
 

COUNTY COMMISSIONERS
District 1 - Tommy Hamm
District 2 - Robert Carroll

District 3 - William T. Dozier, Chairman
District 4 - Guy M. Tunnell

District 5 - Philip Griff Griffitts, Vice
Chairman

February 21, 2017

REGULAR MEETING

9:00 AM - BAY COUNTY GOVERNMENT CENTER

840 WEST 11TH STREET

PANAMA CITY, FLORIDA

A. CALL TO ORDER

B. ROLL CALL

C. INVOCATION

D. PLEDGE OF ALLEGIANCE

E. ADDITION OF EMERGENCY ITEMS/DELETIONS

F. PRESENTATIONS

• Service Awards

G. PUBLIC PARTICIPATION

H. CONSENT AGENDA

Budget Office

1. Budget Amendment FY 2017
Recommendation: Requesting that the Board adopt a resolution amending

the Fiscal Year 2016-2017 Budget.
2. Special Law Enforcement Trust Fund

Recommendation: Board approve Sheriff's request for expenditures of
monies from the Special Law Enforcement Trust Fund.

3. Commissioner Selection to Debt Management Advisory Committee
Recommendation: Board to select a Commissioner to serve on the Bay

County Debt Management Advisory Committee.

Clerks Report

4. Annual Investment Report, Revenues and Expenditures, Check
Register, Inventory Deletions and Tax Certificate Refunds and/or



Cancellations
Recommendation: Board to acknowledge receipt of reports.

 

County Attorney

5. Agreement Governing Intellectual Property with Albert Bock
Recommendation: Staff recommends the Board approve and authorize

the Chairman to sign the attached Agreement
Governing Intellectual Property.

6. Internment Fee for Unclaimed Indigent Cremains
Recommendation: Board to consider and approve an amendment to the

County’s policy regarding the cremation of indigent and
unclaimed persons. This amendment will create an
internment fee of $125.00 for the cremains, and
increase the holding period prior to internment to 180
days.   

County Manager’s Office

7. Library Advisory Committee Appoinment Confirmation
Recommendation: Board to confirm the appointment for the District III

vacant seat.
8. Parks and Recreation Advisory Board Appointment Confirmation

Recommendation: Board to confirm the appointment for the District II
vacant seat.

9. Planning Commission Appointment Confirmation
Recommendation: Board to confirm the appointment for the District III

vacant seat.

Public Works

10. Termination of Jenks Avenue LAP Funding
Recommendation: Board:  1) Terminate existing Local Agency Program

(LAP) funding with the Florida Department of
Transportation (FDOT) for the construction of the
Jenks Avenue Bike Lane Project; and, 2) Authorize the
Chairman to sign the resolution; and 3) Authorize staff
to submit a TRIP grant application for the new scope of
work. (District I)

11. Frankford Avenue Railroad Reimbursement Agreement
Recommendation: Board: 1) Adopt a resolution authorizing the execution

of the Railroad Reimbursement Agreement for the Bay
Line Railroad crossing on Frankford Avenue; and 2)
Authorize the Chairman to sign the agreement and
resolution.  (DISTRICT III)

Purchasing Office



12. 2016 Delinquent Tax Roll Advertisement
Recommendation: Board award low bid for legal advertising services to

Bay County Bullet for real and personal property with
delinquent taxes as required by Florida Statute
197.402(1).

13. Amendment #3 15-08 Access Control Systems
Recommendation: Board approve additional services for the Government

Center and additional control systems at the Lynn
Haven Tax Collector building and authorize the
Chairman to sign Amendment #3 for contract 15-08
Access Control Systems with GSC Services, Inc.     

14. Tax Collector Lease with City of Lynn Haven
Recommendation: Board approve and authorize the Chairman to execute

a one (1) year lease agreement with three (3) additional
one (1) year renewal options with the City of Lynn
Haven to provide a satellite office for the Tax Collector.

Restore Act

15. RESTORE Act Advisory Board Appointment Confirmations
Recommendation: Board to ratify expired and appoint new members to

the RESTORE Act Committee Advisory Board.

Tourist Development

16. 2017 Beach Renourishment Construction Inspection Services
Recommendation: It is recommended that the Board of County

Commissioners approve and authorize the Chairman to
execute Task Order 10  with Dewberry Engineers, Inc.
for the 2017 beach renourishment inspection hourly
services not to exceed $45,000. This project will be
paid from the Third Cent Tax Trust Fund (Account
0291-5303104). 

17. 2017 Beach Renourishment Construction Management and
Engineering Services
Recommendation: It is recommended that the Board of County

Commissioners approve and authorize the Chairman to
execute Task Order 11 with CB&I Coastal Planning &
Engineering, Inc. for the 2017 beach renourishment
construction management and engineering services in
the amount of $153,547 plus an allowance of $23,760
in the event the construction period is longer than
anticipated. This project will be paid from the Third
Cent Tax Trust Fund (Account 0291-5303104).

Utility Services

18. Water Treatment Plant - Iron Humate Residuals Disposal Services
Recommendation: Board: 1) Approve Amendment #3 to the Iron Humate



Residual Disposal Services contract to allow for
additional quantities to be hauled and disposed at the
contracted rate, and 2) Authorize the Chairman to
execute the contract amendment.

19. High Density Lime Slurry Design Build Award
Recommendation: Board 1) Authorize staff to negotiate a contract with the

first ranked firm Marshall Brothers Construction &
Engineering, Inc.; and 2) Authorize staff to negotiate a
contract with the second ranked firm, Royal American
Construction Co., Inc., if an acceptable agreement
cannot be reached with the first ranked firm.

I. REGULAR AGENDA

Outside Agencies

20. Bay County Industry Recruitment, Retention and Expansion Grant
Agreement
Recommendation: Board to 1) authorize staff to draft an agreement to

provide incentives to GKN Aerospace Florida, Inc. for
the creation and retention of high paying jobs in Bay
County with the terms as described in the board memo;
and 2) authorize the Chairman to sign such an
agreement as approved by the County Attorney's
Office.

Public Works

21. LAP with FDOT for Minnesota Avenue Sidewalk Project
Recommendation: Board:  1) Approve the Local Agency Program (LAP)

Agreement with the Florida Department of
Transportation (FDOT) for the construction of a
sidewalk on Minnesota Avenue from CR 2321 Baldwin
Road to Mosley Drive; and, 2) Authorize the Chairman
to sign all agreements and the resolution. (District I)

J. PUBLIC HEARING

County Attorney

22. Ordinance allowing Special Magistrate to hear Code Enforcement
cases
Recommendation: Board to conduct a public hearing and adopt the

attached ordinance amending Bay County Code Sec.
7-28 to allow the board of county commissioners to
designate a special magistrate to hear code
enforcement cases.

23. Resolution Designating Special Magistrate
Recommendation: Board to approve the attached resolution designating

that a Special Magistrate is authorized to hear code
enforcement cases and delegating to the County



Attorney the authority to hire a Special Magistrate.

Public Works

24. Portions of Vance St. and Dorothy Ave. ROW Abandonment
Recommendation: Board:  1) Conduct a public hearing to consider the

abandonment of a portion of Vance Street, platted by
virtue of the 5th and 6th addition of The Pines
Subdivision, and a portion of Dorothy Ave. as recorded
in The Pines 5th addition; and, 2) If approved, adopt a
resolution to abandon; and, 3) Authorize the Clerk of
the Court to record the resolution. (District V)

Transit

25. Transit Grant Applications with FDOT
Recommendation: Requesting that the Board hold a public hearing on the

application submittals to continue receiving Florida
Department of Transportation (FDOT) Grants 5311 and
5339 on behalf of Bay County Transportation
Planning Organization per our agreement. The
hearing only needs to take place if a request for a
hearing is made in writing 48 hours prior to the
meeting date. 

K. PUBLIC PARTICIPATION

L. COUNTY ATTORNEY'S REPORT

M. COUNTY MANAGER'S REPORT

N. CHAIRMANS AND COMMISSIONERS COMMENTS

O. ADJOURN

BAY COUNTY BOARD OF COUNTY COMMISSIONERS
840 West 11th Street

Panama City, Florida 32401
Telephone: (850) 248-8140 Fax: (850) 248-8153

E-Mail Address: bocc@baycountyfl.gov
 

Commission Meeting Schedules and Agenda Items Available on our Home Page:
www.baycountyfl.gov

 
Contact County Commissioners:

 
Commissioner Tommy Hamm, District 1

E-Mail Address: thamm@baycountyfl.gov
 

Commissioner Robert Carroll, District 2



E-Mail Address: rcarroll@baycountyfl.gov
 

Commissioner William T. Dozier, District 3
E-Mail Address: wdozier@ baycountyfl.gov

 
Commissioner Guy M. Tunnell, District 4

E-Mail Address: gtunnell@ baycountyfl.gov
 

Commissioner Philip Griff Griffitts, District 5
E-Mail Address: pgriffitts@baycountyfl.gov

 
"Bay County adheres to the Americans with Disabilities Act and will make reasonable
modifications for access to this meeting upon request. Please call the County
Administration Office at (850) 248-8140 to make a request. For Hearing Impaired, Dial
1-800-955-8771 (TDD), and 1-800-955-8770 (Voice). Requests must be received at
least 48 hours in advance of the meeting in order for Bay County to provide the
requested service."



  Bay County Board of County Commissioners
Agenda Item Summary

Budget Amendment FY 2017

DEPARTMENT MAKING REQUEST/NAME:
Budget Office, Johnathan A. Stukey, Budget Officer 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Requesting that the Board adopt a resolution amending the Fiscal Year 2016-2017 Budget.

AGENDA
Budget Office - Consent

BUDGETED ITEM? No
BUDGET ACTION:
BUDGET AMENDMENT REQUIRED
FINANCIAL IMPACT SUMMARY STATEMENT:

BACKGROUND:
Fund 001, General Fund, FY 2017 budget, will need to be amended to recognize increased
cash forward for funds carried forward from FY16 to FY17 for projects or purchases not
completed in prior fiscal year as well as for state and federal grants, and place those funds
into the respective departments for future related expenditures. In addition, recognize a
release of reserved revenue funds from the balance sheet for the Law Enforcement Trust fund
and place into the Trust Fund department for related expenditure and movement of reserve for
contingencies to the Sheriff budget for policing during the upcoming tourist related season.
Fund 101, Transportation, FY 2017 budget, will need to be amended to recognize carry
forward funds for projects and equipment not expensed in FY16 for cash forward as well as
various grants, (such as CR 2300, Roadway Striping, R & B Wash Rack Awning, Roadway
Improvement (Star Ave), Road Resurfacing (Resota & Mckenzie)), and place those funds into
the departments for future related expenditures and continuation of projects.
Fund 401, Water System, FY 2017 budget, will need to be amended to recognize funds to be
carried forward from FY16 for upgrades to the lime silo, and improvements on the high service
pump as well as repairs and engineering expenditures not completed in the prior fiscal year.
Fund 420, Retail Water & Wastewater, FY 2017 budget, will need to be amended to recognize
funds to be carried forward from FY16 for expenditures not completed in the prior fiscal year.
Fund 430, Solid Waste, FY 2017 budget, will need to be amended to recognize funds to be
carried forward from FY16 for expenditures not completed in the prior fiscal year.
Fund 505, Workers Comp, FY 2017 budget, will need to be amended to recognize funds to
be carried forward from FY16 for expenditures not completed in the prior fiscal year.
Summary:

The budget amendment resolution (EXHIBIT 1) is attached that includes the budget amendment
detail and the budget amendment schedule (EXHIBIT A).  

ATTACHMENTS:



Description Type
Budget Amendment Resolution Feb 21, 2017 Exhibit 1 Exhibit

Budget Amendment FY17 Exhibit A Feb 21, 2017 Exhibit



RESOLUTION NO.:  _________ 
 

 

A RESOLUTION OF THE BOARD OF COUNTY 

COMMISSIONERS OF BAY COUNTY FLORIDA AMENDING THE 

ADOPTED FINAL BUDGET OF FISCAL YEAR 2016-2017 

PURSUANT TO RESOLUTION NO. 3406; AND PROVIDING AN 

EFFECTIVE DATE 

 

 

WHEREAS, Fund 001, General Fund, FY 2017 budget, will need to be amended to 

recognize increased cash forward for funds carried forward from FY16 to FY17 for projects or 

purchases not completed in prior fiscal year as well as for state and federal grants, and place those 

funds into the respective departments for future related expenditures. In addition, recognize a release of 

reserved revenue funds from the balance sheet for the Law Enforcement Trust fund and place into the 

Trust Fund department for related expenditure and movement of reserve for contingencies to the Sheriff 

budget for policing during the upcoming tourist related season. 

 

WHEREAS, Fund 101, Transportation, FY 2017 budget, will need to be amended to 

recognize carry forward funds for projects and equipment not expensed in FY16 for cash forward as 

well as various grants, (such as CR 2300, Roadway Striping, R & B Wash Rack Awning, Roadway 

Improvement (Star Ave), Road Resurfacing (Resota & Mckenzie)), and place those funds into the 

departments for future related expenditures and continuation of projects. 

 

WHEREAS, Fund 401, Water System, FY 2017 budget, will need to be amended to 

recognize funds to be carried forward from FY16 for upgrades to the lime silo, and improvements on 

the high service pump as well as repairs and engineering expenditures not completed in the prior fiscal 

year. 

WHEREAS, Fund 420, Retail Water & Wastewater, FY 2017 budget, will need to be 

amended to recognize funds to be carried forward from FY16 for expenditures not completed in the 

prior fiscal year. 

WHEREAS, Fund 430, Solid Waste, FY 2017 budget, will need to be amended to 

recognize funds to be carried forward from FY16 for expenditures not completed in the prior fiscal 

year. 

WHEREAS, Fund 505, Workers Comp, FY 2017 budget, will need to be amended to 

recognize funds to be carried forward from FY16 for expenditures not completed in the prior fiscal 

year. 

 

 

 

 

 



 

 

NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of 

Bay County, Florida, does hereby amend the fiscal year 2016-2017 budget as shown in EXHIBIT “A”.  

Section 1. The budget amendments are set forth in EXHIBIT “A”, attached hereto and 

made a part thereof. 

Section 2. This resolution shall become effective upon adoption. 

 

DONE AND ADOPTED by the Board of County Commissioners of Bay County, 

Florida this the 21st day of February, 2017. 

 BOARD OF COUNTY COMMISSIONERS OF 

 BAY COUNTY, FLORIDA 

 _______________________________________ 

 William T. Dozier, Chairman 

ATTEST:  APPROVED AS TO FORM: 

____________________________________ _______________________________________ 

Bill Kinsaul, Clerk  Office of the County Attorney 



ACCOUNT NAME

FY 2017

BUDGET ADJUSTMENT

AMENDED

BUDGET EXPLANATION

001 General Fund

Revenues

001 3310001 FEDERAL GRANTS 0 532,705 532,705

Recognize funds carried forward from FY16 to FY17 for JPA Roadside 

Beautification grant not completed in prior fiscal year.

001 3340001 STATE GRANTS 75,000 135,859 210,859

Recognize funds carried forward from FY16 to FY17 for NSA Turn Basin 

grant not completed in prior fiscal year.

001 3899996 RESERVE RELEASE 2,044,373 194,000 2,238,373

Release of Reserved Law Enforcement Trust funds from Balance Sheet for 

expenditures in FY17

001 3899999 BALANCE FWD−CASH FORWARD 10,000,000 1,168,711 11,168,711

Recognize increased cash forward for funds carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Expenditures

Bcc Control-Human Srvs

0056 5304605 REPAIR/MAINT−BLDG & GRND 93,200 114,350 207,550

Place funds into department that are being carried forward from FY16 to 

FY17 for the Health Department in-ground boiler line re-route project not 

Sheriff

0120 5304605 REPAIR/MAINT−BLDG & GRND 128,325 433,300 561,625

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0120 5819150 FEES & COST-SHERIFF 20,173,357 140,000 20,313,357

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Human Resources

0127 5305224 EMPLOYEE DEVELOPMENT 43,100 18,400 61,500

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

GIS

0136 5304605 REPAIR/MAINT−BLDG & GRND 0 35,000 35,000

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0136 5606401 EQUIPMENT 10,000 10,000 20,000

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0136 5606450 COMPUTER SOFTWARE 97,300 23,345 120,645

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Medical Examiner

0150 5304605 REPAIR/MAINT−BLDG & GRND 153,112 89,450 242,562

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Animal Control

0154 5606201 BUILDINGS 0 67,500 67,500

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Information Tech

0166 5303401 CONTRACTED SERVICES 196,295 110,859 307,154

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0166 5304605 REPAIR/MAINT−BLDG & GRND 0 49,473 49,473

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0166 5606314 IMPRV−NETWORK CONNECT 20,000 10,186 30,186

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0166 5606401 EQUIPMENT 52,000 16,714 68,714

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0166 5606450 COMPUTER SOFTWARE 56,500 115,885 172,385

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Law Enforcement

0168 5819154 FEES & COST - SHER/LEE TRST 90,000 194,000 284,000

Place Law Enforcement Trust funds released from reserves on balance sheet 

in Department for related expenditures

Parks & Rec

0180 5606401 EQUIPMENT 148,112 12,038 160,150

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

ACCOUNT NO.



ACCOUNT NAME

FY 2017

BUDGET ADJUSTMENT

AMENDED

BUDGET EXPLANATIONACCOUNT NO.

Pier Operations

0186 5606401 EQUIPMENT 19,996 19,041 39,037

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Extension Services

0195 5606349 IMPRV−ARTIFICIAL REEF 54,000 39,000 93,000

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Infrastructure

0172 5303401 CONTRACTED SERVICES 0 135,859 135,859

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0172 5606301 IMPRV OTHER THAN BLDGS 0 532,705 532,705

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

State Attorney

0602 5304605 REPAIR/MAINT−BLDG & GRND 130,382 4,170 134,552

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Reserves

0972 5909910 RESERVE FOR CONTINGENCIES 382,853 (140,000) 242,853

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

101 Transportation

Revenues

101 3899999 Balance Forward - Cash Forward 1,000,000 4,980,558 5,980,558

Carry Forward Projects and Equipment not expensed in FY16 - CR 2300, 

equipment purchases, Roadway Striping, R & B Wash Rack Awning, Imprve 

101 3312003 FED Grant - EPA 0 2,090,558 2,090,558 Carry Forward grant balance for Scott and Gore Rd 

101 3314902 Fed Grant - Baldwin Widen 0 2,023,980 2,023,980 Carry Forward grant balance for Baldwin Widening

101 3314901 Fed Grant - CR 2297 Bridge 0 8,045,385 8,045,385 Carry Forward grant balance for CR 2297 Bridge

101 3314907 Fed Grant - Sdwlk/Bike Ln 0 2,524,200 2,524,200 Carry Forward grant balance for Star Ave and Thomas Dr Phase VI

101 3310001 Federal Grants 2,336,000 406,000 2,742,000 Carry Forward grant balance for intersection of 26th @ East Ave

101 3344918 ST GRANT−ADPT T/S PHS II 0 1,123,661 1,123,661 Carry Forward grant balance for ITS Phase II expansion project

101 3344920 ST GRANT−INTELL TRNSP SYS 450,000 304,104 754,104 Carry Forward box funds ITS dept 0229

Expenditures

Engineering

0220 5606401 Equipment 0 35,660 35,660 Carry Forward for equipment not expensed in FY16

Roads

0225 5606401 Equipment 615,000 1,068,710 1,683,710 Carry Forward equipment operating budget not expended in FY16

Intelligent Transportation System

0229 5808150 GRANT−ADAPT TRF PHS II 0 1,123,661 1,123,661 Carry Forward grant balance for ITS Phase II expansion project

0229 5909920 Reserve - Futures Cap Outlay 0 304,104 304,104 Carry Forward box funds ITS dept 0229



ACCOUNT NAME

FY 2017

BUDGET ADJUSTMENT

AMENDED

BUDGET EXPLANATIONACCOUNT NO.

Traffic Engineering

0230 5305205 GAS, OIL & LUBRICANTS 44,616 23,031 67,647 Carry Forward grant balance for ITS Phase II expansion project

0230 5305206 MATERIALS−SIGNS 65,000 29,665 94,665 Carry Forward box funds ITS dept 0229

Transportation Capital Projects

0232 5303420 Contr Srv - Rdway Trf Strpg 100,000 319,876 419,876 Carry Forward expenditures for Roadway Striping

0232 5606201 Buildings 0 119,719 119,719 Carry Forward project expenditures for R & B Wash Rack Awning

0232 5606531 CIP Baldwin Widening 0 2,023,980 2,023,980 Carry Forward project expenditures not completed in FY16 (Grant)

0232 5606535 CIP CR 2297 Bridge 0 8,045,385 8,045,385 Carry Forward project expenditures not completed in FY16 (Grant)

0232 5616301 Imprv Roads & Bridges 400,000 2,273,201 2,673,201

Carry Forward project expenditures not completed in FY16 (1,717,000 

Grant)(556,201 Cash)  CR 2300 & Star

0232 5616302 Imprv - Pedestrian/Bike Path 2,336,000 807,200 3,143,200

Carry Forward project expenditures not completed in FY16 (Grant)  Thomas 

Dr VI

0232 5616306 Imprv - Intersection (26th @ East Ave) 0 406,000 406,000

Carry Forward project expenditures not completed in FY16 (Grant 26th @ 

East)

0232 5616310 Paving/Resurf - Top 12 Project 1,173,458 1,208,845 2,382,303

Carry Forward project expenditures not completed in FY 16 for Resota & 

McKenzie

0232 5616312 Paving/Dirt Collector Rd (Spikes Rd) 0 132,510 132,510 Carry Forward project expenditures not completed in FY 16 for Spikes Rd

0232 5616401 Improvements - PPP 0 885,175 885,175 Carry Forward project expenditures not completed in FY 16 for PPP

Stormwater Projects

0243 5303401 Contracted Services 45,200 27,403 72,603 Carry Forward Lake Powell project expenditures

0243 5304922 Fees & Cost Permits 9,000 10,820 19,820 Carry Forward Laird Bayou Dredging Project expenditures

0243 5606554 CIP - Drainage Projects 500,000 444,839 944,839 Carry Forward Tram Rd project expenditures not completed in FY16

0243 5606563 CIP - Erosion Projects 0 2,090,558 2,090,558 Carry Forward project expenditures for Scott and Gore Rd (Grants)

0243 5606569 CIP - Pipe & Major Maint Projects 563,000 118,104 681,104 Carry Forward Pipe Lining project expenditures

401 WATER SYSTEM

Revenues

401 3899999 BALANCE FWD−CASH FORWARD 14,000,000 6,861,360 20,861,360

Recognize increased cash forward for funds carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Expenditures

Water Plant Operations

0405 5303104 PROF SRV−ENGINEERING 52,500 4,890 57,390

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Water Sys Renewal & Replc

0408 5606383 IMP−STRG RSVR&HIGH SVSPMP 0 2,990,972 2,990,972

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0408 5606390 IMPRV−WATER FACILITIES 2,000,000 1,862,888 3,862,888

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0408 5606534 CIP−EMERGENCY REPAIRS 321,280 2,610 323,890

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0408 5606537 CIP−RPLC/UPGRD LIME SILO 0 2,000,000 2,000,000

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.



ACCOUNT NAME

FY 2017

BUDGET ADJUSTMENT

AMENDED

BUDGET EXPLANATIONACCOUNT NO.

420 Retail Water & Wastewater

Revenues

420 3899999 BALANCE FWD−CASH FORWARD 995,000 2,542 997,542

Recognize increased cash forward for funds carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Expenditures

Retail Water

0445 5606401 EQUIPMENT 11,100 2,542 13,642

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

430 Solid Waste

Revenues

430 3899996 RESERVE RELEASE 942,000 447,430 1,389,430

Recognize increased cash forward for funds carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Expenditures

Waste to Energy

0505 5304615 REPAIR/MAINT−EQUIPMENT 1,150,000 14,726 1,164,726

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

0505 5305201 OPERATING SUPPLIES 175,000 5,028 180,028

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Expenditures

Capital Improvement Project

0515 5606401 EQUIPMENT 557,000 427,676 984,676

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

505 Workers Comp

Revenues

505 3899999 BALANCE FWD−CASH FORWARD 0 30,529 30,529

Recognize increased cash forward for funds carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.

Expenditures

Worker's Compensation

0530 5305226 EMPLOYEE INCENTIVE 45,000 30,529 75,529

Place funds into department that are being carried forward from FY16 to 

FY17 for projects or purchases not completed in prior fiscal year.



  Bay County Board of County Commissioners
Agenda Item Summary

Special Law Enforcement Trust Fund

DEPARTMENT MAKING REQUEST/NAME:
Budget Office, Johnathan A. Stukey, Budget Officer 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board approve Sheriff's request for expenditures of monies from the Special Law Enforcement
Trust Fund.

AGENDA
Budget Office -

Consent

BUDGETED ITEM? Yes
BUDGET ACTION:
A BUDGET AMENDMENT WILL BE NEEDED TO RECOGNIZE ADDITIONAL LAW
ENFORCEMENT TRUST FUNDS ON THE BALANCE SHEET.
FINANCIAL IMPACT SUMMARY STATEMENT:
AFTER AMENDMENT, SUFFICIENT FUNDS WILL BE AVAILABLE IN THE LAW
ENFORCEMENT TRUST FUND ACCOUNT 0168-5819154.

BACKGROUND:
Bay County Sheriff Tommy Ford has requested monies from the Special Law Enforcement
Trust Fund (Exhibit 1) in the combined amount of $64,040 to be used for:

1 .    Crime View Dashboard Hosting Support (Crime Mapping/Crime Analysis
Software
2 .    Donations to non-profit organizations to be used for safe neighborhood,
drug abuse/drug prevention education and crime prevention

The Sheriff has certified that these requests comply with the provisions of Florida Statute
932.7055.

ATTACHMENTS:
Description Type
Special Law Enforcement Trust Fund Exhibit 1 Exhibit



vsmith
Text Box
Exhibit 1






  Bay County Board of County Commissioners
Agenda Item Summary

Commissioner Selection to Debt Management Advisory Committee

DEPARTMENT MAKING REQUEST/NAME:
Budget Office Johnathan A. Stukey, Budget Officer 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board to select a Commissioner to serve on the Bay County Debt Management Advisory
Committee.

AGENDA
Budget Office -

Consent

BUDGETED ITEM? N/A
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
Financial impacts will occur as the County issues new debt or refunds an old issue (if it saves
the County money in the long run).

BACKGROUND:
The Bay County Debt Management Advisory Committee is composed of three (3) members, the
County Manager or his/her designee, the County Budget Officer and a designated representative
of the Board of County Commissioners.  The Committee may be advised by the County Attorney,
the County’s Financial Advisor, and Bond Counsel.
 
Staff recommends the Board designate Commissioner Griffitts to serve on Committee until
replaced.



  Bay County Board of County Commissioners
Agenda Item Summary

Annual Investment Report, Revenues and Expenditures, Check Register,
Inventory Deletions and Tax Certificate Refunds and/or Cancellations

DEPARTMENT MAKING REQUEST/NAME:
Bay County Clerk of Court and Comptroller Bill Kinsaul, Clerk of Court
and Comptroller 

MEETING
DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board to acknowledge receipt of reports.
 

AGENDA
Clerks Report - Consent

BUDGETED ITEM? 
BUDGET ACTION:

FINANCIAL IMPACT SUMMARY STATEMENT:

BACKGROUND:
Board to acknowledge receipt of the following reports.
 

Annual Investment Report
Revenues and Expenditures
Check Register
Inventory Deletions
Tax Certificate Refunds and/or Cancellations

ATTACHMENTS:
Description Type
Annual Report Exhibit

Check Register Exhibit

Inventory Deletions Exhibit

Refunds Cancellations Exhibit

Revenues and Expenditures Exhibit



























































































































































  Bay County Board of County Commissioners
Agenda Item Summary

Agreement Governing Intellectual Property with Albert Bock

DEPARTMENT MAKING REQUEST/NAME:
Office of the County Attorney, Holly K. Melzer, Assistant County
Attorney 

MEETING
DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Staff recommends the Board approve and authorize the Chairman to sign the attached
Agreement Governing Intellectual Property.

AGENDA
County Attorney - Consent

BUDGETED ITEM? N/A
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
No financial impact.

BACKGROUND:
Albert Bock has been employed by Bay County since 2011.  Currently, Mr. Bock is the
Wastewater Operations Supervisor.  Mr. Bock, in conjunction with Steve Wilson (a non-
employee), and at the direction of Aquaconeer, LLC, has assisted in the development and holds
partial ownership of numerous systems, products, and processes in the field of wastewater
treatment and wastewater biosolids treatment ("Inventions").  These Inventions are in part
described in a patent application pending before the United States Patent and Trademark Office. 
 
Separate from his employment duties for Bay County, but with Bay County's consent, Mr. Bock
has demonstrated some of the Inventions at the Military Point Regional Advanced Wastewater
Treatment Facility operated by Bay County and owned severally by Bay County, the City of
Callaway, the City of Parker and the City of Springfield pursuant to that certain Military Point
Advanced Wastewater Treatment Facility Interlocal Agreement dated September 19, 1996.  Mr.
Bock, Aquaconeer, and Bay County have benefitted from Mr. Bock's demonstrations,
implementations, modifications, and installations of systems, products, and processes at the
Facility. 
 
The attached Agreement Governing Intellectual Property (Exhibit 1) grants Bay County, or any
successor operator of the Facility, a royalty-free, perpetual, irrevocable, and non-transferable
license to use, modify, and replicate the licensed material for the operation of the Facility.  In
exchange, the County would grant to Aquaconeer any rights or title to the Inventions or patent, to
the extent the County has accumulated any such interest.

ATTACHMENTS:



Description Type
Exhibit 1-Agreement Exhibit















  Bay County Board of County Commissioners
Agenda Item Summary

Internment Fee for Unclaimed Indigent Cremains

DEPARTMENT MAKING REQUEST/NAME:
County Attorney's Office Don Banks, County Attorney 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board to consider and approve an amendment to the County’s policy regarding the cremation of
indigent and unclaimed persons. This amendment will create an internment fee of $125.00 for the
cremains, and increase the holding period prior to internment to 180 days.   

AGENDA
County Attorney - Consent

BUDGETED ITEM? No
BUDGET ACTION:
A budget amendment will be needed to increase the budget for this item if approved.
FINANCIAL IMPACT SUMMARY STATEMENT:
This will have a minimal effect on the General Fund as most remains are claimed.

BACKGROUND:
Chapter 406, Part II, Florida Statutes governs the disposition of human remains. Section 406.52,
provides the County Commission in accordance with applicable laws and rules, to prescribe
policies and procedures for the cremation of indigent and unclaimed indigent persons.
 
In 1995, this Board established a policy regarding cremation of deceased indigent persons and
deceased unclaimed persons. The Board uses local funeral homes, which are on a rotation basis
list with the Medical Examiner’s Office.  Currently the County pays $750 for cremations.
 
In 2010, this Board authorized the funeral homes to designate where the cremains (ashes) would
be held.  Section 497.607(2) directs that the unclaimed cremains be held for at least 120 days.  
 
The County received a request from the funeral home industry to consider reimbursing funeral
homes $125 per cremains to offset the cost of internment at their designated location. 
Additionally, the holding period prior to internment would be increased from 120 days to 180
days, allowing the families 60 more days to claim the cremains.   The number of qualifying
cremations averages 110 per year, however most cremains are claimed and will not be stored
beyond the 180 day period.
 



  Bay County Board of County Commissioners
Agenda Item Summary

Library Advisory Committee Appoinment Confirmation

DEPARTMENT MAKING REQUEST/NAME:
County Manager's Office Robert J. Majka Jr., County Manager 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board to confirm the appointment for the District III vacant seat.

AGENDA
County Manager’s Office - Consent

BUDGETED ITEM? N/A
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
This has no financial impact.

BACKGROUND:
The Bay County Library Advisory Committee was established in May 2007 by Resolution No.
2786 and amended by Resolution No. 2963 in December 2009.
 
The purpose of the library committee is to coordinate with the public and private organizations
and entities regarding opportunities to support the Library System; to make recommendations to
the BCC regarding the library system; research and report to the BCC on potential funding; and to
adopt procedures and guidelines for the Advisory Committee.
 
Gene Pline has submitted a letter of interest to serve as the District III appointment. Staff
recommends that the Board confirm the appointment with the term ending 12/31/2020.



  Bay County Board of County Commissioners
Agenda Item Summary

Parks and Recreation Advisory Board Appointment Confirmation

DEPARTMENT MAKING REQUEST/NAME:
County Manager's Office Robert J. Majka Jr., County Manager 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board to confirm the appointment for the District II vacant seat.

AGENDA
County Manager’s Office - Consent

BUDGETED ITEM? N/A
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
None.

BACKGROUND:
The Parks and Recreation Advisory  Board was established in 2009.
 
The Parks and Recreation Advisory Board was established to provide a sounding board for new
ideas; assist in solving parks related problems; act as a liaison when called upon to other
governmental bodies; assist in documenting and prioritizing the needs of the community
regarding recreational issues.
 
B. Cody Shields has submitted a letter of interest to fill a recently vacated District II appointment
seat. Staff recommends that the Board confirm the appointment with the term ending 12/31/2018.
 
 



  Bay County Board of County Commissioners
Agenda Item Summary

Planning Commission Appointment Confirmation

DEPARTMENT MAKING REQUEST/NAME:
County Manager's Office Robert J. Majka Jr., County Manager 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board to confirm the appointment for the District III vacant seat.

AGENDA
County Manager’s Office - Consent

BUDGETED ITEM? N/A
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
None.

BACKGROUND:
The Planning Commission was established originally in 1975 by Ordinance No. 75-6 and
amended numerous times subsequently.
 
The Planning Commission is designated and established as the local planning agency for the
unincorporated territory of the County.
 
Adam Albritton has expressed interest in the recently vacated District III appointed seat. Staff
recommends that the Board confirm the appointment with the term ending 12/31/2020.



  Bay County Board of County Commissioners
Agenda Item Summary

Termination of Jenks Avenue LAP Funding

DEPARTMENT MAKING REQUEST/NAME:
Public Works Department Keith C. Bryant, P.E., PTOE, Director 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board:  1) Terminate existing Local Agency Program (LAP) funding with the Florida Department of
Transportation (FDOT) for the construction of the Jenks Avenue Bike Lane Project; and, 2)
Authorize the Chairman to sign the resolution; and 3) Authorize staff to submit a TRIP grant
application for the new scope of work. (District I)

AGENDA
Public Works -

Consent

BUDGETED ITEM? No
BUDGET ACTION:
BUDGET AMENDMENT WILL BE REQUIRED TO RECOGNIZE THE REVENUES AND THE
CORRESPONDING EXPENDITURE OF THESE FUNDS.
FINANCIAL IMPACT SUMMARY STATEMENT:
No financial impact to the General Fund.

BACKGROUND:
As a result of a County grant application, the Florida Department of Transportation appropriated
funding in 2018 for the construction of bike lanes on Jenks Avenue from Baldwin Road to SR 390
(EXHIBIT 1).  With the approval of the ½ cent surtax, the scope of the project was modified from
resurfacing with bike lanes to widening the two lane roadway to four lanes with the addition of
bicycle and pedestrian facilities. 
 
In discussion with FDOT staff, it was recommended that the county terminate the bicycle lane
project by resolution (EXHIBIT 2) and submit a Transportation Regional Incentive Program
(TRIP) grant application for the new scope of work. 

ATTACHMENTS:
Description Type
Termination of Jenks Ave LAP Funding Exhibit 1 Exhibit

Termination of Jenks Ave LAP Funding Exhibit 2 Exhibit









  Bay County Board of County Commissioners
Agenda Item Summary

Frankford Avenue Railroad Reimbursement Agreement

DEPARTMENT MAKING REQUEST/NAME:
Public Works Department Keith Bryant, P.E., PTOE 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board: 1) Adopt a resolution authorizing the execution of the Railroad Reimbursement Agreement
for the Bay Line Railroad crossing on Frankford Avenue; and 2) Authorize the Chairman to sign
the agreement and resolution.  (DISTRICT III)

AGENDA
Public Works -

Consent

BUDGETED ITEM? Yes
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
The county’s portion of the annual maintenance cost for the railroad crossing traffic control
devices for these intersections is $1,800.

BACKGROUND:
The Florida Department of Transportation (FDOT) submitted the attached Railroad
Reimbursement Agreement for the Board’s consideration and approval (EXHIBIT 1).  The
agreement is for the replacement and future maintenance of grade crossing traffic control
devices on Frankford Avenue at the existing railroad crossing.  These are tripartite agreements
between FDOT, Bay Line Railroad, LLC and Bay County.  The terms of the agreements are as
follows:
 

1 .            Bay Line Railroad shall furnish the necessary materials and install automatic
grade crossing signals in accordance with FDOT plans and standards.

 
2 .            After installation of the signal is completed, fifty percent (50%) of the expense
thereof in maintaining the signals shall be borne by the County and fifty percent (50%) shall
be borne by Bay Line Railroad.

 
3.         Bay Line Railroad shall be responsible for maintenance, adjustment, and future
relocation of the signals; however, the party initiating relocation will be responsible for such
expenses.
 
4.         Bay County shall install and maintain the advance warning signs and railroad
crossing pavement markings in accordance with the U.S. Department of Transportation
manual on uniform Traffic Control Devices within 30 days after the completion of the
project.
 



5.         FDOT shall reimburse all costs incurred by Bay Line Railroad in the installation of
the signals.

 
FDOT has requested that the Board adopt the attached resolution authorizing the execution of the
agreements (EXHIBIT 2).  This request is a normal FDOT practice and Bay County has approved
such requests in the past.  The County shall be responsible for fifty percent (50%) of annual
maintenance costs ($1,800).

ATTACHMENTS:
Description Type
Frankford Ave RR Crossing Exhibit 1 Exhibit

Frankford Ave RR Crossing Exhibit 2 Exhibit























  Bay County Board of County Commissioners
Agenda Item Summary

2016 Delinquent Tax Roll Advertisement

DEPARTMENT MAKING REQUEST/NAME:
Purchasing Department Wendi Sellers, Director 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board award low bid for legal advertising services to Bay County Bullet for real and personal
property with delinquent taxes as required by Florida Statute 197.402(1).

AGENDA
Purchasing Office - Consent

BUDGETED ITEM? Yes
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
This has a minimal effect on the General Fund.

BACKGROUND:
The Tax Collector is required by Florida Statute to advertise real and personal property with
delinquent taxes.  According to Florida Statute 197.402 (1) whenever legal advertisements are
required, the Board of County Commissioners shall select the newspaper as provided in Florida
Statute Chapter 50.
 
 Invitation to Bid #17-11 was provided to the two qualified newspapers in Bay County, The News
Herald and Bay County Bullet, and bids were opened on February 1, 2017.   
 
The low bidder is Bay County Bullet at $0.03 per line for 6000 copies with an estimated total price
of $1,689.48.



  Bay County Board of County Commissioners
Agenda Item Summary

Amendment #3 15-08 Access Control Systems

DEPARTMENT MAKING REQUEST/NAME:
Purchasing Department Wendi Sellers, Director 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board approve additional services for the Government Center and additional control systems at
the Lynn Haven Tax Collector building and authorize the Chairman to sign Amendment #3 for
contract 15-08 Access Control Systems with GSC Services, Inc.     

AGENDA
Purchasing Office -

Consent

BUDGETED ITEM? No
BUDGET ACTION:
A budget amendment will be needed to move funds to the appropriate departments for
the additional services.
FINANCIAL IMPACT SUMMARY STATEMENT:
The impact to the General Fund will be not be significant.

BACKGROUND:
On February 17, 2015 the Board approved a contract with GSC Services, Inc. to provide system
maintenance and annual testing to access control, fire, and intrusion systems at various County
locations. The contract allows for adding and deleting locations as determined by the County.
Amendment #1 was approved by the Board on April 21, 2015 to add additional equipment and
monitoring services at the Transit Bay Town Trolley Operations and Maintenance Complex.
Amendment #2 was approved by the on April 5, 2016 to add additional equipment and monitoring
services at the Bay County Florida Department of Health Administration and Dental Clinic
buildings. The Bay County Tax Collector has requested that the Lynn Haven Tax Collector building
be added as an additional location under this contract.  In addition, a duress system has been
added to services at the Government Center. 
 
Therefore, staff recommends the Board approve additional services for the Government Center
and additional control systems at the Lynn Haven Tax Collector building and authorize the
Chairman to sign Amendment #3 for contract 15-08 Access Control Systems with GSC Services,
Inc. (Exhibit 1).      

ATTACHMENTS:
Description Type
Exhibit 1 Exhibit



         
Third Amendment   

Contract 15-08 Access Control Systems 
 
 This Amendment to the Contract 15-08 Access Control Systems is entered into 
on February 21, 2017by and between the Bay County Board of County Commissioners, 
at 840 W. 11th St., Panama City, Florida 32401 ("County"), and GSC Systems, Inc. at 15 
Industrial Street NW, Fort Walton Beach, FL 32548 ("Contractor”). 
 
1. Intent 

The County and Contractor entered into a Contract on February 17, 2015. This 
amendment is necessary to allow for additional systems at the Bay County Government 
Center located at 840 W. 11th Street, Panama City, FL 32401 and the Bay County Tax 
Collector Lynn Haven Office located at 801 Florida Avenue, Lynn Haven, FL 32444.  

 
2. Survival of Other Provisions  

All other provisions of the original Contract, not amended by this Amendment, 
shall remain in effect. 
 
 IN WITNESS WHEREOF, the parties have made and executed this Amendment 
as of the day and year first above written. 
 

BOARD OF COUNTY COMMISSIONERS  
      BAY COUNTY FLORIDA  
 

By: ______________________________ 
       William T. Dozier, Chairman 
Attest:   
 
______________________________  
Bill Kinsaul, Clerk of Court    

      
Approved as to form   
_____________________________  
Office of Bay County Attorney    

      
     GSC Systems, Inc. 

       
      By: ______________________________ 
       (Authorized Representative) 
 
      Its: ______________________________ 
 
STATE OF     
COUNTY OF    
 
 This Contract was acknowledged and subscribed before me the undersigned notary this   
  day of    ,  , by       , as   
     of       and with proper authority, and who 
is personally known by me or produced identification of     . 
 
              
      Notary Public 
 

kgrindle
Typewritten Text
EXHIBIT 1



                                                                                                                                                              

GSC SYSTEMS, INC.
DATE REP

02/15/17 Gibson

BILL TO: SHIP TO:
Bay County Administration Building  Bay County Tax Collectors Office  

801 Florida Avenue
Lynn haven, FL  32444

Attn:  Chris Fox Acct:  388429

eMail: it@baycountyfl.gov; vphillips@baycountyfl.gov;
cfox@baycountyfl.gov

  1.)

  2.)

  3.)

  4.)

  5.)
  6.)

OPERATIONAL MONITORING, SERVICE,  

INSPECTION, TEST AND CERTIFICATION COMPLETE: $100 Per month
FLORIDA STATE SALES TAX:  EXEMPT

OPERATIONAL MONITORING SERVICES (MONTHLY):  $100

GSC SYSTEMS
 REPRESENTATIVE : ACCEPTED  BY:  

             ____________________________________
DATE:              ____________________________________ DATE:  

SVR\Admin\Mon One Source…One Solution CMG  

Page 1 of 2

PROPOSAL
AND

SALES AGREEMENT

G170213Q

15 Industrial Street NW, Fort Walton Beach, FL  32548 PHONE
Ph (850) 243-8812  Fax: (850) 244-2530 850-248-8004

FL St Lic # EF0000906 * AL St Lic 1055 *  UL Cert # BP8826

 INTRUSION  DETECTION SYSTEM

OPERATIONAL MONITORING SERVICES, INSPECTION, TEST, AND CERTIFICATION: AGREEMENT

Bay County NET UPON RECEIPT

TERMS AND PAYMENTS: In accordance with payment  terms as specified on Proposal Page 1.  If not otherwise specified, payment is due upon 
receipt.  Late fees of 18% APR will begin on the 10th day after the due date. 
ACCEPTANCE of the above materials, specifications, prices, and conditions is indicated by signing below, and binds this contractual agreement.    
Signing this Proposal Contract, or payment of the associated invoice for this proposal, constitutes acknowledgement, understanding and acceptance 
of the terms and conditions on the reverse side of this page, or the following page, if sent by facsimile, and that those terms are a material part of 
this agreement which limits the Company's liability as specified.        
GSC SYSTEMS, INC. is authorized to perform the work as specified upon receipt of this signed proposal by mail, facsimile, or by electronic mail. 
Payment to be made in accordance with the terms outlined above.   Any costs, including  legal  fees,  incurred by  GSC Systems, arising out of the 
failure to pay in accordance with the accepted terms,  will be the  responsibility of customer, property owner, and/or his assigned agent.

  WE ARE PLEASED TO SUBMIT THE ABOVE  PROPOSAL FOR YOUR CONSIDERATION.   PLEASE BE ASSURED THAT YOUR ORDER  WILL RECEIVE

   OUR PROMPT ATTENTION. THIS PROPOSAL IS VALID FOR THIRTY (30) DAYS.  THEREAFTER IT IS SUBJECT TO CHANGE WITHOUT NOTICE.

840 West 11th Street 
Panama City, FL 32401

BAY COUNTY TAX COLLECTOR'S OFFICE

SERVICES PERFORMED IN ACCORDANCE WITH APPLICABLE UL AND NFPA STANDARDS
TO INCLUDE:

FILE NAME TERMS

Monitoring Services to include 24 hour Electronic Monitoring of Security Detection Systems, Alarm 
Event Response, Security Openings and Closings, Alarm and Trouble Conditions, Notifications, 
Dispatch, and Incident Reports with secure, web-portal access.
Annual System Inspection, Test and Certification of Security Alarm Systems Equipment and 
Monitoring Systems in Compliance with Applicable UL Standards, and NFPA Requirements.
Battery Load Test, Communicator Test, C.P.U. Program and Software Test, Software Update, Telco 
Line Seizure Test, Audible Test, Reprogramming, and Central Station Communications and 
Response Verifications as required.
Sensitivity Testing, alignment, adjustment, cleaning, functional test and verification of all electronic 
components, sensors, and controls.

On-site service response availablility for standard business hours within 24 hours of notification to 
provide for diagnosis of system malfunction and detailed description of repair services, repair or 
replacement of damage or defective equipment as required.

Systems' Test, Inspection, and Certifications Report 



                                                                                                                                                              

GSC SYSTEMS, INC.

DATE REP
02/15/17 Gibson

FL St Lic # EF0000906 * AL St Lic 1055 *  UL Cert # BP8826

BILL TO: SHIP TO:
Bay County Administration Building  Bay County Administration Building- 388430

Duress Alarm System
840 West 11th Street 

Attn:  Chris Fox Panama City, FL 32401

eMail: it@baycountyfl.gov; vphillips@baycountyfl.gov;
cfox@baycountyfl.gov

  1.)

  2.)

  3.)

  4.)

  5.)
  6.)

OPERATIONAL MONITORING, SERVICE,  

INSPECTION, TEST AND CERTIFICATION COMPLETE: $125 Per month
FLORIDA STATE SALES TAX:  EXEMPT

OPERATIONAL MONITORING SERVICES (MONTHLY):  $125

GSC SYSTEMS
 REPRESENTATIVE : ACCEPTED  BY:  

             ____________________________________
DATE:              ____________________________________ DATE:  

SVR\Admin\Mon One Source…One Solution CMG  

Systems' Test, Inspection, and Certifications Report 
On-site service response availablility for standard business hours within 24 hours of notification to 
provide for diagnosis of system malfunction and detailed description of repair services, repair or 
replacement of damage or defective equipment as required.

TERMS AND PAYMENTS: In accordance with payment  terms as specified on Proposal Page 1.  If not otherwise specified, payment is due upon 
receipt.  Late fees of 18% APR will begin on the 10th day after the due date. 
ACCEPTANCE of the above materials, specifications, prices, and conditions is indicated by signing below, and binds this contractual agreement.    
Signing this Proposal Contract, or payment of the associated invoice for this proposal, constitutes acknowledgement, understanding and acceptance 
of the terms and conditions on the reverse side of this page, or the following page, if sent by facsimile, and that those terms are a material part of 
this agreement which limits the Company's liability as specified.        
GSC SYSTEMS, INC. is authorized to perform the work as specified upon receipt of this signed proposal by mail, facsimile, or by electronic mail. 
Payment to be made in accordance with the terms outlined above.   Any costs, including  legal  fees,  incurred by  GSC Systems, arising out of the 
failure to pay in accordance with the accepted terms,  will be the  responsibility of customer, property owner, and/or his assigned agent.

  WE ARE PLEASED TO SUBMIT THE ABOVE  PROPOSAL FOR YOUR CONSIDERATION.   PLEASE BE ASSURED THAT YOUR ORDER  WILL RECEIVE

   OUR PROMPT ATTENTION. THIS PROPOSAL IS VALID FOR THIRTY (30) DAYS.  THEREAFTER IT IS SUBJECT TO CHANGE WITHOUT NOTICE.

SERVICES PERFORMED IN ACCORDANCE WITH APPLICABLE UL AND NFPA STANDARDS
TO INCLUDE:

Monitoring Services to include 24 hour Electronic Monitoring of Security Detection Systems, Alarm 
Event Response, Security Openings and Closings, Alarm and Trouble Conditions, Notifications, 
Dispatch, and Incident Reports with secure, web-portal access.
Annual System Inspection, Test and Certification of Security Alarm Systems Equipment and 
Monitoring Systems in Compliance with Applicable UL Standards, and NFPA Requirements.
Battery Load Test, Communicator Test, C.P.U. Program and Software Test, Software Update, Telco 
Line Seizure Test, Audible Test, Reprogramming, and Central Station Communications and 
Response Verifications as required.
Sensitivity Testing, alignment, adjustment, cleaning, functional test and verification of all electronic 
components, sensors, and controls.

   BAY COUNTY ADMINISTRATION BUILDING 
DURESS ALARM SYSTEM

OPERATIONAL MONITORING SERVICES, INSPECTION, TEST, AND CERTIFICATIONS: AGREEMENT

840 West 11th Street 
Panama City, FL 32401

FILE NAME TERMS
Bay County Duress NET UPON RECEIPT

PHONE
850-248-8004

15 Industrial Street NW, Fort Walton Beach, FL  32548
Ph (850) 243-8812  Fax: (850) 244-2530

Page 1 of 2

PROPOSAL
AND

SALES AGREEMENT

G170214Q



  Bay County Board of County Commissioners
Agenda Item Summary

Tax Collector Lease with City of Lynn Haven

DEPARTMENT MAKING REQUEST/NAME:
Purchasing Wendi Sellers, Director 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board approve and authorize the Chairman to execute a one (1) year lease agreement with three
(3) additional one (1) year renewal options with the City of Lynn Haven to provide a satellite office
for the Tax Collector.

AGENDA
Purchasing Office - Consent

BUDGETED ITEM? Yes
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
This lease is paid on behalf of the Tax Collector. It is a General Fund expenditure.

BACKGROUND:
The Board of County Commissioners has leased a location (801 Florida Avenue, Lynn Haven,
FL)  for the Tax Collector from the City of Lynn Haven since February 16, 1999. All renewals and
extensions have been used and a new lease agreement is needed.
 
The lease is for one year with three additional one year renewals at a rental rate of $19,296.60
per year or $1,608.05 per month. 
 
Staff recommends the Board approve and authorize the Chairman to execute a one (1) year
lease agreement (Exhibit 1) with three (3) additional one (1) year renewal options with the City of
Lynn Haven to provide a satellite office for the Tax Collector.

ATTACHMENTS:
Description Type
Tax Collector Lynn Haven Office Lease Agreement Exhibit



kgrindle
Typewritten Text
EXHIBIT 1











  Bay County Board of County Commissioners
Agenda Item Summary

RESTORE Act Advisory Board Appointment Confirmations

DEPARTMENT MAKING REQUEST/NAME:
County Manager's Office Jim Muller, RESTORE Act Coordinator 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board to ratify expired and appoint new members to the RESTORE Act Committee Advisory
Board.

AGENDA
Restore Act - Consent

BUDGETED ITEM? N/A
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
None.

BACKGROUND:
On January 21, 2014, the Board approved Resolution No. 3207 establishing the RESTORE Act
Advisory Board.
 
The purpose of the committee is to receive public input, recommend project selection criteria to
the Board, draft a multi-year implementation plan, and recommend to the Board projects to be
funded by Gulf Restoration funds, especially the RESTORE Act funds which will come directly to
Bay County. Final approvals and decisions will rest with the Board of County Commissioners.
 
Committee members include representatives from the Bay County Economic Development
Alliance, Port of Panama City, CareerSource Gulf Coast and Dean of the Florida State University
Panama City. In addition, each Board member will nominate a committee member, for a total of
nine committee members. Staff recommends the Board approve the following list of members:
 
Melissa Thompson       District I                                  term to expire  12/31/20
Adam Albritton              District II                                 term to expire  12/31/18
Brandon Aldridge          District III                                term to expire  12/31/20
W.C. Harlow                 District IV                                term to expire  12/31/18
Jack Bishop                  District V                                 term to expire  12/31/20
Becca Hardin         Economic Development Alliance  term to expire  12/31/18
Wayne Stubbs       Port of Panama City                      term to expire  12/31/18
Kim Bodine            CareerSource Gulf Coast              term to expire  12/31/18
Dr.George Bishop  Florida State University PC           term to expire 12/31/18
 
 
 



 
 
 
 
 
 
 
 



  Bay County Board of County Commissioners
Agenda Item Summary

2017 Beach Renourishment Construction Inspection Services

DEPARTMENT MAKING REQUEST/NAME:
Tourist Development Council Dan Rowe, Executive Director 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
It is recommended that the Board of County Commissioners approve and authorize the Chairman
to execute Task Order 10  with Dewberry Engineers, Inc. for the 2017 beach renourishment
inspection hourly services not to exceed $45,000. This project will be paid from the Third Cent
Tax Trust Fund (Account 0291-5303104). 

AGENDA
Tourist Development Council - Consent

BUDGETED ITEM? Yes
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
TDC Beach Nourishment Account 0291-5303104

BACKGROUND:
The beach renourishment project will be under construction during March and April 2017 by
Weeks Marine. Inspection services include observing the dredging contractor's operations, daily
observation checklist and coordination with Engineer of Record (CB&I) on any items/issues,
hourly and overnight progress sand sampling and analysis, answering questions from the public
on site, and engaging with beach activities ahead of the construction zone.

ATTACHMENTS:
Description Type
Task Order 10 Exhibit

Task Order 10 Attachments Exhibit



COMBINED TASK ORDER AND  

NOTICE TO PROCEED 

 

 

TASK ORDER NO. 10        DATE ____________ 

 

Reference is made to that certain MASTER SERVICES AGREEMENT BETWEEN BAY 

COUNTY, acting by and through the BAY COUNTY TOURIST DEVELOPMENT COUNCIL as the 

advisory agency to the County to administer said agreement, AND Dewberry Engineers, Inc. as 

assignee of Preble-Rish, Inc., d/b/a  DEWBERRY|PREBLE-RISH,  relating to PROFESSIONAL, 

COASTAL ENGINEERING SERVICES FOR THE GULF BEACHES AND SHORELINE 

RENOURISHMENT PROJECT dated December 7th, 2010, as amended November 17th, 2015, (the 

Agreement), the terms, conditions and definitions of which are incorporated herein as if set forth in 

full.  Neither party is in breach of the Agreement. 

 

1. Pursuant to the Agreement, Engineer agrees to perform the specific tasks set forth 

upon incorporated Attachment A, Scope of Services, relating to the 2017 beach renourishment 

inspector services. 

 

2. Engineer’s total compensation for the services to be provided by it under this Task 

Order shall be determined by one of the following methods as mutually agreed upon by both 

parties and as further defined in Attachment B.  Engineer’s compensation shall be paid in monthly 

installments as specified in the Agreement.  

 

__ Engineer’s total compensation, including reimbursable expenses, if any, is 

established in a stipulated sum of $___________. 

 

__ Engineer’s total compensation, including reimbursable expenses, if any, is 

established in a stipulated sum of $________________ , plus the specified 

allowances listed below which hereafter may be authorized in writing by County 

Manager or his designee,  

 



allowance of $______________   for ________________________, and 

 

allowance of $ ______________  for________________________,  and 

 

allowance of $_______________ for ________________________,  or 

 

X_ Engineer’s total compensation, excluding reimbursable expenses, if any, will be 

established by a fee determined on a time-involved basis with a maximum cost of 

$45,000. 

 

If reimbursable expenses are to be paid hereunder, such expenses must be specifically 

AUTHORIZED AND IDENTIFIED in Attachment B and established at either a fixed amount or a 

not-to-exceed price identified in said Attachment B. 

 

3. Work shall begin on February 15th, 2017, and shall be substantially completed by 

June 30th, 2017.   Liquidated delay damages are set at the rate of $0 per day.  There are no 

additional rights and obligations related to this Task Order other than as specified in the 

Agreement.  The schedule for the services required hereunder is set forth in Attachment A 

attached hereto and incorporated herein. 

 

4. Attached hereto as Attachment C is a listing of Engineer’s staff who have been 

assigned to the Project as well as the subconsultants and subcontractors who will be used by 

Engineer on the Project, if any.  No changes to assigned personnel, sub-consultants or 

subcontracts may be made by Engineer without County’s Designated Representative prior written 

consent. 

 

5. Subconsultant(s)  x   will not 

 

     ___ will  (and if so the required information is set 

       forth in  Attachment D.) 

 

 be used for the Work. 



 

Upon execution of this Task Order by both Engineer and County, Engineer is directed to 

proceed. 

 

IN WITNESS WHEREOF the parties have caused these presents to be executed in their 

names on the date shown. 

 

Witness:      DEWBERRY|PREBLE-RISH 

 

___________________________   By:        

Print Name:__________________   Name: __________________ 

        Its: __________________ 

___________________________ 

Print Name:__________________ 

 

 

 

State of Florida 

County of __________________ 

 

The foregoing instrument was acknowledged before me on __________________, 
2017, by _________________________________, on behalf of and as the 
__________________________, of Dewberry|Preble-Rish.  

 
 

_________________________________ 
Notary Public 
 
 

Personally Known __________     OR Produced Identification    
Type of Identification Produced : ________________________________ 

 

 

 

 

 



 

 

 

Signature page to Task Order No. 10 

 

       BOARD OF COUNTY COMMISSIONERS 

       BAY COUNTY, FLORIDA 

 

ATTEST: 

       BY: ____________________________ 

__________________________________    William Dozier, Chairman 

Bill Kinsaul, Clerk 

        

 

Approved for form: 

 

__________________________________   

Office of County Attorney 
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  Bay County Board of County Commissioners
Agenda Item Summary

2017 Beach Renourishment Construction Management and Engineering
Services

DEPARTMENT MAKING REQUEST/NAME:
Tourist Development Council Dan Rowe, Executive Director 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
It is recommended that the Board of County Commissioners approve and authorize the Chairman
to execute Task Order 11 with CB&I Coastal Planning & Engineering, Inc. for the 2017 beach
renourishment construction management and engineering services in the amount of
$153,547 plus an allowance of $23,760 in the event the construction period is longer than
anticipated. This project will be paid from the Third Cent Tax Trust Fund (Account 0291-
5303104).

AGENDA
Tourist Development Council - Consent

BUDGETED ITEM? Yes
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
TDC Beach Nourishment Account 0291-5303104

BACKGROUND:
The beach renourishment project will be under construction during March and April 2017 by
Weeks Marine. As engineer of record, CB&I will be responsible for overall construction
management and the on-going project engineering during construction. Services include finalizing
construction volumes and templates for the project based on updated survey data, overall
construction observation to determine if construction is in compliance with plan and specs, review
of shell screening method, analysis and submittal of permit-required sand sampling results,
submittal of contractor and permit-required reporting to agencies, quality assurance/confirmation
of fill placement volumes provided by the contractor, and review/recommendations on contractor
payment submittals.

ATTACHMENTS:
Description Type
Task Order 11 Exhibit

Task Order 11 Attachments Exhibit



 

COMBINED TASK ORDER AND  

NOTICE TO PROCEED 

 

 

TASK ORDER NO. 11        DATE ___________ 

 

Reference is made to that certain MASTER SERVICES AGREEMENT BETWEEN BAY 

COUNTY, acting by and through the BAY COUNTY TOURIST DEVELOPMENT COUNCIL as the 

advisory agency to the County to administer said agreement, AND COASTAL PLANNING AND 

ENGINEERING, INC, now known as CB&I COASTAL PLANNING AND ENGINEERING, INC, 

relating to PROFESSIONAL, COASTAL ENGINEERING SERVICES FOR THE GULF BEACHES 

AND SHORELINE RENOURISHMENT PROJECT dated December 7th, 2010,  as amended 

November 17th, 2015, (the Agreement), the terms, conditions and definitions of which are 

incorporated herein as if set forth in full.  Neither party is in breach of the Agreement. 

 

1. Pursuant to the Agreement, Engineer agrees to perform the specific tasks set forth 

upon incorporated Attachment A, Scope of Services, relating to the 2017 beach renourishment 

construction management and engineering services. 

 

2. Engineer’s total compensation for the services to be provided by it under this Task 

Order shall be determined by one of the following methods as mutually agreed upon by both 

parties and as further defined in Attachment B.  Engineer’s compensation shall be paid in monthly 

installments as specified in the Agreement.  

 

__ Engineer’s total compensation, including reimbursable expenses, if any, is 

established in a stipulated sum of $___________. 

 

X_ Engineer’s total compensation, including reimbursable expenses, if any, is 

established in a stipulated sum of $153,547, plus the specified allowances listed 

below which hereafter may be authorized in writing by County Manager or his 

designee,  

 



 

allowance of $23,760   for additional construction services, and 

 

allowance of $ ______________  for________________________,  and 

 

allowance of $_______________ for ________________________,  or 

 

__ Engineer’s total compensation, excluding reimbursable expenses, if any, will be 

established by a fee determined on a time-involved basis with a maximum cost of 

$____________________. 

 

If reimbursable expenses are to be paid hereunder, such expenses must be specifically 

AUTHORIZED AND IDENTIFIED in Attachment B and established at either a fixed amount or a 

not-to-exceed price identified in said Attachment B. 

 

3. Work shall begin on execution of this Task Order and shall be substantially 

completed by June 30th, 2017.  Liquidated delay damages are set at the rate of $(not applicable).  

There are no additional rights and obligations related to this Task Order other than as specified in 

the Agreement.   

 

4. Attached hereto as Attachment C is a listing of Engineer’s staff who have been 

assigned to the Project as well as the subconsultants and subcontractors who will be used by 

Engineer on the Project, if any.  No changes to assigned personnel, sub-consultants or 

subcontracts may be made by Engineer without County’s Designated Representative prior written 

consent. 

 

5. Subconsultant(s)  _X  will not 

 

     ___ will   

 

 be used for the Work, as needed,  provided the County shall for each requested 

task approve the personnel involved. 

 



 

 

Upon execution of this Task Order by both Engineer and County, Engineer is directed to 

proceed. 

 

IN WITNESS WHEREOF the parties have caused these presents to be executed in their 

names on the date shown. 

 

 

Witness:     CB&I Coastal Planning & Engineering, Inc.  

      f/k/a Coastal Planning & Engineering, Inc. 

 

___________________________   By:        

Print Name:__________________   Name: __________________ 

        Its: __________________ 

___________________________ 

Print Name:__________________ 

 

  

State of Florida 

County of __________________ 

 

The foregoing instrument was acknowledged before me on __________________, 2017, 

by _________________________________, on behalf of and as the 

__________________________, of CB&I Coastal Planning & Engineering, Inc., f/k/a Coastal 

Planning & Engineering, Inc.   

 
_________________________________ 

Notary Public 
 
 

Personally Known __________     OR Produced Identification    
Type of Identification Produced : ________________________________ 

 

 



 

  



 

Signature page to Task Order No. 11 

 

       BOARD OF COUNTY COMMISSIONERS 

       BAY COUNTY, FLORIDA 

 

ATTEST: 

       BY: ____________________________ 

__________________________________    William Dozier, Chairman 

Bill Kinsaul, Clerk 

        

 

Approved for form: 

 

__________________________________   

Office of County Attorney 

 



Exhibit B 
SCOPE OF COASTAL ENGINEERING SERVICES FOR 

CONSTRUCTION ENGINEERING SERVICES 
January 2017 

 
 
Introduction: 
 
This scope of engineering services to be performed by CB&I Coastal Planning & 
Engineering, Inc. (CB&I) is for construction coastal engineering services in support of the 
2017 interim renourishment of Panama City Beach. 
 
The following will be provided by CB&I under the scope of services: 
 
Task 1: Pre-Construction 
 
Before construction begins, CB&I will coordinate with State and Federal agencies and the 
selected Contractor as required. A CB&I engineer will attend the pre-construction conference 
in person and additional team members will participate in the meeting via phone as 
necessary. The permits will be reviewed and discussed as required by the permit.  We will 
participate in the meeting and provide input as related to the project and scope of work, the 
construction methodology, technical specifications and schedule, construction access and 
work areas, and the specific conditions of the permits and approvals for the project.  

CB&I will prepare 2 bound copies of the bid package including permits, construction plans 
and technical specifications. These packages will be kept on site at each active construction 
area for use by the County’s 3rd party construction inspector. 

Based upon the pre-construction surveys collected by the Contractor, CB&I will recalculate 
project volumes by reach prior to construction. In consultation with the Tourist Development 
Council (TDC), construction volumes by reach will be finalized to meet the TDC’s project 
objectives. As construction progresses, construction templates will be refined to achieve the 
target construction volumes by reach, based upon the before-dredge surveys collected by the 
Contractor.  

Task 2: During Construction 
 
CB&I will conduct construction observations to determine if construction of the beach 
renourishment project is substantially in compliance with the plans and specifications, and 
with permit authorizations granted for the work.  It is assumed the dredging portion of the 
construction phase will be up to 30 days long.  During the beach renourishment construction, 
CB&I will be on-site every day of active work to observe the compliance of the beach 
renourishment project with regulatory approvals and communicate all findings to the TDC 
project manager.  An engineering representative familiar with construction observation and 
construction administration will observe construction daily, with periodic evening and dredge 
visits, and be on call throughout project construction.  Daily contractor reports and permit-
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required environmental monitoring reports will be reviewed and their submission to the 
appropriate agencies tracked by the on-site engineer. 

CB&I will be in attendance and participate in weekly construction progress meetings in 
person and via conference call. CB&I will also provide office engineering support during the 
construction phase, and supplemental site visits by a senior coastal engineer approximately 
once per week.  
 
CB&I will be assisted by 3rd party construction inspectors hired by the County, during active 
construction. The inspector will perform duties defined by a quality assurance/quality control 
task list prepared by CB&I and the TDC project manager. CB&I will provide supplies and 
direction for the inspector to perform hourly monitoring of the placed sand quality.  

Sand quality will be a priority during all site visits and CB&I engineers will review screening 
methods, and progress samples collected by the construction inspectors.  In compliance with 
the FDEP permitted sediment QA/QC plan, CB&I will collect and analyze sand samples and 
prepare and submit the permit-required sediment testing results report. 
 
Beach survey data will be collected by the contractor, which CB&I will review for quality 
assurance and provide confirmation of the computation of fill placement volumes provided 
by the contractor.   

Following notification that construction activities are deemed to be complete and all payment 
sections have been approved, CB&I will observe demobilization of the construction and 
staging areas.  If applicable, a punch list of remaining tasks or actions to be addressed by the 
Contractor will be prepared. CB&I will conduct a final observation of the construction and 
staging areas following final clean up.  

If the construction activities are down for more than 2 days, the down days beyond 2 will not 
be counted towards CB&I’s allotted active construction days. During construction services 
will resume once construction activities resume.  
 
Task 3: Post-Construction 
 
A CB&I Professional Engineer will serve as the engineer of record for this project and will 
visit the site during and after construction is completed. After receipt of necessary project 
documentation, the engineer of record will prepare the project certification. Based largely on 
surveys, daily reports and observations made by CB&I and inspectors, CB&I will prepare a 
project certification and as-built report. The post-construction/annual monitoring survey and 
report is not part of this proposal. 
 
CB&I will review in progress and final applications for payment and will make 
recommendations to the TDC.  
 



 

 

Task 4: Contingency Support 
 
Based on the contractor’s proposed construction schedule, it is anticipated that there will be 
up to 30 days of active dredging and sand placement. If the construction schedule is 
extended, Task 4 will be utilized for CB&I to conduct additional engineering services during 
active construction including: on sight observations, contractor coordination, engineering 
calculations and progress meetings. This task will be on an informal notice to proceed basis 
from the TDC. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Confidentiality Statement 
The information contained in this proposal is confidential commercial information and shall not be disclosed, 
except for evaluation purposes, provided that if a contract is awarded to CB&I Coastal Planning & 
Engineering Inc. as a result of or in connection with the submission of this proposal, the requester shall have 
the right to use or disclose the data to the extent provided in the contract.  This restriction does not limit the 
requestor’s right to use or disclose any technical data obtained from another source without restriction. 

 
 



EOR/ Senior Junior Senior Professional 
TASK DESCRIPTION Sub-Total Principal Project Coastal Coastal Marine Surveyor Professional Junior Senior CAD GIS CAD Clerical Lodging Airfare Meals Rental Car Parking Sampling Additional Active

Engineer Manager Engineer Engineer Biologist & Mapper Geologist Geologist Operator Operator Operator Fees Equipment Construction Days

TASK 1:  Pre-Construction $29,715.00 2 46 62 48 6 4 3 8 16 4 $275 3 7 5 3
TASK 2:  During Construction $92,962.00 8 38 156 360 16 4 2 16 3 16 16 6 $6,050 9 48 48 9 $770
TASK 3:  Post-Construction $30,870.00 2 46 60 48 6 4 4 32 2 2 12 4 $550 2 6 3 2
TASK 4:  Contingency - Additional Construction Services $23,760.00 2 10

 

TOTAL HOURS 12 130 278 456 28 12 6 48 8 26 44 14 16 61 56 14 10
UNIT COST PER HOUR $215.00 $175.00 $145.00 $95.00 $135.00 $165.00 $125.00 $85.00 $100.00 $90.00 $85.00 $68.00 $880.00 $36.00 $66.00 $22.00 $2,200.00

SUB- TOTAL $2,580.00 $22,750.00 $40,310.00 $43,320.00 $3,780.00 $1,980.00 $750.00 $4,080.00 $800.00 $2,340.00 $3,740.00 $952.00 $6,875.00 $14,080.00 $2,196.00 $3,696.00 $308.00 $770.00 $22,000.00

TOTAL $177,307.00

EXHIBIT  C
FEE PROPOSAL FOR COASTAL ENGINEERING SERVICES

2017 INTERIM BEACH RENOURISHMENT PROJECT
PANAMA CITY BEACHES, FL

LABOR COSTS EXPENSES

F:\Marketing\_Proposals\Florida Counties\Bay\2016\During Construction Services\Exhibit C cost proposal.xls Labor 1/16/2017 4:01 PM
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Exhibit D 
Personnel Assigned to During Construction Engineering Services 

 

Thomas Pierro, PE 
Stephen Keehn, PE 
Tara Brenner, PG, PE 
William Reilly, PE 
Spencer Waganaar, EI 
Lauren Floyd 
Angela Belden 
Gary Krystyniak 
Heather Vollmer 
Tracie McCauley 
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  Bay County Board of County Commissioners
Agenda Item Summary

Water Treatment Plant - Iron Humate Residuals Disposal Services

DEPARTMENT MAKING REQUEST/NAME:
Utility Services Benjamin Blitch P.E., Director 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board: 1) Approve Amendment #3 to the Iron Humate Residual Disposal Services contract to
allow for additional quantities to be hauled and disposed at the contracted rate, and 2) Authorize
the Chairman to execute the contract amendment.

AGENDA
Utility Services -

Consent

BUDGETED ITEM? Yes
BUDGET ACTION:
If approved, additional budget funds will be transferred to the contracted services
account if needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
Cost for additional quantities are in the FY2017 Utilities Capital Budget

BACKGROUND:
On October 1, 2013 the Board approved the Iron Humate Residual Disposal Services contract
with R&E Farms, LLC to haul and dispose of Water Treatment Plant process sludge (Exhibit 1).
On August 5, 2014 The Board approved Amendment #1 authorizing a 5% price increase, and on
September 17, 2014 Amendment #2 was approved, acknowledging the merger of R&E Farms,
LLC into GreenSouth Solutions, LLC.
The original contract estimated an annual disposal quantity of approximately 5,000 wet tons.
However, additional plant maintenance and a capital improvement project for maintaining the plant
sediment basins have required additional disposal needs. Amendment #3 provides for additional
quantities to be hauled and disposed at the contracted rate (Exhibit 2).
 
Therefore, staff recommends Board: 1) Approve Amendment #3 to the Iron Humate Residual
Disposal Services contract to allow for additional quantities to be hauled and disposed at the
contracted rate, and 2) Authorize the Chairman to execute the contract amendment.

ATTACHMENTS:
Description Type
Exhibit 1 - R&E Farms Executed Contract 10-01-13 Backup Material

Exhibit 2 - Amendment #3 Iron Humate Residual Disposal Backup Material





















































 

Third Amendment to  
Contract 13-36 for Iron Humate Residual Disposal Services 

 
This Third Amendment to the Contract 13-36 for Iron Humate Residual Disposal 
Services is entered into on February 21, 2017, by and between the Bay County Board 
of County Commissioners, at 840 W. 11th St., Panama City, Florida 32401 ("County"), 
and GreenSouth Solutions, LLC at 30043 Edwards Road, Florala, AL 36442 
("Contractor”). 
 
1. Intent 

The County and Contractor entered into a Contract on October 1, 2013. This 
amendment is necessary to allow additional quantities to be performed at the same 
contract rate, as per ITB 13-36 Iron Humate Residual Disposal Services, in the 
Contract. 

 
2. Amendments  

 
Exhibit 1,1. Quantity, is hereby amended to read: 

 
 1. Quantity:  As needed.  No Minimum or Maximum Guaranteed.    
 
3. Survival of Other Provisions  

All other provisions of the original Contract, not amended by this Third 
Amendment, shall remain in effect.  

 
 IN WITNESS WHEREOF, the parties have made and executed this Third 
Amendment as of the day and year first above written. 
 
Executed by: 
      BOARD OF COUNTY COMMISSIONERS  
      BAY COUNTY FLORIDA  
 
 
      By: ______________________________ 

William T. Dozier, Chairman 
ATTEST:          
        
_____________________________ 
Bill Kinsaul, Clerk of Court 
 
Approved as to form 
   
______________________________  
Office of Bay County Attorney    
  
 



 

      
     GREENSOUTH SOLUTIONS, LLC 

       

 

      By: _______________________________ 
       (Authorized Representative) 
 
      Its: _______________________________ 
STATE OF ALABAMA 
COUNTY OF    
 
 This Amendment was acknowledged and subscribed before me the undersigned 
notary this    day of    , 2017, by      , 
as co-owner of GreenSouth Solutions, LLC and with proper authority, and who is 
personally known by me or produced identification of     . 
 
 
              
      Notary Public 

 



  Bay County Board of County Commissioners
Agenda Item Summary

High Density Lime Slurry Design Build Award

DEPARTMENT MAKING REQUEST/NAME:
Utility Services Benjamin Blitch P.E., Director 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board 1) Authorize staff to negotiate a contract with the first ranked firm Marshall Brothers
Construction & Engineering, Inc.; and 2) Authorize staff to negotiate a contract with the second
ranked firm, Royal American Construction Co., Inc., if an acceptable agreement cannot be
reached with the first ranked firm.

AGENDA
Utility Services - Consent

BUDGETED ITEM? Yes
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
This project is funded out of rates from the utility fund.

BACKGROUND:
Request for Proposals (RFP) 17-02 High Density Lime Slurry System Design Build Project was
advertised on October 28, 2016 and November 15, 2016. Qualified responses were received
from three (3) firms on January 6, 2017. The Board ranked the firms as follows:
                             1) Marshall Brothers Construction & Engineering, Inc.
                             2) Royal American Construction Co., Inc.
                             3) The Creel Company, Inc.
 
Staff requests the Board 1) Authorize staff to negotiate a contract with the first ranked firm
Marshall Brothers Construction & Engineering, Inc.; and 2) Authorize staff to negotiate a contract
with the second ranked firm Royal American Construction Co., Inc., if an acceptable agreement
cannot be reached with the first ranked firm.



  Bay County Board of County Commissioners
Agenda Item Summary

Bay County Industry Recruitment, Retention and Expansion Grant
Agreement

DEPARTMENT MAKING REQUEST/NAME:
Bay Economic Development Alliance, Becca Hardin, President 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board to 1) authorize staff to draft an agreement to provide incentives to GKN Aerospace Florida,
Inc. for the creation and retention of high paying jobs in Bay County with the terms as described in
the board memo; and 2) authorize the Chairman to sign such an agreement as approved by the
County Attorney's Office.

AGENDA
Outside

Agencies -
Regular

BUDGETED ITEM? No
BUDGET ACTION:
Future budgets will be augmented as the Company achieves its' job milestones.
FINANCIAL IMPACT SUMMARY STATEMENT:
The General Fund will only pay out portions of the $750,000 less any fees (approximately $250k)
that are credited to the company as the company achieves its' job milestones. It is estimated that
the impact could be $400k-$500k from the General Fund over a period of years.

BACKGROUND:
GKN Aerospace Florida, Inc. (f/k/a “Project Gondola”) recently announced its plans to establish a
manufacturing facility in Bay County. In May 2016, the Board approved a resolution (#3377)
recommending the company be approved as a Qualified Target Industry (QTI) Business and
committing local financial support for the Qualified Target Industry Tax Refund Program. After
extensive due diligence performed by multiple state agencies, the company’s QTI application
was approved. This company has also been approved for the Governor’s Quick Action Closing
Fund and the University of West Florida’s Industry, Recruitment Retention and Expansion Fund
(“IRREF Grant”).
                                         
A proposed Bay County Industry Recruitment, Retention and Expansion Grant Agreement would
commit to providing funds and credits to the company to assist in the creation and retention of
high paying jobs in Bay County.  The proposed grant agreement would establish a fund in the
original principal amount of $750,000, which may be reduced by the amount of credits, rebates,
refunds or waivers of fees, tax exemptions, or such other manner of capital reimbursement or
imbursement issued by the Board to the benefit of the company.  Similar to the IRREF Grant and
the QTI Program, this grant would be performance-based and payments would not be made until
job, wage and capital investment criteria are met and applicable taxes are paid. The grant would
be disbursed in annual installments calculated based on the actual number of net new jobs that
have been created and maintained in accordance with the requirements of the agreement.  The
company will be required to create at least 170 net new, private sector full-time equivalent jobs at



an annual wage of $63,156 in Bay County by December 31, 2020, or a mutually agreeable date,
and maintain each of those jobs for at least three years from the date of their creation. The
company must also expend or invest, or compel a third party to expend invest, at least
$55,000,000 on either equipment, construction of new capital facilities, or improvements made to
existing capital facilities to be used in the operation of the project in Bay County. 
 
The local economic impact of these net new high-wage jobs and capital investments amounts to
an additional 155 new indirect and induced jobs in the Bay County economic and a total economic
impact of $69,481,730. The local fiscal impact of this project amounts to $696,822 in annual tax
revenue. Please see the attached letter from the HAAS Center (Exhibit 1) outlining additional
economic impact information.
 
The Bay Economic Development Alliance supports this company and its plans to establish a
facility in Bay County and create 170 new jobs at an average wage of $63,156, which is 150% of
the current average wage in Bay County.

ATTACHMENTS:
Description Type
Ex.1-HAAS Center Exhibit



 

 

 

December 14, 2016 

Ms. Scarlett Phaneuf 
Vice President, Bay EDA 
Via Electronic Mail – scarlett@bayEDA.com 
 
Dear Ms. Phaneuf: 
 
Thank you for reaching out to us in your economic development efforts.  As CREO has been a part of 
your project, we have decided to internally fund it as part of the Haas Center’s commitment to regional 
economic development efforts.   

As I understand the project, you would like a rough estimate of the economic and fiscal impact of 
creating 170 “net new” jobs in Bay County in the “Other Aircraft Parts and Auxiliary Equipment 
Manufacturing” industry (NAICS 336413, Sector 359 in IMPLAN).  We would normally engage in 
extensive fact gathering with the client to confirm industry spending patterns, supply chains and worker 
output in order to run such a scenario within IMPLAN, which is an applied economic Input-Output Model 
(current version 4.1.0.29851).  However, you have indicated that such a level of precision is not required 
for your purposes.  Since this is an entirely new industry in Bay County, we imported national industry 
spending patterns and output per worker ratios from Okaloosa County to estimate the multipliers for 
Bay County.  The results below should be considered for informational purposes only based upon broad 
assumptions which have not been verified by the Haas Center.  

Total Impact Summary Estimates1: 

Impact Type Employment Labor Income ($) () () Value Added ($) () () Output ($) () () 
Direct Effect 170  $                    13,921,650   $                   16,716,603   $           50,370,940  
Indirect Effect 60  $                       2,352,264   $                     3,704,150   $             7,301,792  
Induced Effect 95  $                       3,447,936   $                     6,693,983   $           11,808,999  

Total Effect 325  $                    19,721,850   $                   27,114,736   $           69,481,730  
 

 Local Fiscal Impact Estimates2: 

Description Tax on Production and Imports 
 Tax on Production and Imports: Sales Tax  $                                          146,573 
 Tax on Production and Imports: Property Tax  $                                          453,025 
 Tax on Production and Imports: Other Taxes  $                                            84,693 
 Tax on Production and Imports: S/L NonTaxes  $                                            12,532 
 Total  $                                          696,822 

 

                                                           
1 Glossary of Terms Below 
2 Based upon Florida county average fiscal policies and revenue sources.  Substantial analysis would be required to 
customize such a model specifically for Bay County, Florida. 



 

 

Please feel free to call or email if you have any questions about the results of this analysis. 

Sincerely, 

 

Zach Jenkins 
Director 

 

Glossary of Terms (http://support.implan.com/index.php?option=com_glossary&task=list): 

Direct effects.  The set of expenditures applied to the predictive model (i.e., I/O multipliers) for impact 
analysis.  It is a series (or single) of production changes or expenditures made by producers/consumers 
as a result of an activity or policy. These initial changes are determined by an analyst to be a result of 
this activity or policy. Applying these initial changes to the multipliers in an IMPLAN model will then 
display how the region will respond, economically to these initial changes. 

Indirect effects.   The impact of local industries buying goods and services from other local industries. 
The cycle of spending works its way backward through the supply chain until all money leaks from the 
local economy, either through imports or by payments to value added. The impacts are calculated by 
applying Direct Effects to the Type I Multipliers. 

Induced effects.  The response by an economy to an initial change (direct effect) that occurs through re-
spending of income received by a component of value added. IMPLAN's default multiplier recognizes 
that labor income (employee compensation and proprietor income components of value added) is not a 
leakage to the regional economy. This money is recirculated through the household spending patterns 
causing further local economic activity. 

Output.  Output represents the value of industry production. In IMPLAN these are annual production 
estimates for the year of the data set and are in producer prices. For manufacturers this would be sales 
plus/minus change in inventory. For service sectors production = sales. For Retail and wholesale trade, 
output = gross margin and not gross sales. 

Value added.  The difference between an industry's or an establishment's total output and the cost of 
its intermediate inputs. It equals gross output (sales or receipts and other operating income, plus 
inventory change) minus intermediate inputs (consumption of goods and services purchased from other 
industries or imported). Value added consists of compensation of employees, taxes on production and 
imports less subsidies, and gross operating surplus. (BEA) Gross value added is the value of output less 
the value of intermediate consumption; it is a measure of the contribution to GDP made by an individual 
producer, industry or sector; gross value added is the source from which the primary incomes of the 
SNA are generated and is therefore carried forward into the primary distribution of income account. 
(SNA) 

Labor Income.  All forms of employment income, including Employee Compensation (wages and 
benefits) and Proprietor Income. 

Employment / Jobs.  A job in IMPLAN = the annual average of monthly jobs in that industry (this is the 
same definition used by QCEW, BLS, and BEA nationally). Thus, 1 job lasting 12 months = 2 jobs lasting 6 
months each = 3 jobs lasting 4 months each. A job can be either full-time or part-time. 

 

zjenkins
ZTJ sig



  Bay County Board of County Commissioners
Agenda Item Summary

LAP with FDOT for Minnesota Avenue Sidewalk Project

DEPARTMENT MAKING REQUEST/NAME:
Public Works Department Keith Bryant, P.E., PTOE, Director 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board:  1) Approve the Local Agency Program (LAP) Agreement with the Florida Department of
Transportation (FDOT) for the construction of a sidewalk on Minnesota Avenue from CR 2321
Baldwin Road to Mosley Drive; and, 2) Authorize the Chairman to sign all agreements and the
resolution. (District I)

AGENDA
Public Works

- Regular

BUDGETED ITEM? No
BUDGET ACTION:
BUDGET AMENDMENT WILL BE REQUIRED TO RECOGNIZE THE REVENUES AND THE
CORRESPONDING EXPENDITURE OF THESE FUNDS.
FINANCIAL IMPACT SUMMARY STATEMENT:
No financial impact to the General Fund.

BACKGROUND:
The Florida Department of Transportation has appropriated funding for the construction of a
sidewalk on Minnesota Avenue from CR 2321 Baldwin Road to Mosley Drive (EXHIBIT 1).  The
project is within the City of Lynn Haven jurisdiction however the new sidewalk will be a continuation
of the sidewalk constructed as a portion of Baldwin Road Widening project. FDOT has requested
assistance from Bay County for the execution of the Construction of this project.  Provisions in
the agreement provide for reimbursement of up to $37,500 for staff time in project management
and inspection.
 
FDOT submitted a LAP Agreement for the construction of the project and requests the Board
adopt a resolution (EXHIBIT 2) authorizing the Chairman to sign the agreement (EXHIBIT 3).  The
agreement authorizes expenditures of funds in the amount of $250,000 for the construction of the
project and no local match is required.  The term of this agreement is from the date of final
execution of the agreement until February 28, 2018.

ATTACHMENTS:
Description Type
Exhibit 1 Exhibit

Exhibit 2 LAP Resolution Exhibit

Exhibit 3 LAP Exhibit
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RESOLUTION NO.   
 

A RESOLUTION OF THE BOARD OF COUNTY 

COMMISSIONERS OF BAY COUNTY FLORIDA 

AUTHORIZING THE COUNTY TO ENTER INTO A 

LOCAL AGENCY PROGRAM AGREEMENT WITH THE 

FLORIDA DEPARTMENT OF TRANSPORTATION 

REGARDING FUNDING FOR THE CONSTRUCTION OF 

MINNESOTA AVENUE SIDEWALK PROJECT; AND 

PROVIDING AN EFFECTIVE DATE. 

 

RECITALS 

 

WHEREAS, the State of Florida Department of Transportation, (“Department”) has 

tentatively agreed to obtain and provide funding for the construction of Minnesota Avenue 

Sidewalk Project, in Bay County; and 

 

WHEREAS, approval of federal aid necessary to the project requires agreement by the 

Board of County Commissioners of Bay County, Florida to undertake said project; and 

 

WHEREAS, the Board of County Commissioners of Bay County, Florida (“Board”), 

desires to cooperate by undertaking the project, 

 

Now, Therefore, Be It Resolved by the Board of County Commissioners of Bay County, 

Florida:  

 

Section 1. Authority. The Chairman of the Board of County Commissioners is authorized 

to enter into, modify, or terminate the Local Agency Program Agreement with the Department.  

 

Section 2. Effective date.  This resolution shall become effective upon adoption. 

 

Done and adopted by the Board of County Commissioners of Bay County, Florida this      

           day of               , 2017. 

 

 

 

       

William T. Dozier, Chairman 

 

 

Attest:       Approved for form:  

 

 

_____________________________________ _________      

Bill Kinsaul, Clerk     Office of the County Attorney 
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FPN: 439101-1-58-01   Fund: SR2T   FLAIR Approp:      
Federal No: 4253-039-C   Org Code:         FLAIR Obj:      

FPN: 439101-1-68-01   Fund: SR2T   FLAIR Approp:      
Federal No: 4253-039-C   Org Code:         FLAIR Obj:      

FPN:         Fund:         FLAIR Approp:      
Federal No:         Org Code:         FLAIR Obj:      

County No:46 (Bay)   Contract No:         Vendor No: F596000512100
FDOT Data Universal Number System (DUNS) No:  80-939-7102   Local Agency DUNS No: 01-050-1120

Catalog of Federal Domestic Assistance (CFDA):   20.205 Highway Planning and Construction 

THIS LOCAL AGENCY PROGRAM AGREEMENT (“Agreement”), is made and entered into this        day of 
                      , 2017 between the State of Florida, Department of Transportation, an agency of the State of Florida 
(“Department”), and Bay County B.O.C.C. (“Agency”). 

NOW, THEREFORE, in consideration of the mutual covenants, promises and representations in this Agreement, 
the parties agree as follows: 

1.  Authority:  The Agency, by Resolution No.                            dated the       day of                      , 20  , a 
copy of which is attached as Exhibit “F” and made a part of this Agreement, has authorized its officers to execute this 
Agreement on its behalf.  The Department has the authority pursuant to Section 339.12, Florida Statutes, to enter into this 
Agreement. 

2. Purpose of Agreement:  The purpose of this Agreement is to provide for the Department’s participation in the 
construction of Minnesota Avenue Sidealk Project, as further described in Exhibit "A", Project Description and 
Responsibilities attached to and incorporated in this Agreement (“Project”), to provide Department financial assistance to 
the Agency, state the terms and conditions upon which Department funds will be provided, and to set forth the manner in 
which the Project will be undertaken and completed. 

3. Term of Agreement:  The Agency agrees to complete the Project on or before February 28, 2018.  If the Agency 
does not complete the Project within this time period, this Agreement will expire on the last day of the scheduled 
completion as provided in this paragraph unless an extension of the time period is requested by the Agency and granted 
in writing by the Department prior to the expiration of this Agreement. Expiration of this Agreement will be considered 
termination of the Project.  The cost of any work performed after the expiration date of this Agreement will not be 
reimbursed by the Department.

4. Project Cost:  

A. The total cost of the Project is $ 250,000.  This amount is based upon the schedule of funding in Exhibit 
"B", Schedule of Funding attached to and incorporated in this Agreement.  The Agency agrees to bear all 
expenses in excess of the total cost of the Project and any deficits involved.  The schedule of funding 
may be modified by mutual agreement as provided for in paragraph 5.I.

B. The Department agrees to participate in the Project cost up to the maximum amount of $250,000 and as 
more fully described in Exhibit "B".  This amount includes Federal-aid funds which are limited to the actual 
amount of Federal-aid participation.

C. Project costs eligible for Department participation will be allowed only from the date of this Agreement.  It 
is understood that Department participation in eligible Project costs is subject to: 

i. Legislative approval of the Department's appropriation request in the work program year that the 
Project is scheduled to be committed; 
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ii. Availability of funds as stated in subparagraphs 5.L. and 5.M. of this Agreement; 

iii. Approval of all plans, specifications, contracts or other obligating documents and all other terms 
of this Agreement; and 

iv. Department approval of the Project scope and budget at the time appropriation authority 
becomes available.

5. Requisitions and Payments: 

A. The Agency shall provide quantifiable, measurable, and verifiable units of deliverables.  Each deliverable 
must specify the required minimum level of service to be performed and the criteria for evaluating 
successful completion.  The Project and the quantifiable, measurable, and verifiable units of deliverables 
are described more fully in Exhibit “A”. 

B. Invoices shall be submitted by the Agency in detail sufficient for a proper pre-audit and post-audit based 
on the quantifiable, measurable and verifiable units of deliverables as established in Exhibit “A”. 
Deliverables must be received and accepted in writing by the Department’s Project Manager prior to 
payments. 

C. The Agency shall charge to the Project account all eligible costs of the Project except costs agreed to be 
borne by the Agency or its contractors and subcontractors.  Costs in excess of the programmed funding 
or attributable to actions which have not received the required approval of the Department shall not be 
considered eligible costs. All costs charged to the Project, including any approved services contributed by 
the Agency or others, shall be supported by properly executed payrolls, time records, invoices, contracts 
or vouchers evidencing in proper detail the nature and propriety of the charges. 

D. Supporting documentation must establish that the deliverables were received and accepted in writing by 
the Agency and must also establish that the required minimum level of service to be performed based on 
the criteria for evaluating successful completion as specified in Exhibit “A” was met. 

E. Bills for travel expenses specifically authorized in this Agreement shall be submitted on the Department’s 
Contractor Travel Form No. 300-000-06 and will be paid in accordance with Section 112.061, Florida 
Statutes and the most current version of the Disbursement Handbook for Employees and Managers. 

F. Payment shall be made only after receipt and approval of goods and services unless advance payments 
are authorized by the Chief Financial Officer of the State of Florida under Chapters 215 and 216, Florida 
Statutes.  If the Department determines that the performance of the Agency is unsatisfactory, the 
Department shall notify the Agency of the deficiency to be corrected, which correction shall be made 
within a time-frame to be specified by the Department. The Agency shall, within five days after notice from 
the Department, provide the Department with a corrective action plan describing how the Agency will 
address all issues of contract non-performance, unacceptable performance, failure to meet the minimum 
performance levels, deliverable deficiencies, or contract non-compliance.  If the corrective action plan is 
unacceptable to the Department, the Agency shall be assessed a non-performance retainage equivalent 
to 10% of the total invoice amount.  The retainage shall be applied to the invoice for the then-current 
billing period.  The retainage shall be withheld until the Agency resolves the deficiency.  If the deficiency 
is subsequently resolved, the Agency may bill the Department for the retained amount during the next 
billing period.  If the Agency is unable to resolve the deficiency, the funds retained may be forfeited at the 
end of the Agreement’s term. 

G. Agencies providing goods and services to the Department should be aware of the following time frames.  
Inspection and approval of goods or services shall take no longer than 20 days from the Department’s 
receipt of the invoice.  The Department has 20 days to deliver a request for payment (voucher) to the 
Department of Financial Services.  The 20 days are measured from the latter of the date the invoice is 
received or the goods or services are received, inspected, and approved.  
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If a payment is not available within 40 days, a separate interest penalty at a rate as established pursuant 
to Section 55.03(1), F.S., will be due and payable, in addition to the invoice amount, to the Agency.  
Interest penalties of less than one (1) dollar will not be enforced unless the Agency requests payment.  
Invoices that have to be returned to an Agency because of Agency preparation errors will result in a delay 
in the payment.  The invoice payment requirements do not start until a properly completed invoice is 
provided to the Department.  

A Vendor Ombudsman has been established within the Department of Financial Services.  The duties of 
this individual include acting as an advocate for Agencies who may be experiencing problems in obtaining 
timely payment(s) from a state agency.  The Vendor Ombudsman may be contacted at (850) 413-5516.   

H. Records of costs incurred under the terms of this Agreement shall be maintained and made available 
upon request to the Department at all times during the period of this Agreement and for five years after 
final payment is made.  Copies of these documents and records shall be furnished to the Department 
upon request.  Records of costs incurred include the Agency's general accounting records and the project 
records, together with supporting documents and records, of the contractor and all subcontractors 
performing work on the project, and all other records of the Contractor and subcontractors considered 
necessary by the Department for a proper audit of costs. 

I. Prior to the execution of this Agreement, a Project schedule of funding shall be prepared by the Agency 
and approved by the Department. The Agency shall maintain said schedule of funding, carry out the 
Project, and shall incur obligations against and make disbursements of Project funds only in conformity 
with the latest approved schedule of funding for the Project.  The schedule of funding may be revised by 
execution of a Local Agency Program (“LAP”) Supplemental Agreement between the Department and the 
Agency.  The Agency acknowledges and agrees that funding for this project may be reduced upon 
determination of the agency’s contract award amount. If revised, a copy of the Supplemental Agreement 
shall be forwarded to the Department's Comptroller.  No increase or decrease shall be effective unless it 
complies with fund participation requirements of this Agreement and is approved by the Department’s 
Comptroller. 

J. If, after Project completion, any claim is made by the Department resulting from an audit or for work or 
services performed pursuant to this Agreement, the Department may offset such amount from payments 
due for work or services done under any agreement which it has with the Agency owing such amount if, 
upon demand, payment of the amount is not made within 60 days to the Department.  Offsetting any 
amount pursuant to this paragraph shall not be considered a breach of contract by the Department. 

K. The Agency must submit the final invoice on the Project to the Department within 120 days after the 
completion of the Project.  Invoices submitted after the 120-day time period may not be paid. 

L. The Department’s performance and obligation to pay under this Agreement is contingent upon an annual 
appropriation by the Legislature.  If the Department's funding for this Project is in multiple fiscal years, 
funds approval from the Department's Comptroller must be received each fiscal year prior to costs being 
incurred.  See Exhibit “B” for funding levels by fiscal year.  Project costs utilizing these fiscal year funds 
are not eligible for reimbursement if incurred prior to funds approval being received.  The Department will 
notify the Agency, in writing, when funds are available. 

M. In the event this Agreement is in excess of $25,000 and has a term for a period of more than one year, 
the provisions of Section 339.135(6)(a), Florida Statutes, are hereby incorporated:  

"The Department, during any fiscal year, shall not expend money, incur any liability, or 
enter into any contract which, by its terms, involves the expenditure of money in excess 
of the amounts budgeted as available for expenditure during such fiscal year.  Any 
contract, verbal or written, made in violation of this subsection is null and void, and no 
money may be paid on such contract.  The Department shall require a statement from the 
comptroller of the Department that funds are available prior to entering into any such 
contract or other binding commitment of funds.  Nothing herein contained shall prevent 
the making of contracts for periods exceeding 1 year, but any contract so made shall be 
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executory only for the value of the services to be rendered or agreed to be paid for in 
succeeding fiscal years, and this paragraph shall be incorporated verbatim in all contracts 
of the Department which are for an amount in excess of $25,000 and which have a term 
for a period of more than 1 year." 

6. Department Payment Obligations:  Subject to other provisions of this Agreement, the Department will honor 
requests for reimbursement to the Agency pursuant to this Agreement.  However, notwithstanding any other provision of 
this Agreement, the Department may elect by notice in writing not to make a payment if: 

A. The Agency shall have made misrepresentation of a material nature in its application, or any supplement 
or amendment to its application, or with respect to any document or data furnished with its application or 
pursuant to this Agreement; 

B. There is any pending litigation with respect to the performance by the Agency of any of its duties or 
obligations which may jeopardize or adversely affect the Project, the Agreement or payments to the 
Project; 

C. The Agency shall have taken any action pertaining to the Project which, under this Agreement, requires 
the approval of the Department or has made a related expenditure or incurred related obligations without 
having been advised by the Department that same are approved; 

D. There has been any violation of the conflict of interest provisions contained in paragraph 16.J.; or 

E. The Agency has been determined by the Department to be in default under any of the provisions of the 
Agreement. 

The Department may suspend or terminate payment for that portion of the Project which the Federal Highway 
Administration (“FHWA”), or the Department acting in lieu of FHWA, may designate as ineligible for Federal-aid. 

In determining the amount of the payment, the Department will exclude all Project costs incurred by the Agency prior to 
the Department’s issuance of a Notice to Proceed (“NTP”), costs incurred after the expiration of the Agreement, costs 
which are not provided for in the latest approved schedule of funding in Exhibit “B” for the Project, costs agreed to be 
borne by the Agency or its contractors and subcontractors for not meeting the Project commencement and final invoice 
time lines, and costs attributable to goods or services received under a contract or other arrangements which have not 
been approved in writing by the Department. 

7.  General Requirements:  The Agency shall complete the Project with all practical dispatch, in a sound, 
economical, and efficient manner, and in accordance with the provisions in this Agreement, and all applicable laws.  The 
Project will be performed in accordance with all applicable Department procedures, guidelines, manuals, standards, and 
directives as described in the Department's Local Agency Program Manual, which by this reference is made a part of this 
Agreement. Time is of the essence as to each and every obligation under this Agreement. 

A. A full time employee of the Agency, qualified to ensure that the work being pursued is complete, accurate, 
and consistent with the terms, conditions, and specifications of this Agreement shall be in responsible 
charge of the Project, which employee should be able to perform the following duties and functions: 

i. Administers inherently governmental project activities, including those dealing with cost, time, 
adherence to contract requirements, construction quality and scope of Federal-aid projects; 

ii. Maintains familiarity of day to day Project operations, including Project safety issues; 

iii. Makes or participates in decisions about changed conditions or scope changes that require  
change orders or supplemental agreements; 

iv. Visits and reviews the Project on a frequency that is commensurate with the magnitude and 
complexity of the Project; 
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v. Reviews financial processes, transactions and documentation to ensure that safeguards are in 
place to minimize fraud, waste, and abuse; 

vi. Directs Project staff, agency or consultant, to carry out Project administration and contract 
oversight, including proper documentation; 

vii. Is aware of the qualifications, assignments and on-the-job performance of the Agency and 
consultant staff at all stages of the Project. 

B. Once the Department issues the NTP for the Project, the Agency shall be obligated to submit an invoice 
or other request for reimbursement to the Department on a quarterly basis, beginning from the day the 
NTP is issued.  If the Agency fails to submit quarterly invoices to the Department, and in the event the 
failure to timely submit invoices to the Department results in the “FHWA” removing any unbilled funding or 
the loss of State appropriation authority (which may include the loss of state and federal funds, if there 
are state funds programmed to the Project), then the Agency will be solely responsible to provide all 
funds necessary to complete the Project and the Department will not be obligated to provide any 
additional funding for the Project.  The Agency waives the right to contest such removal of funds by the 
Department, if the removal is related to FHWA’s withdrawal of funds or if the removal is related to the loss 
of State appropriation authority.  In addition to the loss of funding for the Project, the Department will also 
consider the de-certification of the Agency for future LAP Projects. No cost may be incurred under this 
Agreement until after the Agency has received a written NTP from the Department. The Agency agrees to 
advertise or put the Project out to bid thirty (30) days from the date the Department issues the NTP to 
advertise the Project.  If the Agency is not able to meet the scheduled advertisement, the District LAP 
Administrator should be notified as soon as possible. 

C. If all funds are removed from the Project, including amounts previously billed to the Department and 
reimbursed to the Agency, and the Project is off the state highway system, then the Department will have 
to request repayment for the previously billed amounts from the Agency.  No state funds can be used on 
off-system projects, unless authorized pursuant to Exhibit “G”, State Funds Addendum, which will be 
attached to and incorporated in this Agreement in the event state funds are used on the Project. 

D. In the event that any election, referendum, approval, permit, notice or other proceeding or authorization is 
required under applicable law to enable the Agency to enter into this Agreement or to undertake the 
Project or to observe, assume or carry out any of the provisions of the Agreement, the Agency will initiate 
and consummate, as provided by law, all actions necessary with respect to any such matters. 

E. The Agency shall initiate and prosecute to completion all proceedings necessary, including Federal-aid 
requirements, to enable the Agency to provide the necessary funds for completion of the Project.  

F. The Agency shall submit to the Department such data, reports, records, contracts, and other documents 
relating to the Project as the Department and FHWA may require.  The Agency shall use the 
Department’s Local Agency Program Information Tool and applicable information systems as required. 

G. Federal-aid funds shall not participate in any cost which is not incurred in conformity with applicable 
federal and State laws, the regulations in 23 Code of Federal Regulations (C.F.R.) and 49 C.F.R., and 
policies and procedures prescribed by the Division Administrator of FHWA.  Federal funds shall not be 
paid on account of any cost incurred prior to authorization by FHWA to the Department to proceed with 
the Project or part thereof involving such cost (23 C.F.R. 1.9 (a)).  If FHWA or the Department determines 
that any amount claimed is not eligible, federal participation may be approved in the amount determined 
to be adequately supported and the Department shall notify the Agency in writing citing the reasons why 
items and amounts are not eligible for federal participation.  Where correctable non-compliance with 
provisions of law or FHWA requirements exists. Federal funds may be withheld until compliance is 
obtained.  Where non-compliance is not correctable, FHWA or the Department may deny participation in 
parcel or Project costs in part or in total.  For any amounts determined to be ineligible for federal 
reimbursement for which the Department has advanced payment, the Agency shall promptly reimburse 
the Department for all such amounts within 90 days of written notice. 
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H. For any project requiring additional right-of-way, the Agency must submit to the Department an annual 
report of its real property acquisition and relocation assistance activities on the project.  Activities shall be 
reported on a federal fiscal year basis, from October 1 through September 30.  The report must be 
prepared using the format prescribed in 49 C.F.R. Part 24, Appendix B, and be submitted to the 
Department no later than October 15 of each year. 

8.  Audit Reports:  The administration of resources awarded through the Department to the Agency by this 
Agreement may be subject to audits and/or monitoring by the Department. The following requirements do not limit the 
authority of the Department to conduct or arrange for the conduct of additional audits or evaluations of federal awards or 
limit the authority of any State agency inspector general, the State of Florida Auditor General or any other State official. 
The Agency shall comply with all audit and audit reporting requirements as specified below. 

A. In addition to reviews of audits conducted in accordance with OMB Circular A-133, for fiscal years 
beginning before December 26, 2014, and in accordance with 2 CFR Part 200, Subpart F – Audit 
Requirements, for fiscal years beginning on or after December 26, 2014, monitoring procedures may 
include but not be limited to on-site visits by Department staff and/or other procedures including, 
reviewing any required performance and financial reports, following up, ensuring corrective action, and 
issuing management decisions on weaknesses found through audits when those findings pertain to 
federal awards provided through the Department by this Agreement. By entering into this Agreement, the 
Agency agrees to comply and cooperate fully with any monitoring procedures/processes deemed 
appropriate by the Department. The Agency further agrees to comply and cooperate with any inspections, 
reviews, investigations, or audits deemed necessary by the Department, State of Florida Chief Financial 
Officer (CFO) or State of Florida Auditor General.

B. The Agency, a non-federal entity as defined by OMB Circular A-133, for fiscal years beginning before 
December 26, 2014, and as defined by 2 CFR Part 200, Subpart F – Audit Requirements, for fiscal years 
beginning on or after December 26, 2014, as a subrecipient of a federal award awarded by the 
Department through this Agreement is subject to the following requirements:

i. In the event the Agency expends a total amount of federal awards equal to or in excess of the 
threshold established by OMB Circular A-133, for fiscal years beginning before December 26, 
2014, and established by 2 CFR Part 200, Subpart F – Audit Requirements, for fiscal years 
beginning on or after December 26, 2014, the Agency must have a federal single or program-
specific audit for such fiscal year conducted in accordance with the provisions of OMB Circular A-
133, for fiscal years beginning before December 26, 2014, and in accordance with the provisions 
of 2 CFR Part 200, Subpart F – Audit Requirements, for fiscal years beginning on or after 
December 26, 2014. Exhibit “1”, Federal Financial Assistance (Single Audit Act) to this 
Agreement provides the required federal award identification information needed by the Agency 
to further comply with the requirements of OMB Circular A-133, for fiscal years beginning before 
December 26, 2014, and the requirements of 2 CFR Part 200, Subpart F – Audit Requirements, 
for fiscal years beginning on or after December 26, 2014. In determining federal awards 
expended in a fiscal year, the Agency must consider all sources of federal awards based on when 
the activity related to the federal award occurs, including the federal award provided through the 
Department by this Agreement. The determination of amounts of federal awards expended 
should be in accordance with the guidelines established by OMB Circular A-133, for fiscal years 
beginning before December 26, 2014, and established by 2 CFR Part 200, Subpart F – Audit 
Requirements, for fiscal years beginning on or after December 26, 2014. An audit conducted by 
the State of Florida Auditor General in accordance with the provisions of OMB Circular A-133, for 
fiscal years beginning before December 26, 2014, and in accordance with 2 CFR Part 200, 
Subpart F – Audit Requirements, for fiscal years beginning on or after December 26, 2014, will 
meet the requirements of this part.

ii. In connection with the audit requirements, the Agency shall fulfill the requirements relative to the 
auditee responsibilities as provided in OMB Circular A-133, for fiscal years beginning before 
December 26, 2014, and as provided in 2 CFR Part 200, Subpart F – Audit Requirements, for 
fiscal years beginning on or after December 26, 2014.
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iii. In the event the Agency expends less than the threshold established by OMB Circular A-133, for 
fiscal years beginning before December 26, 2014, and established by 2 CFR Part 200, Subpart F 
– Audit Requirements, for fiscal years beginning on or after December 26, 2014, in federal 
awards, the Agency is exempt from federal audit requirements for that fiscal year. However, the 
Agency must provide a single audit exemption statement to the Department at 
FDOTSingleAudit@dot.state.fl.us no later than nine months after the end of the Agency’s audit 
period for each applicable audit year. In the event the Agency expends less than the threshold 
established by OMB Circular A-133, for fiscal years beginning before December 26, 2014, and 
established by 2 CFR Part 200, Subpart F – Audit Requirements, for fiscal years beginning on or 
after December 26, 2014, in federal awards in a fiscal year and elects to have an audit conducted 
in accordance with the provisions of OMB Circular A-133, for fiscal years beginning before 
December 26, 2014, and in accordance with 2 CFR Part 200, Subpart F – Audit Requirements, 
for fiscal years beginning on or after December 26, 2014, the cost of the audit must be paid from 
non-federal resources (i.e., the cost of such an audit must be paid from the Agency’s resources 
obtained from other than federal entities).

iv. The Agency must electronically submit to the Federal Audit Clearinghouse (FAC) at 
https://harvester.census.gov/facweb/ the audit reporting package as required by OMB Circular A-
133, for fiscal years beginning before December 26, 2014, and as required by 2 CFR Part 200, 
Subpart F – Audit Requirements, for fiscal years beginning on or after December 26, 2014, within 
the earlier of 30 calendar days after receipt of the auditor’s report(s) or nine months after the end 
of the audit period. The FAC is the repository of record for audits required by OMB Circular A-
133, for fiscal years beginning before December 26, 2014, and for audits required by 2 CFR Part 
200, Subpart F – Audit Requirements, for fiscal years beginning on or after December 26, 2014, 
and this Agreement. However, the Department requires a copy of the audit reporting package 
also be submitted to FDOTSingleAudit@dot.state.fl.us within the earlier of 30 calendar days after 
receipt of the auditor’s report(s) or nine months after the end of the audit period as required by 
OMB Circular A-133, for fiscal years beginning before December 26, 2014, and as required by 2 
CFR Part 200, Subpart F – Audit Requirements, for fiscal years beginning on or after December 
26, 2014.

v. Within six months of acceptance of the audit report by the FAC, the Department will review the 
Agency’s audit reporting package, including corrective action plans and management letters, to 
the extent necessary to determine whether timely and appropriate action on all deficiencies has 
been taken pertaining to the federal award provided through the Department by this Agreement. If 
the Agency fails to have an audit conducted in accordance with OMB Circular A-133, for fiscal 
years beginning before December 26, 2014, and in accordance with 2 CFR Part 200, Subpart F – 
Audit Requirements, for fiscal years beginning on or after December 26, 2014, the Department 
may impose additional conditions to remedy noncompliance. If the Department determines that 
noncompliance cannot be remedied by imposing additional conditions, the Department may take 
appropriate actions to enforce compliance, which actions may include but not be limited to the 
following:

1. Temporarily withhold cash payments pending correction of the deficiency by the Agency 
or more severe enforcement action by the Department; 

2. Disallow (deny both use of funds and any applicable matching credit for) all or part of the 
cost of the activity or action not in compliance; 

3. Wholly or partly suspend or terminate the federal award; 
4. Initiate suspension or debarment proceedings as authorized under 2 C.F.R. Part 180 and 

federal awarding agency regulations (or in the case of the Department, recommend such 
a proceeding be initiated by the federal awarding agency); 

5. Withhold further federal awards for the Project or program; 
6. Take other remedies that may be legally available. 

vi. As a condition of receiving this federal award, the Agency shall permit the Department, or its 
designee, the CFO or State of Florida Auditor General access to Agency’s records including 



STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

LOCAL AGENCY PROGRAM AGREEMENT 
525-010-40 

PROGRAM MANAGEMENT 
     OGC– 08/15 

Page 8 of 15

financial statements, the independent auditor’s working papers and project records as necessary. 
Records related to unresolved audit findings, appeals or litigation shall be retained until the action 
is complete or the dispute is resolved.

vii. The Department’s contact information for requirements under this part is as follows:

Office of Comptroller, MS 24 
605 Suwannee Street 
Tallahassee, Florida 32399-0450 
FDOTSingleAudit@dot.state.fl.us

C. The Agency shall retain sufficient records demonstrating its compliance with the terms of this Agreement 
for a period of five years from the date the audit report is issued and shall allow the Department, or its 
designee, the CFO or State of Florida Auditor General access to such records upon request. The Agency 
shall ensure that the audit working papers are made available to the Department, or its designee, the 
CFO, or State of Florida Auditor General upon request for a period of five years from the date the audit 
report is issued unless extended in writing by the Department. 

9.  Termination or Suspension of Project:  The Department may, by written notice to the Agency, suspend any or 
all of the Agency’s obligations under this Agreement until such time as the event or condition resulting in such suspension 
has ceased or been corrected or the Department may terminate this Agreement in whole or in part at any time the interest 
of the Department requires such termination. 

A. If the Department determines that the performance of the Agency is not satisfactory, the Department shall 
notify the Agency of the deficiency in writing with a requirement that the deficiency be corrected within 
thirty (30) days of such notice.  Such notice shall provide reasonable specificity to the Agency of the 
deficiency that requires correction.  If the deficiency is not corrected within such time period, the 
Department may either (1) immediately terminate the Agreement as set forth in paragraph 9.B. below, or 
(2) take whatever action is deemed appropriate by the Department to correct the deficiency.  In the event 
the Department chooses to take action and not terminate the Agreement, the Agency shall, upon 
demand, promptly reimburse the Department for any and all costs and expenses incurred by the 
Department in correcting the deficiency.   

B. If the Department terminates the Agreement, the Department shall notify the Agency of such termination 
in writing, with instructions to the effective date of termination or specify the stage of work at which the 
Agreement is to be terminated. 

C. If the Agreement is terminated before the Project is completed, the Agency shall be paid only for the 
percentage of the Project satisfactorily performed for which costs can be substantiated.  Such payment, 
however, shall not exceed the equivalent percentage of the contract price.  All work in progress on 
Department right-of-way will become the property of the Department and will be turned over promptly by 
the Agency. 

D. The Department reserves the right to unilaterally cancel this Agreement for refusal by the Agency or any 
contractor, sub-contractor or materials vendor to allow public access to all documents, papers, letters or 
other material subject to the provisions of Chapter 119, Florida Statutes, and made or received in 
conjunction with this Agreement unless the records are exempt. 

E. Upon receipt of any final termination or suspension notice under this paragraph 9., the Agency shall 
proceed promptly to carry out the actions required in such notice, which may include any or all of the 
following:  (a) necessary action to terminate or suspend, as the case may be, Project activities and 
contracts and such other action as may be required or desirable to keep to a minimum the costs upon the 
basis of which the financing is to be computed; or (b) furnish a statement of the Project activities and 
contracts and other undertakings the cost of which are otherwise includable as Project costs.  The 
termination or suspension shall be carried out in conformity with the latest schedule, plan, and cost as 
approved by the Department or upon the basis of terms and conditions imposed by the Department upon 
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the failure of the Agency to furnish the schedule, plan, and estimate within a reasonable time.  The 
closing out of federal financial participation in the Project shall not constitute a waiver of any claim which 
the Department may otherwise have arising out of this Agreement.  

10.  Contracts of the Agency: 

A. Except as otherwise authorized in writing by the Department, the Agency shall not execute any contract 
or obligate itself in any manner requiring the disbursement of Department funds, including consultant or 
construction contracts or amendments thereto, with any third party with respect to the Project without the 
written approval of the Department.  Failure to obtain such approval shall be sufficient cause for 
nonpayment by the Department. The Department specifically reserves the right to review the 
qualifications of any consultant or contractor and to approve or disapprove the employment of such 
consultant or contractor. 

B. It is understood and agreed by the parties to this Agreement that participation by the Department in a 
project with the Agency, where said project involves a consultant contract for engineering, architecture or 
surveying services, is contingent on the Agency’s complying in full with provisions of Section 287.055, 
Florida Statutes, Consultants’ Competitive Negotiation Act, the federal Brooks Act, 23 C.F.R. 172, and 23 
U.S.C. 112.  At the discretion of the Department, the Agency will involve the Department in the consultant 
selection process for all projects funded under this Agreement.  In all cases, the Agency shall certify to 
the Department that selection has been accomplished in compliance with the Consultants’ Competitive 
Negotiation Act and the federal Brooks Act. 

C. The Agency shall comply with, and require its consultants and contractors to comply with applicable 
federal law pertaining to the use of Federal-aid funds.  The Agency shall comply with the provisions in the 
FHWA-1273 form as set forth in Exhibit “C”, FHWA 1273 attached to and incorporated in this Agreement. 
The Agency shall include FHWA-1273 in all contracts with consultants and contractors performing work 
on the Project. 

11.  Disadvantaged Business Enterprise (DBE) Policy and Obligation:  It is the policy of the Department that 
DBE’s, as defined in 49 C.F.R. Part 26, as amended, shall have the opportunity to participate in the performance of 
contracts financed in whole or in part with Department funds under this Agreement.  The DBE requirements of applicable 
federal and state laws and regulations apply to this Agreement. 

The Agency and its contractors agree to ensure that DBE’s have the opportunity to participate in the performance of this 
Agreement.  In this regard, all recipients and contractors shall take all necessary and reasonable steps in accordance with   
applicable federal and state laws and regulations to ensure that the DBE’s have the opportunity to compete for and 
perform contracts.  The Agency and its contractors and subcontractors shall not discriminate on the basis of race, color, 
national origin or sex in the award and performance of contracts, entered pursuant to this Agreement.   

12. Compliance with Conditions and Laws:  The Agency shall comply and require its contractors and 
subcontractors to comply with all terms and conditions of this Agreement and all federal, state, and local laws and 
regulations applicable to this Project.  Execution of this Agreement constitutes a certification that the Agency is in 
compliance with, and will require its contractors and subcontractors to comply with, all requirements imposed by 
applicable federal, state, and local laws and regulations, including the “Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion – Lower Tier Covered Transactions,” in 49 C.F.R. Part 29, and 2 C.F.R. Part 200 
when applicable.   

13.  Performance Evaluations:  Agencies are evaluated on a project-by-project basis.  The evaluations provide 
information about oversight needs and provide input for the recertification process.  Evaluations are submitted to the 
Agency’s person in responsible charge or designee as part of the Project closeout process.  The Department provides the 
evaluation to the Agency no more than 30 days after final acceptance.   

A. Each evaluation will result in one of three ratings.   A rating of Unsatisfactory Performance means the 
Agency failed to develop the Project in accordance with applicable federal and state regulations, 
standards and procedures, required excessive District involvement/oversight, or the Project was brought 
in-house by the Department.  A rating of Satisfactory Performance means the Agency developed the 
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Project in accordance with applicable federal and state regulations, standards and procedures, with 
minimal District involvement/oversight.  A rating of Above Satisfactory Performance means the Agency 
developed the Project in accordance with applicable federal and state regulations, standards and 
procedures, without District involvement/oversight. 

B. The District will determine which functions can be further delegated to Agencies that continuously earn 
Satisfactory and Above Satisfactory evaluations. 

14.  Restrictions, Prohibitions, Controls, and Labor Provisions:  During the performance of this Agreement, the 
Agency agrees as follows, and agrees to require its contractors and subcontractors to include in each subcontract the 
following provisions: 

A. The Agency will comply with all the requirements imposed by Title VI of the Civil Rights Act of 1964, the 
regulations of the U.S. Department of Transportation issued thereunder, and the assurance by the 
Agency pursuant thereto.  The Agency shall include the attached Exhibit “E”, Title VI Assurances in all 
contracts with consultants and contractors performing work on the Project that ensure compliance with 
Title VI of the Civil Rights Act of 1964, 49 C.F.R. Part 21, and related statutes and regulations. 

B. The Agency will comply with all the requirements as imposed by the ADA, the regulations of the Federal 
government issued thereunder, and assurance by the Agency pursuant thereto. 

C. A person or affiliate who has been placed on the convicted vendor list following a conviction for a public 
entity crime may not submit a bid on a contract to provide any goods or services to a public entity; may 
not submit a bid on a contract with a public entity for the construction or repair of a public building or 
public work; may not submit bids on leases of real property to a public entity; may not be awarded or 
perform work as a contractor, supplier, subcontractor or consultant under a contract with any public entity; 
and may not transact business with any public entity in excess of the threshold amount provided in 
Section 287.017, Florida Statutes, for CATEGORY TWO for a period of 36 months from the date of being 
placed on the convicted vendor list. 

D. In accordance with Section 287.134, Florida Statutes, an entity or affiliate who has been placed on the 
Discriminatory Vendor List, kept by the Florida Department of Management Services, may not submit a 
bid on a contract to provide goods or services to a public entity; may not submit a bid on a contract with a 
public entity for the construction or repair of a public building or public work; may not submit bids on 
leases of real property to a public entity; may not be awarded or perform work as a contractor, supplier, 
subcontractor or consultant under a contract with any public entity; and may not transact business with 
any public entity. 

E. An entity or affiliate who has had its Certificate of Qualification suspended, revoked, denied or have 
further been determined by the Department to be a non-responsible contractor may not submit a bid or 
perform work for the construction or repair of a public building or public work on a contract with the 
Agency. 

F. Neither the Agency nor any of its contractors or their subcontractors shall enter into any contract, 
subcontract or arrangement in connection with the Project or any property included or planned to be 
included in the Project in which any member, officer or employee of the Agency or the locality during 
tenure or for 2 years thereafter has any interest, direct or indirect. If any such present or former member, 
officer or employee involuntarily acquires or had acquired prior to the beginning of tenure any such 
interest, and if such interest is immediately disclosed to the Agency, the Agency, with prior approval of the 
Department, may waive the prohibition contained in this paragraph provided that any such present 
member, officer or employee shall not participate in any action by the Agency or the locality relating to 
such contract, subcontract or arrangement.  The Agency shall insert in all contracts entered into in 
connection with the Project or any property included or planned to be included in any Project, and shall 
require its contractors to insert in each of their subcontracts, the following provision: 

"No member, officer or employee of the Agency or of the locality during his tenure or for 2 years 
thereafter shall have any interest, direct or indirect, in this contract or the proceeds thereof."  
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The provisions of this paragraph shall not be applicable to any agreement between the Agency and its 
fiscal depositories or to any agreement for utility services the rates for which are fixed or controlled by a 
governmental agency. 

G. No member or delegate to the Congress of the United States shall be admitted to any share or part of this 
Agreement or any benefit arising therefrom. 

15.  Indemnification and Insurance: 

A. It is specifically agreed between the parties executing this Agreement that it is not intended by any of the 
provisions of any part of this Agreement to create in the public or any member thereof, a third party 
beneficiary under this Agreement, or to authorize anyone not a party to this Agreement to maintain a suit 
for personal injuries or property damage pursuant to the terms or provisions of this Agreement.  The 
Agency guarantees the payment of all just claims for materials, supplies, tools, or labor and other just 
claims against the Agency or any subcontractor, in connection with this Agreement.  Additionally, the 
Agency agrees to include the following indemnification in all contracts with contractors/subcontractors, or 
consultants/subconsultants who perform work in connection with this Agreement:

“To the fullest extent permitted by law, the Agency’s contractor shall indemnify and hold harmless 
the Agency, the State of Florida, Department of Transportation, and its officers and employees, 
from liabilities, damages, losses and costs, including, but not limited to, reasonable attorney’s 
fees, to the extent caused by the negligence, recklessness or intentional wrongful misconduct of 
the contractor and persons employed or utilized by the contractor in the performance of this 
Contract.” 

This indemnification shall survive the termination of this Contract.  Nothing contained in this 
paragraph is intended to nor shall it constitute a waiver of the State of Florida and the Agency’s 
sovereign immunity. 

To the fullest extent permitted by law, the Agency’s consultant shall indemnify and hold harmless 
the Agency, the State of Florida, Department of Transportation, and its officers and employees, 
from liabilities, damages, losses and costs, including, but not limited to, reasonable attorney’s 
fees, to the extent caused by the negligence, recklessness or intentional wrongful misconduct of 
the consultant and persons employed or utilized by the consultant in the performance of this 
Contract. 

This indemnification shall survive the termination of this Contract.  Nothing contained in this 
paragraph is intended to nor shall it constitute a waiver of the State of Florida and the Agency’s 
sovereign immunity.” 

B. The Agency shall, or cause its contractor or consultant to carry and keep in force, during the term of this 
Agreement, a general liability insurance policy or policies with a company or companies authorized to do 
business in Florida, affording public liability insurance with combined bodily injury limits of at least 
$200,000 per person and $300,000 each occurrence, and property damage insurance of at least 
$200,000 each occurrence, for the services to be rendered in accordance with this Agreement.  The 
Agency shall also, or cause its contractor or consultant to carry and keep in force Workers’ Compensation 
Insurance as required by the State of Florida under the Workers’ Compensation Law.  With respect to any 
general liability insurance policy required pursuant to this Agreement, all such policies shall be issued by 
companies licensed to do business in the State of Florida.  The Agency shall provide to the Department 
certificates showing the required coverage to be in effect with endorsements showing the Department to 
be an additional insured prior to commencing any work under this Agreement.  Policies that include Self 
Insured Retention will not be accepted.  The certificates and policies shall provide that in the event of any 
material change in or cancellation of the policies reflecting the required coverage, thirty days advance 
notice shall be given to the Department or as provided in accordance with Florida law.
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16. Miscellaneous Provisions:  

A. The Agency will be solely responsible for compliance with all applicable environmental regulations, for 
any liability arising from non-compliance with these regulations, and will reimburse the Department for any 
loss incurred in connection therewith.  The Agency will be responsible for securing any applicable 
permits. The Agency shall include in all contracts and subcontracts for amounts in excess of $150,000, a 
provision requiring compliance with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 
U.S.C. 1251-1387). 

B. The Department shall not be obligated or liable hereunder to any individual or entity not a party to this 
Agreement. 

C. In no event shall the making by the Department of any payment to the Agency constitute or be construed 
as a waiver by the Department of any breach of covenant or any default which may then exist on the part 
of the Agency and the making of such payment by the Department, while any such breach or default shall 
exist, shall in no way impair or prejudice any right or remedy available to the Department with respect to 
such breach or default.  

D. If any provision of this Agreement is held invalid, the remainder of this Agreement shall not be affected.  
In such an instance, the remainder would then continue to conform to the terms and requirements of 
applicable law.  

E. By execution of the Agreement, the Agency represents that it has not paid and, also agrees not to pay, 
any bonus or commission for the purpose of obtaining an approval of its application for the financing 
hereunder.  

F. Nothing in the Agreement shall require the Agency to observe or enforce compliance with any provision 
or perform any act or do any other thing in contravention of any applicable state law. If any of the 
provisions of the Agreement violate any applicable state law, the Agency will at once notify the 
Department in writing in order that appropriate changes and modifications may be made by the 
Department and the Agency to the end that the Agency may proceed as soon as possible with the 
Project.  

G. In the event that this Agreement involves constructing and equipping of facilities, the Agency shall submit 
to the Department for approval all appropriate plans and specifications covering the Project.  The 
Department will review all plans and specifications and will issue to the Agency a written approval with 
any approved portions of the Project and comments or recommendations covering any remainder of the 
Project deemed appropriate.  After resolution of these comments and recommendations to the 
Department's satisfaction, the Department will issue to the Agency a written approval with said remainder 
of the Project.  Failure to obtain this written approval shall be sufficient cause of nonpayment by the 
Department.   

H. Upon completion of right-of-way activities on the Project, the Agency must certify compliance with all 
applicable federal and state requirements.  Certification is required prior to authorization for 
advertisement for or solicitation of bids for construction of the Project, including if no right-of-way is 
required. 

I. The Agency will certify in writing, prior to Project closeout that the Project was completed in accordance 
with applicable plans and specifications, is in place on the Agency’s facility, adequate title is in the 
Agency’s name, and the Project is accepted by the Agency as suitable for the intended purpose.  

J. The Agency agrees that no federally-appropriated funds have been paid, or will be paid by or on behalf of 
the Agency, to any person for influencing or attempting to influence any officer or employee of any federal 
agency, a Member of Congress, an officer or employee of Congress or an employee of a Member of 
Congress in connection with the awarding of any federal contract, the making of any federal grant, the 
making of any federal loan, the entering into of any cooperative agreement, and the extension, 
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continuation, renewal, amendment or modification of any federal contract, grant, loan or cooperative 
agreement.  If any funds other than federally-appropriated funds have been paid by the Agency to any 
person for influencing or attempting to influence an officer or employee of any federal agency, a Member 
of Congress, an officer or employee of Congress or an employee of a Member of Congress in connection 
with this Agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to 
Report Lobbying," in accordance with its instructions.  The Agency shall require that the language of this 
paragraph be included in the award documents for all subawards at all tiers (including subcontracts, 
subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients 
shall certify and disclose accordingly.  No funds received pursuant to this contract may be expended for 
lobbying the Legislature, the judicial branch or a state agency. 

K. The Agency may not permit the Engineer of Record to perform Construction, Engineering and Inspection 
services on the Project.      

L. The Agency agrees to maintain any project not on the State Highway System constructed under this 
Agreement.  If the Agency constructs any improvement on Department right-of-way, the Agency  will 

 will not maintain the improvements made for their useful life. 

M. The Agency shall comply with all applicable federal guidelines, procedures, and regulations.  If at any 
time a review conducted by Department and or FHWA reveals that the applicable federal guidelines, 
procedures, and regulations were not followed by the Agency and FHWA requires reimbursement of the 
funds, the Agency will be responsible for repayment to the Department of all funds awarded under the 
terms of this Agreement. 

N. The Agency: 

i. shall utilize the U.S. Department of Homeland Security’s E-Verify system to verify the 
employment eligibility of all new employees hired by Agency during the term of the contract; and 

ii. shall expressly require any contractor and subcontractors performing work or providing services 
pursuant to the state contract to likewise utilize the U.S. Department of Homeland Security’s E-
Verify system to verify the employment eligibility of all new employees hired by the subcontractor 
during the contract term. 

O. This Agreement may be executed in one or more counterparts, each of which shall be deemed an 
original, but all of which shall constitute the same Agreement.  A facsimile or electronic transmission of 
this Agreement with a signature on behalf of a party will be legal and binding on such party. 

P. The Parties agree to comply with s.20.055(5), Florida Statutes, and to incorporate in all subcontracts the 
obligation to comply with s.20.055(5), Florida Statutes. 

Q. If the Project is procured pursuant to Chapter 255 for construction services and at the time of the 
competitive solicitation for the Project 50 percent or more of the cost of the Project is to be paid from 
state-appropriated funds, then the Agency must comply with the requirements of Section 255.0991, 
Florida Statutes. 

R. Exhibits

i. Exhibit “A”, Project Description and Responsibilities, is attached and incorporated into this 
Agreement. 

ii. Exhibit “B”, Schedule of Funding, is attached and incorporated into this Agreement. 

iii.  If this Project includes Phase 58 (construction) activities, then Exhibit “C”, FHWA FORM 1273, 
is attached and incorporated into this Agreement. 
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iv.  An Alternative Pay Method is used on this Project. If an alternative Pay Method is used on this 
Project, then Exhibit “D”, Alternative Pay Method, is attached and incorporated into this 
Agreement. 

v. Exhibit “E”, Title VI Assurances is attached and incorporated into this Agreement. 

vi. Exhibit “F”, the Agency Resolution authorizing entry into this Agreement, is attached and 
incorporated into this Agreement. 

vii.  State Funds are used on this Project. If State Funds are used on this Project, then Exhibit “G”, 
State Funds Addendum, is attached and incorporated into this Agreement. 

viii.  This Project is located off the State Highway System and includes funding for landscaping. If 
this Project is located off the State Highway System and includes funding for landscaping, then 
Exhibit “L”is attached and incorporated into this Agreement. 

ix.  This Project utilizes Advance Project Reimbursement. If this Project utilizes Advance Project 
Reimbursement, then Exhibit “R” is attached and incorporated into this Agreement. 

x.  This Project includes funding for a roadway lighting system. If the Project includes funding for 
roadway lighting system, Exhibit “RL” is attached and incorporated into this Agreement. 

xi.  This Project includes funding for traffic signals and/or traffic signal systems. If this Project 
includes funding for traffic signals and/or traffic signals systems, Exhibit “T” is attached and 
incorporated into this Agreement. 

xii. Exhibit “1”, Federal Financial Assistance (Single Audit Act) is attached and incorporated into this 
Agreement. 

xiii.  State Funds are used on this Project. If State Funds are used on this Project, then Exhibit “2”, 
State Financial Assistance (Florida Single Audit Act), is attached and incorporated into this 
Agreement. 

The remainder of this page intentionally left blank. 
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IN WITNESS WHEREOF, the parties have executed this Agreement on the day and year written above. 

AGENCY Bay County B.O.C.C. STATE OF FLORIDA, DEPARTMENT OF TRANSPORTATION 

By:       By:       
Name:       Name: Jared Perdue, P.E. 
Title:       Title: Director of Transportation Development 

Attest:  
Title:       

Legal Review: 

___________________________________________________ 
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FPN: 439101-1-58-01 & 439101-1-68-01 

This exhibit forms an integral part of the Local Agency Program Agreement between the State of Florida, Department of 
Transportation and  

Bay County B.O.C.C. 

PROJECT LOCATION: 

 The project is on the National Highway System. 

 The project is on the State Highway System. 

PROJECT LENGTH AND MILE POST LIMITS: 0.621 Miles 

PROJECT DESCRIPTION:   

Minnesota Avenue from CR 2321 Baldwin Road to Mosley Drive.  The installation of sidewalk on one side of Minnesotal 
Avenue from East Baldwin Avenue to Mosley Drive in Bay County. 

SPECIAL CONSIDERATIONS BY AGENCY:  

The audit report(s) required in the Agreement shall include a Schedule of Project Assistance that will reflect the 
Department’s contract number, the Financial Project Number (FPN), the Federal Authorization Number (FAN), where 
applicable, the amount of state funding action (receipt and disbursement of funds), any federal or local funding action, and 
the funding action from any other source with respect to the project. 

The Agency is required to provide a copy of the design plans for the Department’s review and approval to coordinate 
permitting with the Department, and notify the Department prior to commencement of any right-of-way activities. 

The Agency shall not begin until a Notice to Proceed has been issued by the Department. 

The Agency shall ensure that the project will be constructed within the exsisting right of way. 

The Agency shall be responsible for obtaining all permits associated with the project. 

The Agency will submit to the Department the bid and award intent for review and concurrence prior to award and will 
submit the signed bid contract upon execution of the document. 

The Agency shall be responsible for verifying that the NEPA document is adhered to for the life of the project. 

Off the State Highway System (Off-System) LAP construction projects must be administered in accordance with either 
Local Agency Specifications that have been approved by the Department; the pre-approved FDOT LAP ("Big Four") 
Specifications; or Divisions II and III of the FDOT Standard Speciftcations for Road and Bridge Construction and 
implemented modifications in accordance with the LAP Manual. The Agency will be responsible for all project level 
inspection and verification testing. 

On the State Highway System (On-System) LAP construction projects must be administered in accordance with the FDOT 
Construction Project Administration Manual (Topic no. 700-000-000). Materials will be inspected in accordance with the 
FDOT Sampling Testing and Reporting Guide by Material Description and the FDOT Materials Manual (Topic No. 675-
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000-000). Divisions II and III of the FDOT Standard Specifications for Road and Bridge Construction and implemented 
modifications must be used in accordance with the LAP Manual. The Agency will be responsible for all project level 
inspection, verification testing, and assuring all data are entered into Laboratory Information Management Systems 
(LlMS). In addition, the following Off the State Highway System (Off-System) and Off the National Highway System 
projects will be administered as above: all bridge projects; box culverts; and all projects with a construction value of $10 
million or more. 

The Agency shall commence the project’s activities subsequent to the execution of this Agreement and shall perform in 
accordance with the following schedule: 

a) Study to be completed by N/A.  
b) Design to be completed by N/A.   
c) Right-of-Way requirements identified and provided to the Department by N/A. 
d) Right-of-Way to be certified by N/A. 
e) Construction contract to be let by June 30, 2017.  
f)  Construction to be completed by February 28, 2018.  

If this schedule cannot be met, the Agency will notify the Department in writing with a revised schedule or the project is 
subject to the withdrawal of federal funding. 

SPECIAL CONSIDERATIONS BY DEPARTMENT:  

The Cultural Resource Assessment Survey (including coordination with the State Historic Preservation Officer) and all 
documentation necessary to support the environmental Class of Action Determination will be the responsibility of the 
Department. 

The Department will issue Notice to Proceed to the Agency after final design plans and the project Bid Package to include 
Specifications, updated construction estimate, draft construction contract, and completed Construction checklist have 
been reviewed and approved. 
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AGENCY NAME & BILLING ADDRESS       
Bay County Board of County Commissioners 
Bay County Government Center, Engineering Division  
840 W 11th Street, Panama City, FL 32401  

 FPN:  439101-1-58-01 & 439101-1-68-01 

TYPE OF WORK By Fiscal Year

FUNDING 

(1) 
TOTAL 

PROJECT FUNDS 
(2) 

LOCAL FUNDS 
(3) 

STATE FUNDS 
(4) 

FEDERAL FUNDS 

Planning-18 FY:        
FY:        
FY:        

Total Planning Cost       

Project Development & Environment (PD&E) - 28 
FY:        
FY:        
FY:        

Total PD&E Cost       

Design - 38 FY:        
FY:        
FY:        

Total Design Cost       

Right-of-Way - 48 FY:        
FY:        
FY:        

Total Right-of-Way Cost       

Construction-58 FY:  2017 
FY:  2018 
FY:  2019 
FY:  2020 

$212,500 
$0.00 
$0.00 
$0.00 

$0.00 
$0.00 
$0.00 
$0.00 

$0.00 
$0.00 
$0.00 
$0.00 

$212,500 
$0.00 
$0.00 
$0.00 

Total Construction Cost $212,500 $0.00 $0.00 $212,500 

Construction Engineering and Inspection (CEI) - 68 
FY:  2017 
FY:  2018 
FY:  2019 

$37,500 
$0.00 
$0.00 

$0.00 
$0.00 
$0.00 

$0.00 
$0.00 
$0.00 

$37,500 
$0.00 
$0.00 

Total CEI Cost $37,500 $0.00 $0.00 $37,500 

Operations – 88 
FY:        
FY:        
FY:        

Total  Operations Costs 

TOTAL COST OF THE PROJECT $250,000 $0.00 $0.00 $250,000 

The Department's fiscal year begins on July 1.  For this project, funds are not projected to be available until after the 1st of July of 
each fiscal year. The Department will notify the Agency, in writing, when funds are available. 
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EXHIBIT “C” 

FHWA FORM 1273 
FEDERAL RESOURCES AWARDED PURSUANT TO THIS AGREEMENT ARE AS FOLLOWS: 

LEGAL REQUIREMENTS AND RESPONSIBILITY TO THE PUBLIC – 
COMPLIANCE WITH FHWA 1273. 

The FHWA-1273 version dated May 1, 2012 is appended in its entirety to this Exhibit. FHWA-
1273 may also be referenced on the Department’s website at the following URL address: 
http://www.fhwa.dot.gov/programadmin/contracts/1273/1273.pdf

Sub-recipients of federal grants awards for Federal-Aid Highway construction shall take 
responsibility to obtain this information and comply with all provisions contained in FHWA-
1273. 



STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

LOCAL AGENCY PROGRAM AGREEMENT 
525-010-40E 

PROGRAM MANAGEMENT
OGC– 08/15 
Page 1 of 2

Exhibit “E” 

TITLE VI ASSURANCES 

During the performance of this contract, the consultant or contractor, for itself, its assignees and successors in 

interest (hereinafter collectively referred to as the "contractor") agrees as follows: 

(1.) Compliance with REGULATIONS: The contractor shall comply with the Regulations relative to 

nondiscrimination in federally-assisted programs of the U.S. Department of Transportation 

(hereinafter, "USDOT") Title 49, Code of Federal Regulations, Part 21, as they may be 

amended from time to time, (hereinafter referred to as the REGULATIONS), which are herein 

incorporated by reference and made a part of this contract. 

(2.) Nondiscrimination: The Contractor, with regard to the work performed by it during the contract, shall 

not discriminate on the basis of race, color, national origin, or sex in the selection and retention of sub-

contractors, including procurements of materials and leases of equipment. The contractor shall not 

participate either directly or indirectly in the discrimination prohibited by Section 21.5 of the 

REGULATIONS, including employment practices when the contract covers a program set forth in 

Appendix B of the REGULATIONS. 

(3.) Solicitations for Sub-contractors, including Procurements of Materials and Equipment: In all 

solicitations either by competitive bidding or negotiation made by the contractor for work to be 

performed under sub-contract, including procurements of materials or leases of equipment, each 

potential sub-contractor or supplier shall be notified by the contractor of the contractor's obligations 

under this contract and the REGULATIONS relative to nondiscrimination on the basis of race, color, 

national origin, or sex. 

(4.) Information and Reports: The contractor shall provide all information and reports required by 

the REGULATIONS or directives issued pursuant thereto, and shall permit access to its books, 

records, accounts, other sources of information, and its facilities as may be determined by the 

Florida Department of Transportation or the Federal Highway Administration, Federal Transit 

Administration, Federal Aviation Administration, and Federal Motor Carrier Safety Administration 

to be pertinent to ascertain compliance with such REGULATIONS, orders and instructions. 

Where any information required of a contractor is in the exclusive possession of another who 

fails or refuses to furnish this information the contractor shall so certify to the Florida Department 

of Transportation, or the Federal Highway Administration, Federal Transit Administration, 

Federal Aviation Administration, or Federal Motor Carrier Safety Administration as appropriate, 

and shall set forth what efforts it has made to obtain the information. 

(5.) Sanctions for Noncompliance: In the event of the contractor's noncompliance with the 

nondiscrimination provisions of this contract, the Florida Department of Transportation shall impose 

such contract sanctions as it or the Federal Highway Administration, Federal Transit Administration, 

Federal Aviation Administration, or    
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Federal Motor Carrier Safety Administration may determine to be appropriate, including, but not 
limited to: 

a. withholding of payments to the contractor under the contract until the contractor 

complies, and/or 

b. cancellation, termination or suspension of the contract, in whole or in part. 

(6.)  Incorporation of Provisions: The contractor shall include the provisions of paragraphs (1) through (7) 

in every sub-contract, including procurements of materials and leases of equipment, unless exempt by 

the REGULATIONS, or directives issued pursuant thereto. The contractor shall take such action with 

respect to any sub-contract or procurement as the Florida Department of Transportation or the Federal 

Highway Administration, Federal Transit Administration, Federal Aviation Administration, or Federal 

Motor Carrier Safety Administration may direct as a means of enforcing such provisions including 

sanctions for noncompliance, provided, however, that, in the event a contractor becomes involved in, 

or is threatened with, litigation with a sub-contractor or supplier as a result of such direction, the 

contractor may request the Florida Department of Transportation to enter into such litigation to protect 

the interests of the Florida Department of Transportation, and, in addition, the contractor may request 

the United States to enter into such litigation to protect the interests of the United States. 

(7.) Compliance with Nondiscrimination Statutes and Authorities: Title VI of the Civil Rights Act of 1964 

(42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits discrimination on the basis of race, color, national 

origin); and 49 CFR Part 21; The Uniform Relocation Assistance and Real Property Acquisition Policies 

Act of 1970, (42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has 

been acquired because of Federal or Federal-aid programs and projects);  Federal-Aid Highway Act of 

1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on the basis of sex); Section 504 of the 

Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits discrimination on the basis 

of disability); and 49 CFR Part 27; The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 

et seq.), (prohibits discrimination on the basis of age); Airport and Airway Improvement Act of 1982, (49 

USC § 471, Section 47123), as amended, (prohibits discrimination based on race, creed, color, national 

origin, or sex); The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage 

and applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and 

Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms “programs or 

activities” to include all of the programs or activities of the Federal-aid recipients, sub-recipients and 

contractors, whether such programs or activities are Federally funded or not); Titles II and III of the 

Americans with Disabilities Act, which prohibit discrimination on the basis of disability in the operation 

of public entities, public and private transportation systems, places of public accommodation, and 

certain testing entities (42 U.S.C. §§ 12131 -- 12189) as implemented by Department of Transportation 

regulations at 49 C.F.R. parts 37 and 38; The Federal Aviation Administration’s Non-discrimination 

statute (49 U.S.C. § 47123) (prohibits discrimination on the basis of race, color, national origin, and 

sex); Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations 

and Low-Income Populations, which ensures non-discrimination against minority populations by 

discouraging programs, policies, and activities with disproportionately high and adverse human health 

or environmental effects on minority and low-income populations; Executive Order 13166, Improving 

Access to Services for Persons with Limited English Proficiency, and resulting agency guidance, 

national origin discrimination includes discrimination because of limited English proficiency (LEP).  To 

ensure compliance with Title VI, you must take reasonable steps to ensure that LEP persons have 

meaningful access to your programs (70 Fed. Reg. at 74087 to 74100); Title IX of the Education 

Amendments of 1972, as amended, which prohibits you from discriminating because of sex in education 

programs or activities (20 U.S.C. 1681 et seq). 
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The agency Resolution authorizing entry into this Agreement is attached and incorporated into this 

Agreement. 
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Paragraph 16.L is modified to include the following provisions: 

1.  Until such time as the Project is removed from the project highway pursuant to paragraphs 3 and 4 of this Exhibit, the 
Agency shall, at all times, maintain the Project in a reasonable manner and with due care in accordance with all 
applicable Department guidelines, standards, and procedures hereinafter called  “Project Standards.”  Specifically, the 
Agency agrees to: 

a) Properly water and fertilize all plants, keeping them as free as practicable from disease and harmful 
insects; 

b) Properly mulch plant beds; 

c) Keep the premises free of weeds; 

d) Mow and/or cut the grass to the proper length; 

e) Properly prune all plants which responsibility includes removing dead or diseased parts of plants 
and/or pruning such parts thereof which present a visual hazard for those using the roadway; and 

f) Remove or replace dead or diseased plants in their entirety, or remove or replace those plants that fall 
below original Project Standards. 

 The Agency agrees to repair, remove or replace at its own expense all or part of the Project that falls below Project 
Standards caused by the Agency’s failure to maintain the same in accordance with the provisions of this Exhibit.  In 
the event any part or parts of the Project, including plants, has to be removed and replaced for whatever reason, then 
they shall be replaced by parts of the same grade, size, and specification as provided in the original plans for the 
Project.  Furthermore, the Agency agrees to keep litter removed from the project highway. 

2.  Maintenance of the Project shall be subject to periodic inspections by the Department.  In the event that any of the 
aforementioned responsibilities are not carried out or are otherwise determined by the Department to not be in 
conformance with the applicable Project Standards, the Department, in addition to its right of termination under 
paragraph 4(a) in this Exhibit, may at its option perform any necessary maintenance without the need of any prior 
notice and charge the cost thereof to the Agency. 

3.  It is understood between the parties to this Agreement that any portion of or the entire Project may be removed, 
relocated or adjusted at any time in the future as determined to be necessary by the Department in order that the 
adjacent state road be widened, altered or otherwise changed to meet with the future criteria or planning of the 
Department.  The Agency shall be given notice regarding such removal, relocation or adjustment and shall be allowed 
60 days to remove all or part of the Project at its own cost.  The Agency will own that part of the Project it removed.  
After the 60-day removal period, the Department will become the owner of the unresolved portion of the Project, and 
the Department then may remove, relocate or adjust the Project as it deems best, with the Agency being responsible 
for the cost incurred for the removal of the Project. 

4.  This Exhibit shall remain in force during the life of the originally installed landscaping and/or the life of any replacement 
landscaping installed with the mutual consent of the parties hereto until superseded by a Landscape Maintenance 
Agreement between the Department and the Agency. 
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FEDERAL RESOURCES AWARDED PURSUANT TO THIS AGREEMENT ARE AS FOLLOWS: 

CFDA No.: 20.205 
CFDA Title: Highway Planning and Construction 

Federal-Aid Highway Program, Federal Lands Highway Program 
CFDA Program Site: https://www.cfda.gov/

Award Amount: $250,000.00
Awarding Agency: Florida Department of Transportation 
Award is for R&D: No 

Indirect Cost Rate: N/A 

FEDERAL RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST OF THE 
FOLLOWING: 

2 CFR Part 200 – Uniform Administrative Requirements, Cost Principles & Audit Requirements for Federal Awards 
http://www.ecfr.gov/

OMB Circular A-133, Audits of States, Local Governments and Non-Profit Organizations 
http://www.whitehouse.gov/sites/default/files/omb/assets/a133/a133_revised_2007.pdf

OMB Circular A-133 Compliance Supplement 2014 
http://www.whitehouse.gov/omb/circulars/a133_compliance_supplement_2014

FEDERAL RESOURCES AWARDED PURSUANT TO THIS AGREEMENT MAY ALSO BE SUBJECT TO THE 
FOLLOWING:  

OMB Circular A-87 (Revised), Cost Principles for State, Local and Indian Tribal Governments 
http://www.whitehouse.gov/omb/circulars_a087_2004/

OMB Circular A-102, Grants and Cooperative Agreements with State and Local Governments 
http://www.whitehouse.gov/omb/circulars_a102/

Title 23 – Highways, United States Code 
http://uscode.house.gov/browse/prelim@title23&edition=prelim

Title 49 – Transportation, United States Code  
http://uscode.house.gov/browse/prelim@title49&edition=prelim

Map-21 – Moving Ahead for Progress in the 21st Century, Public Law 112-141 
http://www.gpo.gov/fdsys/pkg/PLAW-112publ141/pdf/PLAW-112publ141.pdf

Federal Highway Administration – Florida Division 
http://www.fhwa.dot.gov/fldiv/

Federal Funding Accountability and Transparency Act (FFATA) Sub-award Reporting System (FSRS)  
https://www.fsrs.gov/



  Bay County Board of County Commissioners
Agenda Item Summary

Ordinance allowing Special Magistrate to hear Code Enforcement cases

DEPARTMENT MAKING REQUEST/NAME:
Office of the County Attorney Jennifer Shuler 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board to conduct a public hearing and adopt the attached ordinance amending Bay County Code
Sec. 7-28 to allow the board of county commissioners to designate a special magistrate to hear
code enforcement cases.

AGENDA
County Attorney -

Public Hearing

BUDGETED ITEM? No
BUDGET ACTION:
A budget amendment will be needed if approved. Funds will be moved from
contingencies to fund this item.
FINANCIAL IMPACT SUMMARY STATEMENT:
Unknown at this time. It will depend on the number of cases sent to the special
magistrate. This will effect the General Fund.

BACKGROUND:
Currently, Bay County has a Code Enforcement Board that hears all code enforcement cases for
the County. In December 2014, the Code Enforcement Division was assigned responsibility to
oversee enforcement in all unfit and unsafe structure cases resulting in a significant increase in
caseload. This increased caseload has caused a backlog of cases needing to be heard by the
Code Enforcement Board which can delay enforcement action by several months.
 
Staff proposes that the use of a Special Magistrate to hear lower priority and repeat code
enforcement cases as needed to clear the backlog of cases and shorten enforcement time. Both
Florida Statute Chapter 162 and Bay County Code currently allow the Board to designate a
Special Magistrate to hear code enforcement cases. However, this proposed code amendment
clarifies that the Board need not refer cases to the Special Magistrate on a case by case basis
but can, instead, more broadly refer cases as needed. The amendment also clarifies that the
Special Magistrate would have the same enforcement status as the Code Enforcement Board.
 
Staff recommends that the Board conduct a public hearing and adopt the attached ordinance
amending Bay County Code Sec. 7-28.
 
 

ATTACHMENTS:
Description Type



Code Enforcement Special Magistrate Ordinance Ordinance
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ORDINANCE NO. ______ 

 

AN ORDINANCE OF THE BOARD OF COUNTY COMMISSIONERS OF BAY COUNTY, 

FLORIDA AMENDING CHAPTER SEVEN, ARTICLE II, CODES ENFORCEMENT 

BOARD, OF THE BAY COUNTY CODE;  MODIFYING THE PROVISION THAT ALLOWS 

THE BOARD OF COUNTY COMMISSIONERS TO DESIGNATE A SPECIAL 

MAGISTRATE TO HEAR CODE ENFORCEMENT CASES.   

 

 NOW THEREFORE, BE IT ORDAINED by the Board of County Commissioners of Bay 

County, Florida as follows: 

 

 SECTION 1.  Chapter 7, Article II, Codes Enforcement Board, is amended with additions 

being identified as underlined text and deletions as strikethroughs as follows: 

 

Sec. 7-28. – Created; composition; terms; removal; organization. 

 

(a) Pursuant to F.S. ch. 162, there is hereby created a codes enforcement board of the county 

which shall consist of seven members All members shall be residents of the county and 

shall serve without compensation. The board of county commissioners may also 

designate a special master magistrate to perform the functions of the codes enforcement 

board on a case by case basis. A special magistrate shall have the same status as the codes 

enforcement board under this chapter. References in this chapter to the codes 

enforcement board shall include a special magistrate if the context permits.  

 

 SECTION 2.  SEVERABILITY.  It is hereby declared to be the intent of the Board of 

County Commissioners of Bay County, Florida that if any section, subsection, clause, phrase, or 

provision of this Ordinance is held invalid or unconstitutional, such invalidity or 

unconstitutionality shall not be construed as to render invalid or unconstitutional the remaining 

provisions of this Ordinance. 

 

 SECTION 3.  INCLUSION IN CODE.  It is the intention of the Board of County 

Commissioners of Bay County, Florida, and it is hereby provided, that the provisions of this 

Ordinance shall become and be made a part of the Code of Bay County, Florida: that the sections 

of this Ordinance may be renumbered or re-lettered to accomplish such intention: and that the 

word “ordinance” may be changed to “section”, “article” or other appropriate designation. 

 

 SECTION 4.  EFFECTIVE DATE.  A certified copy of this Ordinance as enacted shall 

be filed by the Clerk of the Board with the office of the Secretary of State of the State of Florida 

within ten (10) days after enactment, and this Ordinance shall take effect immediately in 

accordance with Section 125.66 (2), Florida Statutes. 

 

 DULY ADOPTED in regular session this ____day of ____________ 2017. 
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ATTEST:    BOARD OF COUNTY COMMISSIONERS 

     BAY COUNTY, FLORIDA 

 

 

________________________ ______________________________________ 

Bill Kinsaul, Clerk   William T. Dozier, Chairman 

 

 

 

Approved as to form: 

 

 

_________________________ 

Office of County Attorney   

 

 

 

 



  Bay County Board of County Commissioners
Agenda Item Summary

Resolution Designating Special Magistrate

DEPARTMENT MAKING REQUEST/NAME:
Office of the County Attorney Jennifer Shuler 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board to approve the attached resolution designating that a Special Magistrate is authorized to
hear code enforcement cases and delegating to the County Attorney the authority to hire a
Special Magistrate.

AGENDA
County Attorney -

Public Hearing

BUDGETED ITEM? No
BUDGET ACTION:
A budget amendment will be needed to fund this expenditure if approved.
FINANCIAL IMPACT SUMMARY STATEMENT:
This will be paid from the General Fund. The amount is unknown at this time. It will
depend on how often the special magistrate is used.

BACKGROUND:
Staff has proposed an amendment to Bay County Code Sec. 7-28 that would allow the Board to
designate a Special Magistrate to hear code enforcement cases as needed to address a backlog
of cases and shorten enforcement time. The attached resolution would designate the Special
Magistrate, as required by the language of Bay County Code Sec. 7-28, and delegate to the
County Attorney the authority to hire the Special Magistrate to hear code enforcement cases as
needed.

ATTACHMENTS:
Description Type
Resolution Designating Special Magistrate Resolution Letter



 

 

 

RESOLUTION NO._____ 

  

A RESOLUTION OF THE BOARD OF COUNTY 

COMMISSIONERS OF BAY COUNTY FLORIDA 

DESIGNATING A SPECIAL MAGISTRATE TO HEAR CODE 

ENFORCEMENT CASES AND DELEGATING TO THE 

COUNTY ATTORNEY THE AUTHORITY TO HIRE A 

SPECIAL MAGISTRATE 

 

RECITALS 

 

WHEREAS, currently, Bay County has a Code Enforcement Board that hears all code 

enforcement cases for the County. However, both Chapter 162 of Florida Statutes and Chapter 7 

of the Bay County Code gives the Board of County Commissioners the authority to also 

designate a Special Magistrate to hear code enforcement cases; and  

 

WHEREAS, in December 2014, the Code Enforcement Division was assigned 

responsibility to oversee enforcement in all unfit and unsafe structure cases. This added 

responsibility has significantly increased the caseload of the department and also increased the 

amount of cases scheduled for hearing before the Code Enforcement Board, which has caused a 

backlog increasing enforcement time by several months; and  

 

WHEREAS, the Code Enforcement Board is comprised of seven members and includes 

an architect, engineer, general contractor and a realtor and therefore, the Code Enforcement 

Board is well qualified to continue hearing code enforcement cases, especially those involving 

unfit and unsafe structures; and  

 

WHEREAS, designating that a Special Magistrate is also authorized to hear code 

enforcement cases, especially lower priority and repeat code violation cases, would help decrease 

the backlog of cases and lead to faster, more efficient code enforcement.  

 

NOW, Therefore, Be It Resolved by the Board of County Commissioners of Bay County, 

Florida as follows: 

 

 Section 1.  The Board hereby: 

  

a) Designates that a Special Magistrate is authorized to hear code enforcement cases 

as needed.  

b) Delegates to the County Attorney the authority to hire a Special Magistrate to 

hear code enforcement cases.  



 

 

 

  Section 2.  Effect on other ordinances or resolutions.   By this Resolution the Board does 

not intend to amend, delete or annul the intent or effect of any existing ordinance or resolution 

affecting the powers and authority of the Code Enforcement Board or County Attorney.  

 

  Section 3.  Severability:   If any section, subsection, clause or phrase of this resolution is 

for any reason invalid or unconstitutional by the decision of any court or regulatory body of 

competent jurisdiction, such decisions shall not effect the validity of the remaining portions 

hereof.  The Board hereby declares that it would have passed this resolution and each section, 

subsection, clause and phrase hereof, irrespective of the fact that any one or more sections, 

sentences, clauses and phrases be declared illegal, invalid, or unconstitutional, and all resolutions 

or ordinances or parts of ordinances or resolutions in conflict with the provisions of this 

resolution are hereby repealed.   

 

 Done and adopted by the Board of County Commissioners of Bay County, Florida this 

_______day of ____________2017.  

 

 

______________________________ 

William T. Dozier, Chairman 

 

 

ATTEST: 

 

____________________________________ 

Bill Kinsaul,  Clerk of the Circuit Court 

 

 

Approved as to form: 

 

_________________________________ 

County Attorney’s Office 



  Bay County Board of County Commissioners
Agenda Item Summary

Portions of Vance St. and Dorothy Ave. ROW Abandonment

DEPARTMENT MAKING REQUEST/NAME:
Public Works Department Keith Bryant, P.E., PTOE 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Board:  1) Conduct a public hearing to consider the abandonment of a portion of Vance Street,
platted by virtue of the 5th and 6th addition of The Pines Subdivision, and a portion of Dorothy
Ave. as recorded in The Pines 5th addition; and, 2) If approved, adopt a resolution to abandon;
and, 3) Authorize the Clerk of the Court to record the resolution. (District V)

AGENDA
Public Works - Public Hearing

BUDGETED ITEM? N/A
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
There is no impact regarding this transaction.

BACKGROUND:
Mr. Richard Cox, has requested that Bay County consider the abandonment of a un-opened
portion of Vance Street right of way which is 820 feet long and 30 feet wide, platted by virtue of
the plat of The Pines 5th and 6th Additions.  Also, Mr. Cox is requesting abandonment of the
southerly 150 feet of Dorothy Ave., a 60 foot wide right-of-way, as platted in The Pines 5th

Addition.  Vance St. right-of-way is unimproved and Dorothy Ave. is paved (EXHIBIT 1, 2 and 3). 
Mr. Cox owns the land abutting the rights-of-ways being requested for abandonment.  A letter
outlining the public benefit of the resolution has been provided by the applicant. (EXHIBIT 4)  
 
All procedures have been followed for the abandonment request and a resolution approving the
abandonment has been prepared (EXHIBIT 5).  A notice of public hearing was advertised in the
newspaper on February 1, 2017. (EXHIBIT 6).
 
 

ATTACHMENTS:
Description Type
Exhbit 1 Exhibit

Exhibit 2 Exhibit

Exhibit 3 Exhibit

Exhibit 4 Exhibit

Exhibit 5 Exhibit



Exhibit 6 Exhibit
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EXHIBIT 3

WRITTEN REQUEST TO ABANDON RIGHTS-OF-WAY AND EASEMENTS

I, Richard Cox , hereby request the Board of County Commissioners of

Bay County, Florida, to set a public hearing as provided by law and then vacate, abandon and

close the following legallydescribed County:

Road Right-of-Way x

Easement

Other

Legal Description (required):

Description:

Please see attached survey.

I understand that before a public hearing can be set, I must provide Public Works

Director/County Engineer, with the following:

1. A Legal description and drawing prepared by a Licensed Surveyor and Mapper that

clearly describes the property to be vacated and shows all land owners, (including

mailing addresses) abutting the propertyto be vacated.

2. A letter from a local title company indicating the names of record owners of real

property abutting the property to be vacated.

3. A letter from the applicant to the Board of County Commissioners outlining the

reasons for the request andjustification of the benefits to the public if the application

is approved.

C:\UsersWmiller\AppData\Locai\Microsoft\Windows\Temporary Internet Files\Content.OutlookV52S6B1DD\WRITTEN REQUEST TO ABANDON
ROADS.doc



4. A check made payable to the Board of County Commissioners of Bay County in the

amount of $2,500.00. Such fee is considered appropriate to defray costs of

administrative review, legal review, notice and publications, recording of documents

and other administrative expense incurred in processing petition to abandon County

rights-of-way and easements. However, if there are issues that are raised in

connection with my requested abandonment, the associated fees may be higher. The

associated cost shall be charged on an hourly rate considered reasonable and figured

by the individual (i.e., attorney, County staff, etc.)providing such service.

I further understand if the Board of County Commissioners decides to deny the petition without

scheduling a public hearing to further consider my request, or if I withdraw my request, no

portion of the appropriate fee shall be refunded pursuant to Resolution No. 2277A, adopted by

the Board ofCounty Commissioners on April 1,1999.

Signature of Applicant Date

Signature ofCo-Applicant Date

STATE OF FLORIDA

COUNTY OF BAY

Before me personally appeared f^\<z\\cuhA (jOY.
known to be the individual(s) who executed the foregoing instrument and acknowledged before me that
the same was executed for the purposes therein expressed.

BTersonally known to me, or • Provided identification ___ ,

WITNESS my hand and official seal this fl ~" day of jfaoVe.!pid&°-'r 20 \L .

'Notary Public in and for the Coumv and
^Sj^wSSUJt^ •FFS07082
'$830 EXPIRES August OS. 2019 Jotary Public in and for the Coujffy and State aforesaid

C:\Users\dmi!let\AppData\Local\Microscft\Windows\Tempora.7 Internet Files\Content.Out!ook\5256B1DD\WRITTEN REQUEST TO ABANDON
ROADS.doc



EXHIBIT 4

Gortemoller

Engineering, Inc.

November 23, 2016

Board of County Commissioners of Bay County
840 West 11 "'Street
Panama City, FL 32401

Re: Dorothy Avenue & Vance Street Right of Way Abandonment

To whom it may concern:

On behalf of Richard Cox (Client), we would like to propose the right of way abandonment
of a portion of Dorothy Avenue and Vance Street adjacent to the properties with the Bay
County Tax ID #'s of27813-010-000, 27810-041-000, 27808-030-000, and 2708-020-000. "

The portion of Dorothy Avenue proposed for abandonment is located from the north
boundary line to the south boundary line of parcels 27810-0471-000 and 27808-030-000. The
Client owns the properties on both sides of the proposed abandonment area and this portion
of Dorothy Avenue only services his properties. The abandonment of this portion of Dorothy
Avenue would be beneficial to the public by allowing for the client to provide additional low
cost housing as well as improving the local aesthetics. This would also benefit Bay County
with increased tax revenue.

The portion of Vance Street proposed for abandonment is located from the Laurie Avenue
right of way to the Anne Avenue right of way. This portion of Vance Street is 30' in width
with the client owning the properties to the north. It is our opinion that this portion of Vance
Street does not provide sufficient area for the County to make vehicular or drainage
improvements. The abandonment of this portion of Vance Street would be beneficial to the
public by allowing for the client to provide additional low cost housing as well as improving
the local aesthetics. This would also benefit Bay County with increased tax revenue.

Thank you.

Sincerely,
Gortemoller Engineering, Inc.

Brad M. Harris, P.E.
Project Engineer

G:\GErNC\Projecls\Cox Pools\Vance Slreel Right ofWay\Submiltal\l 12316\Right ofWay Abandonir.cn: Letier.doc

5 Miracle Strip Loop Suite 16- P.O. Box 9685 (32417)
Panama City Beach, Florida 32407

(850) 249-2425 - (850) 249-2426 FAX - www.gorteng.com



EXHIBIT 5

RESOLUTION NO.

A RESOLUTION OF THE BOARD OF COUNTY COMMISSIONERS
OF BAY COUNTY FLORIDA AUTHORIZING THE
ABANDONMENT OF PORTION OF UNOPENED RIGHT OF WAY
KNOWN AS VANCE ST. SITUATED BETWEEN LAURIE AVE. AND
ANNE AVE. AND A PORTION OF DOROTHY AVE., ALL IN
SECTION 6, T-4-S, R-15-W; PROVIDING FOR SEVERABILITY; AND
PROVIDING AN EFFECTIVE DATE

RECITALS

WHEREAS, the Board of County Commissioners of Bay County, Florida (the "Board"), after
due consideration and at the written request ofMr. Richard Cox, scheduled a public hearing to consider
the abandonment ofa portion of right-of-way situated inSection 6,T-4-S, R-15-W and,

WHEREAS, a public hearing has been held as required by law pursuant to the publication of
notice at least two (2) weeks prior to said hearing inthe Panama City News Herald; and,

WHEREAS, the Board has determined that the best interest of Bay County will be served by
abandoning rights-of-way described below.

Now, Therefore, Be It Resolved by the Board of County Commissioners of Bay County,
Florida that the following described rights-of-way be vacated and abandoned with vesting in the
adjoining landowners, or others as required by law.

Section 1. DESCRIPTIONS:

A PORTION OF VANCE STREET AS RECORDED IN PLAT BOOK 10, PAGES 89 AND 93 IN THE
PUBLIC RECORDS OF BAY COUNTY, FLORIDA, BEING MORE PARTICULARLY DESCRIBED AS
FOLLOWS:

BEGIN AT THE OF SOUTHWEST CORNER OF LOT 9, BLOCK D, PER THE PLAT OF THE PINES 6"
ADDITION, BEING IN PLAT BOOK 10, PAGE 93 OF THE PUBLIC RECORDS OF BAY COUNTY,
FLORIDA, ALSO BEING THE NORTH RIGHT OF WAY LINE OF VANCE STREET (30 FOOT RIGHT OF
WAY)- THENCE SOUTH 89°50'35" EAST, ALONG THE SAID NORTH RIGHT OF WAY LINE AND THE
SOUTH LINE OF SAID LOT 9 AND LOT 8, BLOCK D 380.02 FEET TO THE WEST RIGHT OF WAY
LINE OF DOROTHY AVENUE, ALSO BEING THE SOUTHEAST CORNER OF SAID LOT 8, BLOCK D;
THENCE CONTINUE SOUTH 89°50'35" EAST, ALONG SAID NORTH RIGHT OF WAY LINE 60.00 FEET
TO THE EAST RIGHT OF WAY LINE OF SAID DOROTHY AVENUE, ALSO BEING THE SOUTHWEST
CORNER OF LOT 9, BLOCK B BEING PER PLAT OF THE PINES 5™ ADDITION BEING IN PLAT BOOK
10, PAGE 89 OF THE PUBLIC RECORDS OF BAY COUNTY, FLORIDA; THENCE CONTINUE SOUTH
89'°50'35" EAST, ALONG SAID NORTH RIGHT OF WAY LINE AND THE SOUTH LINE OF SAID LOT 9
AND LOT 8, BLOCK B, 380.02 FEET TO THE INTERSECTION OF WEST RIGHT OF WAY LINE OF
LAURIE AVENUE WITH SOUTHEAST CORNER OF SAID LOT 8, BLOCK B; THENCE DEPARTING SAID
NORTH RIGHT OF WAY, SOUTH 00°37M0" WEST, 30.00 FEET TO THE SOUTH RIGHT OF WAY LINE
OF SAID VANCE STREET; THENCE NORTH 89°50'35" WEST, ALONG SAID SOUTH RIGHT OF WAY,
820.03 FEET TO THE POINT OF BEGINNING.

TOGETHER WITH:

THE SOUTHERLY MOST 150 FEET OF DOROTHY AVE. AS PER THE PLAT OF THE PINES FIFTH
ADDITION BEING MORE PARTICULARLY DESCRIBED AS FOLLOWS:



COMMENCE AT THE SOUTHWEST CORNER OF LOT 9, BLOCK D, PER THE PLAT OF THE PINES 6th
ADDITION BEING IN PLAT BOOK 10, PAGE 93 OF THE PUBLIC RECORDS OF BAY COUNTY,
FLORIDA, ALSO BEING THE NORTH RIGHT OF WAY LINE OF VANCE STREET (30 FOOT RIGHT OF
WAY); THENCE SOUTH 89°50'35" EAST, ALONG THE SAID NORTH RIGHT OF WAY LINE AND THE
SOUTH LINE OF SAID LOT 9 AND LOT 8, BLOCK D, 380.02 FEET TO THE WEST RIGHT OF WAY
LINE OF DOROTHY AVENUE, ALSO BEING THE SOUTHEAST CORNER OF SAID LOT 8, BLOCK D AND
BEING THE POINT OF BEGINNING; THENCE NORTH 00°37'10" EAST, ALONG SAID WEST RIGHT OF
WAY LINE AND EAST LINE OF LOT 8 AND LOT 7, BLOCK D 150.00 FEET TO THE NORTHEAST
CORNER OF SAID LOT 7, ALSO BEING THE WEST RIGHT OF WAY LINE, THENCE SOUTH 89°50'35"
EAST, 60.00 FEET TO THE NORTHWEST CORNER OF LOT 10, BLOCK B PER THE PLAT OF THE
PINES 5th ADDITION BEING IN PLAT BOOK 10, PAGE 89 OF THE PUBLIC RECORDS OF BAY
COUNTY, FLORIDA, ALSO THE EAST RIGHT OF WAY LINE OF SAID DOROTHY AVENUE; THENCE
SOUTH 00°37'10" WEST, ALONG SAID EAST RIGHT OF WAY LINE AND THE WEST LINE OF SAID
LOT 10 AND LOT 9 A DISTANCE OF 150.00 FEET TO SAID EAST RIGHT OF WAY LINE OF ALSO

BEING THE SOUTHWEST CORNER OF LOT 9, BLOCK B; THENCE NORTH 89°50'35" WEST, ALONG
THE AFORESAID NORTH RIGHT OF WAY LINE OF VANCE STREET 60.00 FEET TO THE POINT OF

BEGINNING.

Section 2. Effective date. This resolution shall become effective upon adoption.

Be It Further Resolved that this Resolution be publishedone (1) time, within thirty (30) days of
the date of the public hearing in the Panama City News Herald and that proof of publication of said
notice, togetherwith this Resolution in the public records of Bay County.

Done and adopted by the Board of County Commissioners of Bay County, Florida this 21st day
of February, 2017.

William T. Dozier, Chairman

ATTEST:

Bill Kinsaul, Clerk
APPROVED AS TO FORM:

Office of the County Attorney





  Bay County Board of County Commissioners
Agenda Item Summary

Transit Grant Applications with FDOT

DEPARTMENT MAKING REQUEST/NAME:
Transit Department Angela Bradley, Transit System Administrator 

MEETING DATE: 2/21/2017 

REQUESTED MOTION/ACTION:
Requesting that the Board hold a public hearing on the application submittals to continue
receiving Florida Department of Transportation (FDOT) Grants 5311 and 5339 on behalf of Bay
County Transportation Planning Organization per our agreement. The hearing only needs to
take place if a request for a hearing is made in writing 48 hours prior to the meeting
date. 

AGENDA
Transit - Public Hearing

BUDGETED ITEM? Yes
BUDGET ACTION:
None needed.
FINANCIAL IMPACT SUMMARY STATEMENT:
No impact to the General Fund.

BACKGROUND:
The attached are FDOT grant applications for 5311 and 5339 (Exhibit 1,2,3) to continue
receiving grant funds on behalf of the Bay County Transportation Planning Organization per
our agreement. The hearing only needs to take place if a request for a hearing is made in
writing 48 hours prior to the meeting date. 

ATTACHMENTS:
Description Type
FDOT 5311 Application Exhibit 1 Exhibit

FDOT 5339 Rural Application Exhibit 2 Exhibit

FDOT 5339 Small Urban Application Exhibit 3 Exhibit
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1. OPERATING ASSISTANCE APPLICATION 

 OPERATING ASSISTANCE APPLICATION CHECKLIST 

Name of Applicant: ___________________________________________________________ 

Check One:  New Applicant ________________ Recurring Applicant ________________ 

The following documents must be included in section 5311 Operating Assistance Applications in the 

order listed: 

____ 1.1  Operating Assistance Application Checklist (this form) 

____ 1.2  Applicant’s cover letter 

____ 1.3  Governing board’s Resolution 

____ 1.4  Form 424: Application for Federal Assistance 

____ 1.5  Exhibit A: Current System Description 

____ 1.6  Exhibit A-1:  Fact Sheet 

____ 1.7  Exhibit B: Proposed Project Description 

____ 1.8  Form B-1: Transit-Related Operating and Administrative Expenses 

____ 1.9  Form B–2: Operating and Administrative Expense & Revenues; Grant Request 

____ 1.10  Form B-3: Proof of Local Match 

____ 1.11  Form B-4: Breakdown of Transportation Costs 

____ 1.12  Form B-5: Calculating Service Area Percentages 

____ 1.13  Exhibit E: Federal Certifications and Assurances 

____ 1.14  Exhibit J:  Standard Lobbying Certification Form 

____ 1.15  Exhibit K: FTA Section 5333(b) Assurance 

____ 1.16  Copy of the Title VI Plan (if not previously submitted to the Department)  

Bay County BOCC/Bay County TPO {5311 Funds}
XX

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X



OMB Number: 4040-0004

Expiration Date: 10/31/2019

* 1. Type of Submission: * 2. Type of Application:

* 3. Date Received: 4. Applicant Identifier:

5a. Federal Entity Identifier: 5b. Federal Award Identifier:

6. Date Received by State: 7. State Application Identifier:

* a. Legal Name:

* b. Employer/Taxpayer Identification Number (EIN/TIN): * c. Organizational DUNS:

* Street1:

Street2:

* City:

County/Parish:

* State:

Province:

* Country:

* Zip / Postal Code:

Department Name: Division Name:

Prefix: * First Name:

Middle Name:

* Last Name:

Suffix:

Title:

Organizational Affiliation:

* Telephone Number: Fax Number:

* Email:

* If Revision, select appropriate letter(s):

* Other (Specify):

State Use Only:

8. APPLICANT INFORMATION:

d. Address:

e. Organizational Unit:

f. Name and contact information of person to be contacted on matters involving this application:

Application for Federal Assistance SF-424

Preapplication

Application

Changed/Corrected Application

New

Continuation

Revision

9

9

1001

Bay County Board of County Commissioners/TPO

59-6000512

840 W. 11th St.

Panama City

FL: Florida

USA: UNITED STATES

324012336

Budget Transit

Ms Angela

Bradley

Transit Systems Program Administrator

Program Administrator

850-248-8248 850-248-8172

abradley@baycountyfl.gov

0105011200000



* 9. Type of Applicant 1: Select Applicant Type:

Type of Applicant 2: Select Applicant Type:

Type of Applicant 3: Select Applicant Type:

* Other (specify):

* 10. Name of Federal Agency:

11. Catalog of Federal Domestic Assistance Number:

CFDA Title:

* 12. Funding Opportunity Number:

* Title:

13. Competition Identification Number:

Title:

14. Areas Affected by Project (Cities, Counties, States, etc.):

* 15. Descriptive Title of Applicant's Project:

Attach supporting documents as specified in agency instructions.

Application for Federal Assistance SF-424

B: County Government

Federal Transit Administration

20.509

Formula Grants for Rural Areas

Not Applicable

Section 5311-Rural Area Operating Assitance

Not Applicable

Operational Assistance for Rural Areas within Bay County, FL

View AttachmentsDelete AttachmentsAdd Attachments

View AttachmentDelete AttachmentAdd Attachment



* a. Federal

* b. Applicant

* c. State

* d. Local

* e. Other

* f. Program Income

* g. TOTAL

.

Prefix: * First Name:

Middle Name:

* Last Name:

Suffix:

* Title:

* Telephone Number:

* Email:

Fax Number:

* Signature of Authorized Representative: * Date Signed:

18. Estimated Funding ($):

21. *By signing this application, I certify (1) to the statements contained in the list of certifications** and (2) that the statements
herein are true, complete and accurate to the best of my knowledge. I also provide the required assurances** and agree to
comply with any resulting terms if I accept an award. I am aware that any false, fictitious, or fraudulent statements or claims may
subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001)

** The list of certifications and assurances, or an internet site where you may obtain this list, is contained in the announcement or agency
specific instructions.

Authorized Representative:

Application for Federal Assistance SF-424

* a. Applicant

Attach an additional list of Program/Project Congressional Districts if needed.

* b. Program/Project

* a. Start Date: * b. End Date:

16. Congressional Districts Of:

17. Proposed Project:

a. This application was made available to the State under the Executive Order 12372 Process for review on

b. Program is subject to E.O. 12372 but has not been selected by the State for review.

c. Program is not covered by E.O. 12372.

Yes No

** I AGREE

* 20. Is the Applicant Delinquent On Any Federal Debt? (If "Yes," provide explanation in attachment.)

* 19. Is Application Subject to Review By State Under Executive Order 12372 Process?

If "Yes", provide explanation and attach

3 3

Add Attachment Delete Attachment View Attachment

09/30/201810/01/2017

125,000.00

125,000.00

250,000.00

9

9

Add Attachment Delete Attachment View Attachment

9

Ms. Angela

Bradley

Transit Systems Program Administrator

850-248-8248 850-248-8172

abradley@baycountyfl.gov

01/03/2017

SCulbreth
Angela Bradley



_______________________

By: Angela Bradley

Signature Date

COVER LETTER 1.2

January 04, 2017

To: State of Florida Department of Transportation

Re: 5311, 5339 Urban and Rural Grant Applications

The Bay County Transportation Planning Organization (TPO) and designee, Bay County Board of

County Commissioners as the recipient through MOA attached and submits these Applications for

the Section 5311 and 5339 Rural and Urban Program Grants and agrees to comply with all

assurances and exhibits attached hereto and by this reference made a part thereof, as itemized in the

Checklist for Application Completeness.

The Bay County Transportation Planning Organization (TPO) further agrees, to the extent provided

by law (in case of a government agency in accordance with Sections 129.07 and 768.28, Florida

Statutes) to indemnify, defend and hold harmless the Department and all of its officers, agents and

employees from any claim, loss, damage, cost, charge, or expense out of the non-compliance by the

Agency, its officers, agents or employees, with any of the assurances stated in this Application.

This Application is submitted on this 4 day of January, 2017 with two (2) resolutions authorizing Angela

Bradley, Bay County Transit Systems Program Administrator to sign this Application.

January 5, 2017

SCulbreth
Angela Bradley
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 FORM 424: APPLICATION FOR FEDERAL ASSISTANCE 

Attach the completed Form 424 here. 
 
 

 EXHIBIT A: CURRENT SYSTEM DESCRIPTION 

1. What is a general overview of the organization including its mission, program goals and 

objectives? 

2. What is the organizational structure, type of operation, number of employees, and other pertinent 

organizational information? Include an organizational chart that shows the positions that are 

involved in the transit department i.e. fleet manager, vehicle maintenance. The organizational chart 

may be placed after this exhibit. 

3. Who is responsible for insurance, training, management, and administration of the agency’s 

transportation program? 

4. Who provides maintenance for the vehicles? Is it outsourced? What type of Preventative 

Maintenance work does the agency do on-site? 

5. What is the agency’s current number of transportation related employees? 

6. What is a detailed description of service routes and ridership numbers? 

If the applicant is a Community Transportation Coordinator (CTC), relevant pages of a 

Transportation Disadvantaged Service Plan (TDSP) and Annual Operating Report (AOR) containing 

the above information may be provided here. Please do not attach entire documents. 

  



EXHIBIT A 5311
(Rural) Operating Request

Proposed Project Description

1. The Bay County Transportation Planning Organization (TPO) is the recognized body and

designated recipient for Bay County, Florida Demand Response system. However, Bay

County Board of County Commissioners is the designated government body to receive

the funds on behalf of the (TPO). Per the Bay County TPO by laws, the TPO purpose

and functions are:

(a) To carry out a continuing, cooperative, and comprehensive transportation planning process

in Bay County consistent with applicable federal, state and local laws in cooperation with the

Florida Department of Transportation;

(b) To develop transportation systems embracing various modes of transportation to maximize

the mobility of people and goods within and through Bay County and minimize, to the

maximum extent feasible, transportation-related fuel consumption and air pollution;

(c) To develop transportation plans and programs, in cooperation with the Florida Department

of Transportation, which provide for the development of transportation facilities that will

function as a multi-modal and intermodal transportation system for Bay County; and

(d) To assure the continued eligibility for the receipt of federal and state capital and operating

assistance for transportation projects in Bay County.

2. The Bay County Board of County Commissioners (BOCC) serves as the CTC and

oversee the Demand Response operations and fixed route operations on behalf of Bay

County citizens. This is in conjunction with the Bay County (TPO). Bay County (BOCC)

has 4 dedicated transit staff overseeing the programs and transit operator. Currently,

First Transit is the Demand Response and fixed route operator with over 70 employees

for both operations.

3. The Bay County Board of County Commissioners along with Bay County TPO oversee

the transit operator. The transit operator provides the necessary training, management,

and insurance.

4. The fixed route and Demand Response operator provides the maintenance for all

vehicles.

5. The agency currently has an average total of 70 transportation employees. 50 plus

drivers have CDL certifications.

6. We currently have a deviated fixed route system that has 9 routes that operate Mon-

Saturday 6:00 am to 8:00 pm. Our system safety plan and drug free workplace

documents are currently in FDOT Transcip data base. Currently the system average is

around 55,000 rides per month.
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Development Plan

INTRODUCTION TO THE SERVICE AREA
The preparation and development of a Transportation Disadvantaged Service Plan (TDSP) provides agencies,
coordinators, planners and citizens with a blueprint for coordinated service, a framework for service
performance evaluation and a means to project a vision in the transportation disadvantaged services for the
future. A strategic approach has been used to develop this TDSP. First, an evaluation of the current strengths
and weaknesses of the service area is accomplished. This includes compiling a database of demographics
and existing conditions, and reviewing TD related plans and service providers. This will answer the question:
Where are we? Secondly, there is an in-depth assessment of the goals and objectives, which will provide
direction and answer the question: Where do we go from here? This is accomplished by reviewing the supply
and demand of services and funding provided. An evaluation of existing services versus TD needs and
demands is undertaken using a transportation service supply and condition approach. Thirdly, we answer the
question: How do we get where we want to go from where we are? This is accomplished by developing a plan
to achieve the service area's goals while building on the strengths and eliminating the weaknesses.

Background of the Transportation Disadvantaged Program
The State of Florida is a recognized leader of providing coordinated human services transportation for
individuals that are transportation disadvantaged. In 1989, a major commitment to mobility in the State of
Florida was formalized when the legislature revised Chapter 427 Florida Statutes (F.S.) creating the Florida
Coordinated Transportation System (FCTS) and a dedicated funding source. The FCTS includes the
Commission for the Transportation Disadvantaged (CTD); Designated Official Planning Agencies (DOPA);
Community Transportation Coordinators (CTC); Local Coordinating Boards (LCB); Transportation Operators
(TO); purchasing and funding agencies/entities; and most importantly, those in need, the Transportation
Disadvantaged (TD). Chapter 427 defines TD persons as those persons who because of physical or mental
disability, income status, or age are unable to transport themselves or to purchase transportation. The
legislation also includes children who are “high-risk” or “at-risk” of developmental disabilities.

Community Transportation Coordinator Designation Date/History
In 1983, Bay County Council on Aging, Inc. was named the Community Transportation Coordinator (CTC) and
operator for the transportation disadvantaged and the program was implemented by gradually adding
participating agencies to the program until all agencies who requested the service were served. On July 1,
1984, the program was fully implemented and served all agencies in the service area that were willing to
participate in the coordinated system.

In November 2003, Tri-County Community Council was appointed as CTC on an emergency basis when Bay
County Council on Aging, Inc. chose not to be the CTC. This was followed by a Request For Proposal (RFP)
to pick a permanent CTC. Tri-County Community Council was chosen as the CTC at the conclusion of the
RFP process in April 2004. Tri-County Community Council was selected once again to continue as the CTC
for Bay County in 2009.

Effective January 1, 2014 through June 30, 2014, Bay County Board of County Commissioners (BCC) was
appointed as CTC on an emergency basis when Tri-County Community Council chose not to be the CTC. Bay
County BCC selected Pensacola Bay Transportation as the contract operator to provide coordinated
transportation services to the transportation disadvantaged. Pensacola Bay Transportation discontinued its
service as of May 31, 2014 and Bay County BCC contracted with First Transit under an emergency basis to
begin June 1, 2014.
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Bay County BCC requested to remain the CTC and was approved by the CTD for a five year period effective
July 1, 2014 through June 30, 2019. Bay County BCC will need to select a contract operator through an
appropriate procurement process in the near future.

Organization Charts
Organizational charts have been included in the appendices. The charts identify those involved in the
provision of service, from the Commission for the Transportation Disadvantaged, through the local
Coordinating Board, to the Community Transportation Coordinator and the Planning Agency, and to the
consumers. The Transportation Disadvantaged Program Concept Chart is shown in Figure 1 and the CTC
Organization Chart is shown in Figure 2.

Consistency Review of Other Plans
The Transportation Disadvantaged Service Plan is consistent with local government Comprehensive Plans,
Regional Policy Plans, Transit Development Plans, Commission for the Transportation Disadvantaged
5Yr/20Yr Plan, TPO Long Range Transportation Plans, and Transportation Improvement Programs. These
plans are briefly discussed in the sections below. The areas where public transportation is addressed have
been highlighted.

Local Government Comprehensive Plans
Local governments who have developed a comprehensive plan and are located within Bay County are as
follows: (1) Bay County, (2) Callaway, (3) Cedar Grove, (4) Lynn Haven, (5) Mexico Beach, (6) Panama City,
(7) Panama City Beach, (8) Parker, and (9) Springfield. These comprehensive plans are addressed in the
following sections. A focus will be placed on the public transportation component of each of the plans.

Bay County (October 20, 2009)
The TDSP is consistent with the following items from the Comprehensive Plan of Bay County.

Transportation Goal: Section 125.01, Florida Statutes provides general authority to the Board of County
Commissioners to establish and provide transportation and public transportation programs. The goals of the
Board relative to transportation programs are: to provide for a safe, convenient and efficient transportation
system; to promote the purpose and intent of the Florida Transportation Code; to provide for efficient and
effective coordination between transportation planning and land use planning; to promote access management
on major thoroughfares; to preserve the functional integrity of the State and County Highway and Road
Systems; to establish and maintain level of service standards; to effect improvements to the road and highway
network; to establish and maintain regulations governing rights-of-way use, parking, and related activities; to
improve the appearance of major routes into and out of the County; to prevent the creation of airport and
landing field hazards and land use conflicts; to promote a safe and convenient system for the movement of
pedestrians and bicycles, and; to promote and further the laws of the State relative to the transportation
system.

Objective 4.16: Participate in the provision of public transportation.
Performance Measure: Whether or not the County is eligible for and can justify participation in the program.

Policy 4.16.1: The County will participate through the TPO toward continuation of the Bay Town Trolley
and Bay Coordinated Transportation programs including an analysis of the feasibility of developing a trolley
system to serve the public beach access points, a discussion of alternative parking systems including, but not
limited to, fee acquisition, joint parking systems, or financial incentives.

Policy 4.16.2: The County shall participate through the TPO in identifying and analyzing alternative
elements of transportation including, but not limited to: (1) Park and Ride options; (2) “Share a Ride” program;
(3) Bay Town Trolley; and (4) Bicycle/Pedestrian Plan.

Policy 4.16.3: The County shall participate through the TPO in maintaining an inventory of all implemented
alternative transportation elements.



County: Bay Demographics Number

CTC: Bay County Board of County Commissioners

Contact: Angela L. Bradley 181,635

840 W. 11th Street

Panama City, FL 32401 72,613

850-248-8248

Email: abradley@baycountyfl.gov 968

Trips By Type of Service 2014 2015 2016 Vehicle Data 2014 2015 2016
Fixed Route (FR) 0 0 0 Vehicle Miles 296,917 516,493 468,081
Deviated FR 0 207 103 Revenue Miles 225,813 422,650 380,265
Ambulatory 88,765 103,056 110,406 Roadcalls 12 24 22
Non-Ambulatory 11,180 28,354 22,300 Accidents 4 16 5
Stretcher 633 337 42 Vehicles 30 31 27
School Board 0 0 0 Driver Hours 39,849 43,956 47,576
TOTAL TRIPS 100,578 131,954 132,851

Passenger Trips By Trip Purpose Financial and General Data
Medical 42,152 17,406 22,659 Expenses $1,102,574 $1,691,770 $1,363,396
Employment 9,432 2,022 4,814 Revenues $2,495,728 $2,214,683 $1,676,636
Ed/Train/DayCare 41,839 32,006 33,648 Commendations 0 10 9
Nutritional 6,747 8,900 8,296 Complaints 27 24 15
Life-Sustaining/Other 408 71,620 63,434 Passenger No-Shows 48 2,695 4,078
TOTAL TRIPS 100,578 131,954 132,851 Unmet Trip Requests 28 0 0

Passenger Trips By Funding Source Performance Measures
CTD 9,459 29,185 27,649 Accidents per 100,000 Miles 1.35 3.10 1.07
AHCA 18,203 8,839 0 Miles between Roadcalls 24,743 21,521 21,276
APD 24,200 50,993 54,941 Avg. Trips per Driver Hour 2.52 3.00 2.79
DOEA 6,559 8,387 7,899 Avg. Trips per Para Pass. 49.79 103.25 137.24
DOE 0 0 0 Cost per Trip 10.96 12.82 10.26
Other 42,157 34,550 42,362 Cost per Paratransit Trip 10.96 12.82 10.26
TOTAL TRIPS 100,578 131,954 132,851 Cost per Driver Hour 27.67 38.49 28.66

Cost per Total Mile 3.71 3.28 2.91

Total County Population

Potential TD Population

UDPHC
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 EXHIBIT A-1: FACT SHEET 

 

Name of Applicant: _____________________________________________ 

 

                                
CURRENTLY 

IF GRANT IS 

AWARDED 
1. Number of one-way passenger trips.* 

PER YEAR 
  

2. Number of individuals served unduplicated 

(first ride per rider per fiscal year). 

PER YEAR** 

  

3. Number of vehicles used for this 

service. ACTUAL 
  

4. Number of ambulatory seats. 

AVERAGE PER VEHICLE 

(Total ambulatory seats divided by total 

number of fleet vehicles) 

  

5. Number of wheelchair positions. 

AVERAGE PER VEHICLE 

(Total wheelchair positions divided by total 

number of fleet vehicles) 

  

6.   Vehicle miles traveled.   

PER YEAR 
  

7.   Average vehicle miles 

 PER DAY 
  

8.   Normal vehicle hours in operation. 

PER DAY 
  

9.   Normal number of days in operation.           

PER WEEK 
  

10. Trip length (roundtrip).                    

AVERAGE 
  

 

Estimates are acceptable. The information listed should be specific to the Section 5311 funds and not agency 

wide. 

* One way passenger trip is the unit of service provided each time a passenger enters the vehicle, is 

transported, then exits the vehicle. Each different destination would constitute a passenger trip 

** The unduplicated riders are for current year and the subsequent year once the grant is awarded  

  

Bay County BOCC/Bay County TPO

1,896

42

27

10

3

22,292

11.76

12

6

3.5

Same

Same

Same

 
Same

Same

Same

Same
Same

 
Same

Same
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 EXHIBIT B: PROPOSED PROJECT DESCRIPTION 

1. Is the project to continue the existing level of services, to expand present service, or to 

provide new service? How will a grant award be used? If the grant is awarded, will the 

agency provide more hours? If the grant is awarded, will the agency provide service to a 

larger geographic area? If the grant is awarded, will the agency provide shorter headways? If 

the grant is awarded, will the agency provide more trips? 

2. If a grant award will be used to maintain services as described in Exhibit A, specifically 

explain how it will be used in the context of total service. Make sure to include information 

on how the agency will maintain adequate financial, maintenance, and operating records and 

comply with FTA reporting requirements including information for the Annual Program of 

Projects Status Reports, Milestone Activity Reports, NTD reporting, DBE reports etc. 

3. Give a detailed explanation of the need for the vehicle and provide evidence of the need. 

4. Will a grant award be used to replace existing equipment or purchase additional 

vehicles/equipment? Provide details. 

5. Identify any vehicles/equipment being replaced and list them on the “Current Vehicle and 

Transportation Equipment Inventory” form (see page Error! Bookmark not defined.). 

6. If vehicles and/or equipment are proposed to be used by a lessee or private operator under 

contract to the applicant, identify the proposed lessee/operator. 

a. Include an equitable plan for distribution of vehicles/equipment to lessees/operator. 

7. Each applicant shall indicate whether they are a government authority or a private non-profit 

agency, provide a brief description of the project which includes the counties served, whether 

the applicant employees are represented by a union and if so represented the name and local 

number of the union. 

8. Who will drive the vehicle, number of drivers, CDL certifications? (if capital assistance is 

requested) 

9. Fully explain your transportation program 

a. Service hours, planned service, routes and trip types 

b. Staffing – include plan for training on vehicle equipment such as wheelchair lifts, 

etc. 

c. Records maintenance 

d. Vehicle maintenance – who, what, when and where. Include a section on how   

vehicles will be maintained without interruptions in service. 

e. CDL requirements 

f. System Safety Program Plan (SSPP) 

g. Drug free work place 

10. How do you currently fund the operations of your transit program? 

11. If this grant is not fully funded, can you still proceed with this program? 

12. Fully explain your transportation program 

a. Service hours, planned service, routes and trip types 

b. Staffing – include plan for training on vehicle equipment such as wheelchair lifts, 

etc. 



EXHIBIT B 5311
(Rural) Operating Request

Proposed Project Description

This grant application is intended to meet the purpose and functions of the existing level of

service of the Bay County Transportation Planning Organization and the Bay County BOCC, but

more importantly this project will enhance the mobility of people within the rural areas of Bay

County by providing Demand Response. The Bay County Board of County Commissioners

(BOCC) serves as the CTC and oversee the Demand Response operations and fixed route

operations on behalf of Bay County citizens. This is in conjunction with the Bay County (TPO).

Bay County (BOCC) has 3 dedicated transit staff overseeing the programs and transit operator.

Currently, First Transit is the Demand Response and Fixed Route Operator with over 70

employees for both operations. Currently this is our only contracted operator. Therefore, the

distribution of vehicles will be equitable.

The Bay Area Transportation fleet replacement program has not met the vehicle retirement

expectations and the vehicle replacement plan has been lacking in previous years. This request

is to replace 5 existing vehicles to maintain our required vehicle replacement plan submitted to

FDOT and FTA (see vehicle inventory). Replacement of vehicles will decrease the systems

vehicle maintenance, thus decreasing road calls, late trips and unhappy customers. With an

increase in new vehicles comes a decrease in road calls along with improved service to our

customers.

The Bay County Emergency Management Services that owns and maintains the existing

communication system is upgrading the system. None of our current vehicle radios will be

compatible with the new system. Because of the upgrade in the communication system, we are

requesting 23 mobile radios. As we buy new vehicle, we will purchase upgraded radios if it is an

option.

The Bay County Board of County Commissioners along with Bay County TPO oversee the

transit operator. The transit operator provides the necessary training, management, and

insurance. The fixed route and Demand Response operator provides the maintenance for all

vehicles. The agency currently has an average total of 70 transportation employees and 50 plus

drivers have CDL certifications.
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c. Records maintenance
d. Vehicle maintenance x who, what, when and where. Include a section on how

vehicles will be maintained without interruptions in service.
e. CDL requirements
f. System Safety Program Plan (SSPP)
g. Drug free work place

13. New agencies only: Have you met with the CTC and, if so, how are you providing a service
that they cannot? Provide detailed information supporting this requirement.

Applications submitted without the appropriate coordination agreement may be rejected by
FDOT. Grant awards will not be made without an appropriate coordination agreement.

1.8.FORM B-1: TRANSIT-RELATED OPERATING AND ADMINISTRATIVE
EXPENSES

Name of Applicant: ________________________________________________________________

Name of Transit Program: __________________________________________

Applicant Fiscal period start and end dates: ____________ to ______________

State Fiscal period from: July 1, 2017 to June 30, 2018

EXPENSE CATEGORY TOTAL EXPENSE FTA ELIGIBLE EXPENSE
Labor (501) $ $
Fringe and Benefits (502)
Services (503)
Materials and Supplies (504)
Vehicle Maintenance (504.01)
Utilities (505)
Insurance (506)
Licenses and Taxes (507)
Purchased Transit Service (508)
Miscellaneous (509)
Leases and Rentals (512)
Depreciation (513)

TOTAL $ $ (a)

SECTION 5311 GRANT REQUEST:

Total FTA Eligible Expenses (from Form B-1, above) $__________________ (a)

Rural Passenger Fares (from Form B-2) $ __________________ (b)

Operating Deficit $___________________ (c)

[FTA Eligible Expenses (a) minus Rural Passenger Fares (b)] (from Form B-2)

Section 5311 Request $ ___________________ (d)

(No more than 50% of Operating Deficit)

Grant Total All Revenues (from Form B-2) $___________________ *(e)

BOCC/Bay County Transportation Planning Organization

Bay Area Transportation and Bay Town Trolley

10/1/2015 9/30/2016

12,984 12,984

4,432 4,432

65,012 65,012

13,395 13,395

63,737 63,737

31,062 31,062

6,754 6,754

0 0

911,492 911,492

3,619 3,619

0 0

0

1,112,487

1,112,487

46,478

1,066,009

125,000

655,822

1,112,487
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Note:  If Grand Total Revenues (e) exceeds FTA Eligible Expenses (a), reduce the Section 5311 

Request (d) by that amount. 
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 FORM B-2: TRANSIT-RELATED OPERATING AND ADMINISTRATIVE 

REVENUES 

 

Name of Applicant:  ______________________________________________________ 

Name of Transit Program: _________________________________________________ 

Applicant Fiscal period start and end dates: ____________  to __________________ 

State Fiscal period from July 1, 2017   to   June 30, 2018  

 

OPERATING REVENUE 

CATEGORY 
TOTAL REVENUE 

REVENUE USED AS 

FTA MATCH 

Passenger Fares for Transit Service 

(401) 

Total= $ 

Rural =$                       (b) 

 

Special Transit Fares (402)   
School Bus Service Revenues (403)   
Freight Tariffs (404)   

Charter Service Revenues (405)   
Auxiliary Transportation Revenues 

(406) 
  

Non-transportation Revenues (407)   

       Total Operating Revenue 

 
$   $ 

OTHER REVENUE 

CATEGORY 

  

Taxes Levied directly by the Transit 

System (408) 
  

Local Cash Grants and Reimbursements 

(409) 
  

Local Special Fare Assistance (410)   
State Cash Grants and Reimbursements 

(411) 
  

State Special Fare Assistance (412)   
Federal Cash Grants and 

Reimbursements (413) 
  

Interest Income (414)   

Contributed Services (430)   

Contributed Cash (431)   
Subsidy from Other Sectors of 

Operations (440) 
  

            Total of Other Revenue 

 
$   $ 

GRAND TOTAL  

ALL REVENUE 
$   $                           (e) 

 

 

BOCC/Bay County Transportation Planning Organization

Bay Area Transportation and Bay Town Trolley

10/1/2015                    9/30/2016

45,868

622,556                                                   

207,248                                                     

829,804                                                    

875,672                                                    

608,502

47,320

655,822

655,822
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 FORM B-3: PROOF OF LOCAL MATCH 

Name of Applicant:  ______________________________________________________ 

Sources and amounts of local share for the operating assistance being requested:  

SOURCE: AMOUNT: 

  

  

  

  

  

 

_____________________________________________ 

  (Signature of authorized representative) 

 

_____________________________________________         

             (Name and title of authorized representative) 

 

Attach documentation of match funds immediately behind this page. Proof may consist of, but 

not be limited to: Transportation Disadvantaged (TD) allocation, written statements from 

county commissions, state agencies, city managers, mayors, town councils, organizations, 

accounting firms and financial institutions. 

  

BOCC/Bay County Transportation Planning Organization

Purchase of Service

Angela Bradley
Transit Systems Program Administrator

$655,822

SCulbreth
Angela Bradley



FY16 Match Requirement
1. Funding Sources for FY16 Grants

FHWA to Required

Grant Rural/Urban Description Mode DU DPTO FTA FTA Match TOTAL 2. Match Derived From:

5311 Non-Urbanized Operating Asst. Para 121,011.55 121,011.55 242,023.10 Purchase of Service

Block Operating Asst. Fixed 482,265.01 482,265.01 964,530.02 Purchase of Service

5307 / X829 Capital & Planning Both 547,169.71 109,433.94 656,603.65 Toll Revenue Credits

5307 / X868 Operating Asst. Both 174,268.01 174,268.01 348,536.02 State Funds {Block/Corridor}

5307 / X868 Capital & Planning Both 489,168.86 295,935.00 785,103.86 Toll Revenue Credits

5307 / X772 Capital Both 130,422.70 26,084.54 156,507.24 Capital Portion/Toll Revenue Credits

5307 / X796 Capital Both 106,176.48 21,235.30 127,411.78 Capital Portion/Toll Revenue Credits

5307/ FL-2016-012 Operating Asst. Both 307,997.00 307,997.00 615,994.00 State Funds {Block/Corridor}

5307/ FL-2016-012 Capital & Planning Both 834,969.29 392,342.00 1,227,311.29 Toll Revenue Credits

5310 Capital/Operating Para 52,250.00 5,225.00 5,225.00 62,700.00 POS/Using Contract PassFare

5339 Small Urban 70,413.00 0.00 70,413.00 Toll Revenue Credits

Urban Corr Operating Asst. Fixed 189,000.00 0.00 189,000.00 Match not required

JARC 823 Career/Operating/B.M. Fixed 156,812.00 81,767.08 238,579.08 Bay Medical

JARC 823 Mobility Management Fixed 74,971.00 14,994.20 89,965.20 Local Funds

FLEX/X093 FlexFunds 15,114.00 3,778.50 18,892.50 Toll Revenue Credits

FLEX/X096 FlexFunds 150,000.00 37,500.00 187,500.00 Toll Revenue Credits

243,674.55 676,490.01 396,897.00 2,590,172.05 2,073,837.13 5,981,070.74

DU - State Primary/Federal Reimbursement

DPTO - State - PTO {Public Transit Office}

FHWA - Federal Highway Administration

FTA - Federal Transit Administration
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 FORM B-4: BREAKDOWN OF DIRECT TRANSPORTATION COSTS 

Are you billing Direct Cost?  Yes ___  No ____ 

If yes, skip to Form B-5 

 

If operating funding is being requested the applicant must complete one of the two (2) requested 

sections within Form B-3. The applicant can elect to complete the form using 

1) Hourly Rate or 2) Per Trip Rate (one or the other) calculation. Only one rate calculation 

(hourly operating rate or per trip rate) section must be provided with the grant application. 

If the applicant has an approved rate by the Commission for Transportation Disadvantaged 

(TD) for reimbursable service to TD clients include this rate with your application. 

Hourly Rate Calculation 

Note: If you elect to use this (hourly rate) calculation do not complete the Per Trip Rate calculation 

section. 

Operating Expenses (Operating Budget)     

 

EXPENSE ITEM 

EXPENSE 

AMOUNT $ 

Driver Wages and Benefits  

Cost of Leases (Vehicles, Equipment, Infrastructure, etc.)  

Fuel  

Maintenance  

Other (Modify the form to list all that apply)  

 

TOTAL EXPENSES 

 
(a) 

 

Operating Revenues 

 

REVENUE ITEM 

REVENUE 

AMOUNT $ 

Federal Grants or Subsidies  

State Grants or Subsidies  

Local Grants or Subsidies  

Revenues from Advertising or Similar  

Other (Modify the form to list all that apply)  

 

TOTAL REVENUE 

 
(b) 

 

Net Transportation Cost 

Total Expenses (a) – Total Revenues (b) = Net Transportation Cost (c) Service 

Hours Per Year (d) 

Hourly Rate 

X

Contracted/Purchased Transportation
{All Above Items Included}

911,492
County Admin/Oversight 164,550

1,076,042

192,690
530,093

154,998

(PM) & (Admin Costs/Other)

TD@444,263, A2C@85,830

 877,781

25,816
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Net Transportation Cost (c) / Service Hours Per Year (d) = Hourly Rate (e) 

 

Total Project Cost 

Number of vehicles x Hours each day x Number of days per year x Hourly rate (e) = 

Total Project Cost (f) 

 

Estimate Farebox Revenues 

Use the yearly reported farebox recovery ratio to calculate the estimated farebox revenues. The 

farebox recovery ratio is the amount of operating expenses that are recovered by passenger 

fares. The farebox recovery ratio is calculated by dividing the farebox revenue by the total operating 

expenses. 

Total Project Cost (f) x Farebox Recovery Ratio = Estimated Farebox Revenue (g) Net Project 

Cost 
Total Project Cost (f) - Farebox Revenue (g) = Net Project Cost (h) 

 

FDOT or FTA Contribution (50% of Net Project Cost) 

Net Project Cost (h) x 50% (.50) = FDOT or FTA Contribution (i) 

 

Per Trip Rate Calculation 

Note: If you elect to use this (per trip rate) calculation do not complete the Hourly Rate 

calculation section. 

Operating Expenses (Operating Budget) 

 

EXPENSE ITEM 

EXPENSE 

AMOUNT $ 

Driver Wages and Benefits  

Cost of Leases (Vehicles, Equipment, Infrastructure, etc.)  

Fuel  

Maintenance  

Other (Modify the form to list all that apply)  

 

TOTAL EXPENSES 

 
(a) 

Operating Revenues 

 

REVENUE ITEM 

REVENUE 

AMOUNT $ 

Federal Grants or Subsidies  

State Grants or Subsidies  

Local Grants or Subsidies  

Revenues from Advertising or Similar  

Other (Modify the form to list all that apply)  

1,076,042 less 877,781 equals 198,261 divided by 25,816 equals 7.68

26 vehicles times 11 hrs times 251 days equals 71,786 times 7.68 equals 551,316.48

Farebox Revenue divided by 1,076,042 equals 4% ratio

551,316.48 times 4% equals 22,052.66

551,316.48 less 22,052.66 equals 529,263.82

529,263.82 times 50% equals 264,631.91
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TOTAL REVENUE 

 
(b) 

 

Net Transportation Cost 

Total Expenses (a) – Total Revenues (b) = Net Transportation Cost (c) Service 

Trips Per Year (d) 

Rate Per Trip 

Net Transportation Cost (c) / Service Trips Per Year (d) = Rate Per Trip (e) 

 

Total Project Cost 

Number of Vehicles x Trips per day x Number of days per year x Rate per trip (e) = 

Total Project Cost (f) 

 

Estimate Farebox Revenues 

Use the yearly reported farebox recovery ratio to calculate the estimated farebox revenues. The 

farebox recovery ratio is the amount of operating expenses that are recovered by passenger 

fares. The farebox recovery ratio is calculated by dividing the farebox revenue by the total operating 

expenses. 

Total Project Cost (f) x Farebox Recovery Ratio = Estimated Farebox Revenue (g) Net Project 

Cost 
Total Project Cost (f) - Farebox Revenue (g) = Net Project Cost (h) 

 

FDOT or FTA Contribution (50% of Net Project Cost) 

Net Project Cost (h) x 50% (.50) = FDOT or FTA Contribution (i) 
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 FORM B-5: CALCULATING SERVICE AREA PERCENTAGES 

Step 1: 

Based upon your proposed and current project description, you will need to calculate the percentage 

of service within the urban, small urban and/or rural parts of the service area. To do so, take the 

number of trips, revenue service hours or revenue service miles originating in each area (Urban, 

Small Urban and Rural) and divide them by the total number of trips, revenue service hours or 

revenue service miles. You will need your map, A-1 Fact Sheet and/or the Proposed Project Description 

to determine this. 

 

Urban = UZA                          Small Urban = SUZA                             Rural = Rural 

Example: 

If your agency makes 500 trips per year and 100 of those trips are urban then: 

100 UZA trips/ 500 total trips = .2 * 100 = 20% UZA service area 

If your agency makes 500 trips per year and 200 of those trips are small urban then: 

200 SUZA trips/ 500 total trips = .4 * 100 = 40% SUZA service area 

If your agency makes 500 trips per year and 200 of those trips are rural then: 

200 Rural/ 500 total trips = .4 * 100 = 40% Rural service area 

Step 2: 

Once you have determined how the service area is split between UZA, SUZA and Rural, you will 

need to calculate the funding split. To do so, you must separate your total amount requested into the 

designated funding split you calculated in step 3. 

Example: 

Total Requested:    $300,000.00 

Funding Split:        UZA: $300,000 * .2 = $60,000.00 

SUZA: $300,000 * .4 = $120,000.00  

Rural: $300,000 * .4 = $120,000.00 

*Note: When invoicing for the project, you must use the above funding split on your invoice 

summary forms. 

Step 3: 

Once you have determined the funding split between UZA, SUZA and Rural, you will need to 

calculate the match amount required to complete the Form 424. Use the amounts calculated in step 

4 to complete this task. 

Example: 

Operating Assistance (50% Federal and 50% Local): 

UZA: $60,000.00 * .5 = $30,000.00 Federal and $30,000.00 Local  

57,574  divided by 90,129 equals 64%

125,000 * .64 = 79,845 
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SUZA: $120,000.00 * .5 = $60,000.00 Federal and $60,000.00 Local  

Rural: $120,000.00 * .5 = $60,000.00 Federal and $60,000.00 Local 

Capital Assistance (80% Federal, 10% State and 10% Local): 

UZA: $60,000.00 * .8 = $48,000 Federal, $6,000 State and $6,000 Local  

SUZA: $120,000 * .8 = $96,000 Federal, $12,000 State and $12,000 Local  

Rural: $120,000 * .8 = $96,000 Federal, $12,000 State and $12,000 Local 

 

 EXHIBIT E: FEDERAL CERTIFICATIONS AND ASSURANCES 

Please attach Federal Certifications and Assurances signature page here. 

  

79,845 * .64 = 39,922.50





FTA FISCAL YEAR 2017 CERTIFICATIONS AND ASSURANCES

[•KDKRAL FISCAL YKAR 2017 FTA C ERTIMCATIONS AM) ASSURANCES SKINATl'RK PACK

(Required of ali Applicanis for lederal assistance to be awarded by l-"i'A and all !•' I'A Grantees witli an active Capital or
1-omuila Award)

AFFIRMATION OF APPLICAM

Name ofthe Applicant: Bay County Transportation Planning Organization

Name and Relationship ofthe Authorized Representative: Angsia Bradley, Transit Systems Administrator

BY SIGNING BLl.OW. on bchalfof the Applicant, I declare that it has duly authorized me to make these
Certifications and Assurances and bind its compliance. Thus, it agrees to comply with all federal laws, regulations, and
requirements, follow applicable federal guidance, and comply with the Certifications and Assurances as indicated on
the foregoingpage applicable to each application its Authorized Representative makes to the f ederal Transit
Administration (Fl'A) in federal fiscal year 2017, irrespective of whether the individual that acted on his or her
Applicant's behalf continues to represent it.

F TA intends that the Certifications and Assurances the Applicant selects on the other side of this document should
apply to each Award For which it now seeks, or may later seek federal assistance to be awarded during federal fiscal
year 2017.

ITie Applicant affirms the tnithfulness and accuracy ofthe Certifications and Assurances it has selected in the
statements submitted with this document and any other submission made to FTA. and acknowledges that the Program
Fraud Civil Remedies Act of 1986. 31 U.S.C. § 3801 eiseq., and implementing U.S. DOT regulations, "Program Fraud
Civil Remedies," 49 CFR part 31. apply to any certification, assurance or submission made to I' l'A. The criminal
provisions of 18 U.S.C. § 1001 apply to any certification, assurance, or submission made in connection with a federal
public transportation program authorized by 49 U.S.C. chapter53 or anyother statute

In signing this document, I declare under penalties of perjury that the foregoing Certifications and Assurances, and any
otherstatements ir'adc by meon behalfof the Applicant arc trueandaccurate.

Signature / / Dale: Jan 3, 2017
^ '

Name Angela Bradley ^
Authorized Representative of Applicant

AFFIRMATION OF APPLICANT'S ATTORNEY

For(Name of Applicant): Bav Countv Transportation Planning Organization

As the undersigned Altomey for the above named Applicant. 1hereby affirm to the Applicant that it has authority under
state, local, or tribal government law. as applicable, to make and comply with the Certifications and Assurances as
indicated on the foregoing pages. I further affirm that, in my opinion, the Certifications and Assurances have been
Iegall\ made and constitute legal and binding obligations on it.

I further affirmduit. to the best of my knowledge, there is no legislation or litigation pending or imminent that might
adversely affect tub, validity otknese Certifica^ns and Assurances, orofthe perfonnance ofits FTA assisted Award.

: ,yt f n Date:Signattire_

Name William C. Henry Floriida Bar #0974412
Alloniey for Applicant

iV/c/j .•ipplicciiir forfederal assisiance lo he awarded by FTA and each TTA Recipient with an active Capital or
honnula Project or Award mustprovide an A/Jirmalion ofApplicant ".v Attorneypertaining lo the Applicant '.v legal
capacity. TheApplicant may enter its electronic signature in lieu ofthe Attorney '.v signature withinFTA's electronic
award and management system,provided the Applicant has onfde and uploaded to FTA's electronic award and
management system this hard-copy .•[jftrmation. signed hy the attorney and dated thisfederalJiscal year.

46
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 EXHIBIT J: STANDARD LOBBYING CERTIFICATION FORM 

The undersigned [Contractor] certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 

any person for influencing or attempting to influence an officer or employee of an agency, a Member of 

Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 

with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 

loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 

amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 

making lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or 

employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 

grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form--LLL, 

"Disclosure Form to Report Lobbying," (a copy the form can be obtained from 

http://www.dot.state.fl.us/transit/Pages/grantsadministration.shtm) in accordance with its instructions [as 

amended by "Government wide Guidance for New Restrictions on Lobbying," 61 Fed. Reg. 1413 

(1/19/96).  Note: Language in paragraph (2) herein has been modified in accordance with Section 10 of 

the Lobbying Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 U.S.C. 1601, et seq.)] 

(3) The undersigned shall require that the language of this certification be included in the award documents 

for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 

cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 

was made or entered into. Submission of this certification is a prerequisite for making or entering into this 

transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any 

person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 

and not more than $100,000 for each such failure. 

[Note: Pursuant to 31 U.S.C. § 1352(c)(1)-(2)(A), any person who makes a prohibited expenditure or fails 

to file or amend a required certification or disclosure form shall be subject to a civil penalty of not less 

than $10,000 and not more than $100,000 for each such expenditure or failure.] 

The Contractor, ___________________, certifies or affirms the truthfulness and accuracy of each 

statement of its certification and disclosure, if any.  In addition, the Contractor understands and agrees 

that the provisions of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any. 

__________________________ Signature of Contractor's Authorized Official 

 

__________________________ Name and Title of Contractor's Authorized Official 

 

___________________________ Date 

Bay County BOCC/TPO

Angela Bradley
Transit Systems Program Administrator

January 5, 2017

http://www.dot.state.fl.us/transit/Pages/grantsadministration.shtm
SCulbreth
Angela Bradley
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 EXHIBIT K: FTA SECTION 5333 (B) ASSURANCE 

(Note: By signing the following assurance, the recipient of Section 5311 and/or 5311(f) assistance 

assures it will comply with the labor protection provisions of 49 U.S.C. 5333(b) by one of the 

following actions: (1) signing the Special Warranty for the Rural Area Program (see FTA Circular 

C 9040.1E, Chapter X); (2) agreeing to alternative comparable arrangements approved by the 

Department of Labor (DOL); or (3) obtaining a waiver from the DOL.) 

 

____________________________________ (hereinafter referred to as the “Recipient”) HEREBY 

ASSURES that the “Special Section 5333 (b) Warranty for Application to the Small Urban and Rural 

Program” has been reviewed and certifies to the Florida Department of Transportation that it will comply 

with its provisions and all its provisions will be incorporated into any contract between the recipient and 

any sub-recipient which will expend funds received as a result of an application to the Florida Department 

of Transportation under the FTA Section 5311 Program. 

 

Dated ______________________     

                            ____________________________________ 

      (Name and Title of Authorized Representative) 

 

      _____________________________________ 

        (Signature of Authorized Representative) 
 

Note:  All applicants must complete the following form and submit it with the above Assurance. 

 

LISTING OF RECIPIENTS, OTHER ELIGIBLE SURFACE TRANSPORTATION 

PROVIDERS, UNIONS OF SUB-RECIPIENTS, AND LABOR ORGANIZATIONS 

REPRESENTING EMPLOYEES OF SUCH PROVIDERS, IF ANY 
 

1 
Identify Recipients of 

Transportation Assistance 

Under this Grant. 

2 

Site Project by Name, 

Description, and Provider 

(e.g. Recipient, other 

Agency, or Contractor) 

3 
Identify Other Eligible 

Surface Transportation 

Providers (Type of Service) 

4 
Identify Unions (and 

Providers) Representing 

Employees of Providers in 

Columns 1, 2, and 3 

 

 

   

 

 

 

   

 

 

   

 

 

   

 

   

 

 

 

 

Bay County BOCC/Bay County TPO

January 5, 2017 Angela Bradley
Transit Systems Program Administrator

Bay County BOCC/
Bay County TPO

First Transit (Contract
Operation) Bay Area
Transportation (Demand
Response Service)

First Transit (Contract
Operator) Bay Town Trolley
(Fixed Route Service)

N/A

http://www.fta.dot.gov/12349_4126.html
http://www.fta.dot.gov/12349_4126.html
http://www.dol.gov/olms/regs/compliance/compltransit.htm
SCulbreth
Angela Bradley
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 TITLE VI PROGRAM 

If an applicant has not previously submitted their Title VI plan to the Department, a copy must be 

included here. 



Exhibit 2

























PUBLIC HEARING

All interested parties within Bay County, Florida are hereby advised that the Bay County
Transportation Planning Organization and Bay County Board of County Commissioners
are applying to the Florida Department of Transportation for capital items which include
the following 5 cutaways (less than 30’ feet); 1 transit bus (greater than 30’feet); radios;
software and hardware which total approximately $975,000.00 and operating
assistance which total approximately $125,000.00 under Grant Sections 5311 & 5339 of
the Federal Transit Act of 1991, as amended, for the purchase of vehicles to be used for
the provision of public transit services within the Bay Area Transportation Rural Service
Area and Bay Town Trolley Small Urban Area.

A Public Hearing has been scheduled at 840 West 11th Street, Panama City, Florida
32401, February 21st, 2017, 9:00 a.m., for the purpose of advising all interested parties
of service being contemplated if a grant is awarded, and to ensure that contemplated
services would not represent a duplication of current or proposed services provided by
existing transit or paratransit operators in the area.

This hearing will be conducted if and only if a written request for the hearing is
received by (two days prior to the scheduled hearing).

All interested parties may attend the meeting and be heard. Any person wishing to
appeal any decision made by the Bay County Board of County Commissioners at this
meeting will need a record of the proceedings. For that purpose, such person may
need to ensure that a verbatim record of the proceedings is made, which record
includes the testimony and evidence upon which the appeal is to be based.

In accordance with the Americans with Disabilities Act, persons needing a special
accommodation or an interpreter to participate in this proceeding should contact the
County Manager’s Office at (850) 248-8140 at least 48 hours prior to the date of the
Meeting.

Requests for a hearing must be addressed to:
Bay County Transportation Planning Organization (TPO)
c/o Bay County Board of County Commissioners
Budget/Transit Department
abradley@baycountyfl.gov
840 West 11th Street
Panama City, Florida 32401

Florida Law and Title VI of the Civil Rights Act of 1964 Prohibits Discrimination in:
Public accommodation on the basis of race, color, religion, sex, national origin,
handicap, or of marital status. Persons believing they have been discriminated against
on these conditions may file a complaint with the Florida Commission on Human
Relations at 850-488-7082 or 800-342-8170 (voice messaging).
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4.1 EXHIBIT A 5339
(Small Urban) Capital Request
Proposed Project Description

1. The Bay County Transportation Planning Organization (TPO) is the recognized body and

designated recipient for Bay County, Florida Demand Response system. However, Bay

County Board of County Commissioners is the designated government body to receive

the funds on behalf of the (TPO). Per the Bay County TPO by laws, the TPO purpose

and functions are:

(a) To carry out a continuing, cooperative, and comprehensive transportation planning process

in Bay County consistent with applicable federal, state and local laws in cooperation with the

Florida Department of Transportation;

(b) To develop transportation systems embracing various modes of transportation to maximize

the mobility of people and goods within and through Bay County and minimize, to the

maximum extent feasible, transportation-related fuel consumption and air pollution;

(c) To develop transportation plans and programs, in cooperation with the Florida Department

of Transportation, which provide for the development of transportation facilities that will

function as a multi-modal and intermodal transportation system for Bay County; and

(d) To assure the continued eligibility for the receipt of federal and state capital and operating

assistance for transportation projects in Bay County.

2. The Bay County Board of County Commissioners (BOCC) serves as the CTC and

oversee the Demand Response operations and fixed route operations on behalf of Bay

County citizens. This is in conjunction with the Bay County (TPO). Bay County (BOCC)

has 4 dedicated transit staff overseeing the programs and transit operator. Currently,

First Transit is the Demand Response and fixed route operator with over 70 employees

for both operations.

3. The Bay County Board of County Commissioners along with Bay County TPO oversee

the transit operator. The transit operator provides the necessary training, management,

and insurance.

4. The fixed route and Demand Response operator provides the maintenance for all

vehicles.

5. The agency currently has an average total of 70 transportation employees. 50 plus

drivers have CDL certifications.

6. We currently have a deviated fixed route system that has 9 routes that operate Monday-

Saturday 6:00 am to 8:00 pm. Our system safety plan and drug free workplace

documents are currently in FDOT Transcip data base. Annual total miles for the system

was 552,165 with 626,709 riders.







PUBLIC HEARING

All interested parties within Bay County, Florida are hereby advised that the Bay County
Transportation Planning Organization and Bay County Board of County Commissioners
are applying to the Florida Department of Transportation for capital items which include
the following 5 cutaways (less than 30’ feet); 1 transit bus (greater than 30’feet); radios;
software and hardware which total approximately $975,000.00 and operating
assistance which total approximately $125,000.00 under Grant Sections 5311 & 5339 of
the Federal Transit Act of 1991, as amended, for the purchase of vehicles to be used for
the provision of public transit services within the Bay Area Transportation Rural Service
Area and Bay Town Trolley Small Urban Area.

A Public Hearing has been scheduled at 840 West 11th Street, Panama City, Florida
32401, February 21st, 2017, 9:00 a.m., for the purpose of advising all interested parties
of service being contemplated if a grant is awarded, and to ensure that contemplated
services would not represent a duplication of current or proposed services provided by
existing transit or paratransit operators in the area.

This hearing will be conducted if and only if a written request for the hearing is
received by (two days prior to the scheduled hearing).

All interested parties may attend the meeting and be heard. Any person wishing to
appeal any decision made by the Bay County Board of County Commissioners at this
meeting will need a record of the proceedings. For that purpose, such person may
need to ensure that a verbatim record of the proceedings is made, which record
includes the testimony and evidence upon which the appeal is to be based.

In accordance with the Americans with Disabilities Act, persons needing a special
accommodation or an interpreter to participate in this proceeding should contact the
County Manager’s Office at (850) 248-8140 at least 48 hours prior to the date of the
Meeting.

Requests for a hearing must be addressed to:
Bay County Transportation Planning Organization (TPO)
c/o Bay County Board of County Commissioners
Budget/Transit Department
abradley@baycountyfl.gov
840 West 11th Street
Panama City, Florida 32401

Florida Law and Title VI of the Civil Rights Act of 1964 Prohibits Discrimination in:
Public accommodation on the basis of race, color, religion, sex, national origin,
handicap, or of marital status. Persons believing they have been discriminated against
on these conditions may file a complaint with the Florida Commission on Human
Relations at 850-488-7082 or 800-342-8170 (voice messaging).
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